I'ep0
MynununanbHoe 00pa3oBaHue
«I1]ernoBcKoe CEeNbCKOE MOCEICHUE
BceBonoxkckoro MyHUIMnaabHOTO paiioHa JIeHuHrpaackon odiactu

AJIMAHUCTPALIAS

I[TOCTAHOBJIEHUE

17.10.2022 Ne 117.3/22-nm
n.IlermoBo

O06 yTBEepXKIEHUU AJMUHUCTPATUBHOTO
Permamenra aIMUHHUCTpALUU MO
«IIlermoBcKkoOe CEIbCKOE MOCEICHHUE» II0
MPEIOCTABJIEHUIO MYHUIIUNIATIBHON YCIIyTH
«BbIjaua BBINUCKM M3 ITOXO3SHMCTBEHHOM
KHUTH

B cootBerctBum ¢ ®enepanbabimM 3akoHoM oT 06.10.2003 Ne 131-D3 «O6 o6mumx
MPUHITUIIAX OpPTraHM3aIllMd MECTHOTO caMoympaBiieHus B Poccuiickoit denepanuny,
denepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-D3 «O06 opranuzaiiuu npeaocTaBIeHUs
roCyJapCTBEHHBIX U MYHHITUTIIATBHBIX yciIyr», YcraBoM MO «lllermoBckoe cenbckoe
nocesieHre» BceBoI0KCKOTo MyHUITUIIAILHOTO paiioHa JICHMHTpackoii 001acTu

ITOCTAHOBJIAIO:

1. YrBepaute anmuHuCcTpatuBHBIA Pernmament aamunuctpaunn MO «lllernosckoe
CEIBCKOE IOCEJIEHUE» M0 MPEIOCTABICHUI0 MYHULMIIAIBHOW yciyru «Bplmada
BBIIIUCKM W3 IOXO3AMCTBEHHOW KHUIM» B COOTBETCTBUH C Ilpmnoxxenuem
HactoseMy [loctaHoBiieHu!o.

2. ITpu3Hate yTpaTuBIIMM cwily noctaHoBieHue agmuaucTpanuu MO «Illermnosckoe
CEJIbCKOE INOCENICHUEY» BCeBOM0KCKOro MyHULIUMITAJILHOTO parioHa JIeHuHrpaackou
obmactu ot 10.03.2017 Nel6.1/17-m «OO6 yTBEpXJACHUU aAMUHUCTPATUBHOTO
Pernmamenta agmunuctpanuun MO  «IllersmoBckoe CelbCKOE IIOCEIIEHHE»  I10
IPEIOCTABICHUI0 MYHULIMINIAIBHON YCIyrd «Bblgaua OKyMEHTOB (BBIIMCKH U3
JIOMOBOUW KHWIH, BBIIMCKU M3 MOXO3SMCTBEHHOM KHUIM, KAPTOUKU PETMCTPALIMH,
CIPABOK M UHBIX JJOKYMEHTOB)».

3. Hacrosimiee mocTaHoBji€HHE BCTyNaeT B CHJIYy CO JHA O(UIHAIBHOIO
ormyOinKoBaHus (0OHAPOIOBAHMUS ).

4. Hacrosimee IlocranoBnenue mNOAIEKUT HampasieHuo B IIpaBuTtenscTBO
JlenuHrpanckoi 00MacTH IS BKIIOYEHHS] B PETUCTP MYHHUIIUHAIBHBIX
HOPMATHBHO-IIPABOBBIX aKTOB JIEHWHIpaICcKOW 00JIacTH.



5. KoHTpoib 3a ncnonHeHneM HacTosmero [loctaHoBIeHUST OCTABIISIO 32 COOOH.

['maBa agMUHHUCTpaLIUU H.B.Ka3anies
MyHunmnaipHOro 00pa3oBaHuUs
«IIlernoBckoe CEMbCKOE MOCEIICHUE



[Ipunoxenne

K IIOCTAHOBJICHUIO aIMAUHHACTpALUN

MO «IllernoBckoe cenbeKoe MOCEICHUE»
ot 17.10.2022 Ne117.3/22-n

AJIMHUHUCTPATHBHBINA perjaMeHT
10 NMPEAOCTABJICHUI0 MYHUIIUNIAJBLHOM YCIYTH

«BpImaya BBEIITUCKHA U3 TOX03IUCTBEHHOU KHUTHU
(manmee — aAMUHUCTPATUBHBIN PETIIAMEHT)

1. O0Me mMoJI0KeHUud

1.1. PermameHT ycCTaHaBIMBAaeT TMOPSAJOK M CTAHAAPT MPEIOCTABICHUS
MYHHUITUTATBHON yCIIYTH.

1.2. 3agBuTensiMu, UMEIOIIMMHU NIPABO HA MOJIyYEHUE MYHUIUMIIAIbHOW YCIIYTH,
ABIIAIOTCSA (PU3UYECKUE JTUIA, SIBJISIONINECS WIEHAMH JMYHOTO MOACOOHOT0 X035HCTBA.

[IpencraBasiTh WHTEpECHl 3asABUTENS OT HUMEHH (U3MUECKUX JHI[ MOTYT
IPEICTaBUTEIN, ICUCTBYIOIIHNE B CHUIIY MOJHOMOYUNA, OCHOBAaHHBIX Ha JIOBEPEHHOCTH
WJIH JIOTOBODE.

1.3. Uudopmanus o Mectax HaXOXKJIECHHUsS OpraHa MECTHOI'O CaMOYIpaBJICHUS
(manee — OMCY), npeaocTaBisitouIero MyHUIIMIAIBbHYIO YCIyTy, Tpadukax padoThl,
KOHTaKTHBIX TesneoHax W T.A. (Hanee — cBeleHHUs MHPOPMAIIMOHHOIO XapakTepa)
pa3MelarTCs:

Ha CTEHJIaX B MECTaX NPENOCTaBICHUS MYHMUIMIAIBHOW YCIYyTd U YCHYT,
KOTOpBIE SIBJISIIOTCS HEOOXOJMMBIMM U  O0SI3aTENbHBIMU JUISl [PEIOCTAaBIICHUS
MYHHUITUTIATBHON YCITyTH;

[ToutoBbIii ampec (I HampaBIIEHUS 3alPOCOB, OOpAIICHHM, JTOKYMEHTOB):
188676, Jlenunrpajackas o61acts, BceBonoxckuii paiion, noc. Illermnoso 1.5

I'paduk paboter OMCY (nmpuemnas): 9-00-18-00

Tenedon/dakc/aBronnpopmarop (mpu Hanmuunn):881370-68-639.

OnexktpoHHas noura: admin@sheglovo.ru

Ha caiite AnmuHuctpanu www.sheglovo.ru;

Ha caiite [ocynmapcTBEHHOTo OMOHKETHOro yupexiaeHus JIeHuHrpaackoin
obnactu «MHOTO(MYHKIIMOHATIBHBIM EHTP NPEIOCTaBICHUS TOCYJApPCTBEHHBIX H
MyHUIUNATBHBIX yeayr» (nanee — ['BY JIO «M®L», M®LI): http://mfc47.ru/;

Ha [loprame rocynapCTBEHHBIX M MYHUIHUNATBHBIX YCIyr ((QYHKIUN)
Jlenunrpanckoit oonactu (nanee — [MI'Y JIO)/ma EnunoM nopTalie rocy1apcTBEHHbIX
yeayr (manee — EIIIY): www.gu.lenobl.ru / www.gosuslugi.ru;

B IOCYJIapCTBEHHON MH(POPMAIMOHHON cucteme «PeecTp rocymapcTBEHHBIX U
MYyHULMNANBHBIX ycayT (pyHkumii) Jlenunrpaackoi odnactu» (nainee — Peectp).



2. CtanaapT npeaocTaBjieHUs TOCYAAPCTBEHHOH YCJIYIH

2.1. ITonHOE€ HaMMEHOBAaHME MYHHIMNAIBHON yCIyru: «Bpigada BBINMCKUA U3
ITOXO3MCTBEHHON KHUTW.

CokpallleHHO€ HaUMEHOBAaHUE MYHUIIMIIAIBHON ycliyru: « Bpinaua BBIMUCKY U3
MTOXO3SMCTBEHHOW KHUTW.

2.2. MyHULMNAIbHYIO YCIyry [peaocTaBiser aaMuHuctpauus MO
«IllermoBckoe cenbCKOe MOceaeHue» BCeBONI0KCKOro MYHHLHMIIAIBHOTO paiioHa
Jlenunrpazackoii oonactu (nanee — OMCY).

B npenocraBieHny MyHULIUIAIBHON YCIIyTH YYaCTBYIOT:

I'BY JIO «M®L».

3asiBieHUE Ha MOJYyYEHUE MYHULUIIAIBLHON YCIYyTHU ¢ KOMIUIEKTOM JJOKYMEHTOB
IPUHUMAETCS:

1) npu 1M4YHOI SIBKE:

B OMCY;

B (prinaniax, oTaenax, ynajleHHbIX pabounx mectax M®II;

2) 6e3 JINYHOMU SIBKH:

B DJIEKTPOHHOU QopMme uepe3 nuuHbll kabunet 3asButens na [1II'Y JIO/EITY
(Ipu TEXHUYECKOUN peann3alinin).

3asBUTENIb MMEET MPaBO 3alUCaTbCsl Ha MpUEM JUIsl [OJAa4Yu 3asiBICHHS
0 MPEIOCTABICHNUHN YCIYTH CIEAYIOMKUMU CIOCOOaMH:

1) B OMCY, B MOI] (ripu TeXHUYECKOM peanu3aiuu);

2) o tenepony — B OMCY, B MDLJ;

Jist 3anucu 3asiBUTENb BBIOMpPAET JIt00ble CBOOOAHbIE IJIsl IpUEMa JaTy U BpeMsl
B nipefenax ycranoBieHHOro B OMCY unu M®I] rpaduka npuema 3assBuTesici.

2.2.1. B uemax npeaocTaBi€HUS MYHHUIMIAIBHON YCIYrd YCTaHOBJICHUE
JMYHOCTH 3asBUTEJISI MOKET OCYIIECTBISITHCS B XOJI€ IMYHOTO MIPUEMA MOCPEACTBOM
npeabsaBieHuss Tnacnopra rpaxkaanuHa Poccuiickoit ®denepanuu aub60 HMHOIO
JOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBUHM C 3aKOHOAATEIHCTBOM
Poccuiickoii @enepannu Uiy MOCPEACTBOM HACHTHU(PUKALMM U ayTCHTU(PUKALMK B
OMCY, T'bY JIO «M®Il» c wucnonb3oBaHueM HWH(YOPMAIMOHHBIX TEXHOJOTHIA,
MpeyCMOTPEHHBIX YacThio 18 ctatbu 14.1 denepanbHoro 3akoHa ot 27 utoisa 2006
roga Ne 149-®@3 «O6 undopmaiuu, HHOOPMAITMOHHBIX TEXHOJOTHUSIX U O 3aIIUTe
uHbopManuuy (IpH HATHYUU TEXHUIECKON BOZMOKHOCTH).

2.2.2. Tlpu mpeaocTaBiICHUH MYHULMNAIBHON YCIYTH B JIEKTPOHHOU (hopme
(Ipr TEXHUYECKON peanu3aluv) HACHTUPUKAUUS M ayTeHTU(PHUKAUUS MOryT
OCYLIECTBIISATHCS MOCPEICTBOM:

1) enuHoM cucTeMbl UACHTUPUKALIMM W AyTEHTU(PUKALMK WIH HHBIX
roCyJapCTBEHHbIX HMH(POPMALIMOHHBIX CHUCTEM, €CJIIM TaKhe TOCYyJapCTBEHHBIE
uH(OpMaIIMOHHBIE CUCTEMbl B YycTraHoBiIeHHOM [IpaButenbctBom Poccuiickoit
@denepanuu  mopsiAKe 00ecreYMBalOT B3aUMOJICHCTBHE C €IMHOW CHCTEMOU
UACHTUPUKAIMY W ayTeHTU(UKAIMK, TPU YCIOBUM COBMAJACHHUS CBEACHUH O
bu3HYecKOM JUIE B YKa3aHHBIX MH(OPMAIIMOHHBIX CUCTEMAX;



2) eauHOW cHUCTEeMbl UIAEHTU(UKAMU U AyTEHTUPUKALUM U €IUHON
MH(OPMAIMOHHONW CHCTEMbI MEPCOHANIBHBIX JAHHBIX, oOecreunBaroe oopadoTKy,
BKJIIOYast cOOp M XpaHeHHe, OMOMETPUYECKUX MEPCOHANBHBIX IaHHBIX, UX MPOBEPKY U
nepenayy uHGOpMAlMM O CTENEHM MX COOTBETCTBUA  MPEIOCTaBICHHBIM
OMOMETPUYECKUM MTEPCOHAIBHBIM JaHHBIM (DH3UYECKOTO JIHIIA.

2.3. Pe3ynbTaToOM NpeIoCTaBICHUSI MyHULIMIAIBHOMN YCIIYTH SIBISETCS:

- BbIJ]a4ya BBINMCKU U3 MOXO3UCTBEHHON KHUTH;

- OTKa3 B BbIJIaU€ BBIMKUCKU U3 TOXO35IUCTBEHHON KHUTH.

PesynbTaT mpenocTaBieHUsT MYHULMNAIBHOM  YCIYrM MPEIOCTaBISAECTCS
3asIBUTEII0 B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM 3asBHUTEIIEM MPH IO7ade
3asIBJICHUSI
U JJOKyMEHTOB:

1) npu 1M4YHOI SIBKE:

B OMCY;

B (primnaiax, oTaenax, yaajJieHHbIX pabounx mectax M®II.

2.4. Cpok mpenocTaBlICHUS] MYHUIIMITAIIBHOW YCIYyTH COCTaBJISIET HE Oojee 6
pabouux nHel co AHs peructpaiuu 3aasienus B OMCY co BceMu HEOOXOIUMBIMU
JIOKYMEHTaMU.

2.5. [IpaBOBBIE OCHOBAHUS JJIsl IPEAOCTABICHUSI MYHULIUIATBHON YCIIyTH.

[IpenocTaBienne MyHUIIUIIATBHON YCIYTH OCYIIECTBISIETCA B COOTBETCTBUU CO
CJIEAYIOIIMMUA HOPMATUBHBIMU MTPABOBBIMU aAKTAMMU:

®enepanbbiil 3akoH 0T 7 utoiig 2003 roga Ne 112-D3 «O nuyHOM 10COOHOM
XO03SMCTBE;

[Tpuka3 Muncenbxo3a Poccun ot 11.10.2010 Ne 345 «O06 yTBepxkaeHun GopMbl
U TOpsAJIKa BEJCHUS TMOXO03SUCTBEHHBIX KHUT OpraHaMyd MECTHOT'O CaMOYIpPaBIICHUS
MOCEJICHUN U OpraHaMu MECTHOT'O CaMOYTIPABJICHUSI TOPOJACKUX OKPYTOBY;

[Ipuka3z Pocpeectpa ot 25.08.2021 Ne I1/0368 «O6 ycraHoBieHuu (HOpPMBbI
BBIITMCKY U3 NMOXO34MCTBEHHOW KHUTH O HAJIMYUU y TpakJIaHUHA IIpaBa Ha 3eMEIbHbIN
Y4acTOK».

2.6. UcuepnpiBaroliuii nepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUH C
3aKOHOJATEIbHBIMU  WJIM HWHBIMM HOPMATUBHBIMHM IPABOBBIMM  aKTaMU  JUIA
IPEAOCTABICHUS  MYHULMIAIBHOM  YCIYTH, IOMIESKAIIUX  IPEACTABICHUIO
3as1BUTEIIEM:

1) 3asBiI€HUE O MIPEAOCTABIEHNUN YCIYT'H B COOTBETCTBUH C MIPUIIOKEHUEM;

2) JOKyMEHT, YJOCTOBEpSIOIIMA JUYHOCTh 3asBUTENSA: JOKYMEHTHI,
YAOCTOBEPSIOIINE JUYHOCTh IpaxkaaHuHa Poccuiickon depepauuu, B TOM YHUCIIE
BOCHHOCIIYKalIEro, a TaKXKe JOKYMEHTBI, YIOCTOBEPSAIOLINE JIMYHOCTH MHOCTPAHHOIO
rpakJaHuHa, Jnla 0e3 rpa)k/1aHCTBa, BKIIIOUas BUJI HA )KUTEIbCTBO U yJIOCTOBEPEHHE
OeKeHI1a;

3) J[OKYMEHT, YIOCTOBEpSIOIIMNA MpaBo (IIOJIHOMOYMS) MPEACTaBUTENS
(¢u3nyecKoro WiIM IOPUAMYECKOTO JIMLA, €CIM C 3asBJIEHHEM oOpaluaercs
IpEICTaBUTEINb 3asIBUTENS (HEOOXOAMMO yKa3aTh TUIl JOBEPEHHOCTH: JOBEPEHHOCTb,
yIOCTOBEPEHHYIO HOTapuaibHO, JINOO IJ1aBOM MECTHOM aJIMUHUCTPALIUU MTOCEIEHUS U



CIEIMAJIbHO YIIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MECTHOIO CaMOYIIPaBJICHUS
MOCEJEHUsI WM TIJIAaBOM MECTHOW aJIMHMHHUCTpPAlMd MYHULMNAIBHOTO palioHa U
CIIELIMAJIBHO YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MECTHOI'O CaMOYIPAaBIICHHS
MYHUIIMIIATBHOTO palioHa (B Cly4yae €CJIM B IMOCEJICHUM WJIM PACIOJIOXKEHHOM Ha
MEXCEJICHHOU TEPPUTOPUN HACEIICHHOM ITYHKTE HET HOTapuyca), TU0O0 JTOJKHOCTHBIM
JIAIIOM KOHCYJIbCKOTO yupexaeHus Poccuiickor denepanuu, yrnoJIHOMOYEHHBIM Ha
COBEPIICHUE ATHUX JIEUCTBUM; TOBEPEHHOCTb, YJIOCTOBEPEHHYK) B COOTBETCTBUHU C
nyHkToM 2 crtatbu 185.1 I'paxxkmanckoro koxekca Poccuiickonn @enepaunu u
SBJISIOIIYIOCS NIPUPABHEHHOM K HOTapUaJIbHOM; JIOBEPEHHOCTb B  IPOCTOMU
NMCbMEHHOU (hopme).

2.7. UcuepnbiBaronuii nepedeHb JOKYMEHTOB (CBEIEHUI), HEOOXOIUMBIX B
COOTBETCTBHH C 3aKOHOJIATEIbHBIMU UM UHBIMU HOPMATUBHBIMU IMPABOBLIMU aKTaMHU
JJIs. TIPEIOCTABJIICHUS] MYHHULIMIAIBHON YCIYTH, HAaXOJAIIMXCS B PACIOPSHKEHUU
FOCYJAapCTBEHHBIX  OPraHoOB, OpPraHoB  MECTHOIO CaMOYIIPABJICHUSI U
10/IBE/IOMCTBEHHBIX UM OpTaHHU3aIUH (32 UCKITIOUEHUEM OpPTaHU3aIui, OKa3bIBAIOLIUX
yCIyT'H, HEOOXOJUMBbIE M 00s3aTeNbHbIE [JIs MPEAOCTaBICHUS MYHUIUIATBLHOM
YCIYrd) W MOJUISKAIUX TMPEACTABICHUI0 B paMKaxXx MEXBEIOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOICHCTBUSI.

JIoKyMeHTBbI (CBEIEHUS]) B paMKax MEXBEIOMCTBEHHOI'O B3aUMOJCHCTBUS HE
3anpalinBarOTCs.

2.7.1. 3asBuTENb BOpaBE MPEACTABUTh AOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.7
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA, IO COOCTBEHHON MHULIMATUBE.

2.7.2. Oprasbl, OPEAOCTABJISIONIME MYHHUILMIAIBHYI YCIyTy, HE BIIPaBE
TpeOOBATH OT 3aABUTEIIA:

IpEeICTaBICHUS JOKYMEHTOB U MH(OpMalUU WIH OCYLIECTBIEHUS ACHCTBUH,
IPEICTABIIEHUE WUJIM OCYILIECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMM aKTaMH, PETYJIUPYIOUIMMU OTHOILIECHUS, BO3HHUKAIOIIME B CBSA3U C
NIPEAOCTABICHUEM MYHUIUIIAJIBbHON YCIYTH;

NpECTaBlICHUs JIOKYMEHTOB W HWH(}OpManuu, KOTOpble B COOTBETCTBUU
C HOpPMAaTHBHBIMHM MNpPaBOBbIMU akTamu Poccuiickon @enepannu, HOPMATHBHBIMHU
MPaBOBBIMM aKTaMu CyObeKkTOB Poccuiickoit denepanuu v MyHUIUTATHHBIMH
IIPAaBOBBIMM aKTaMH HAaXOAATCS B PAaCHOPSDKEHUMM TOCYJAPCTBEHHBIX OpraHOB,
IPEIOCTABISAIOMNX MYHULMIAIBHYIO YCIYTYy, HHBIX TOCYJAapCTBEHHBIX OpIaHOB,
OpraHoB MECTHOT'O CaMOYNPAaBJICHUs U(HWJIN) MOABEAOMCTBEHHBIX FOCYJapCTBEHHBIM
opraHaM M OpraHaM MECTHOI'O CaMOYINpAaBJICHHUS OpraHu3aluil, y4acTBYIOUIUX B
IPEIOCTABIECHUU TOCYJAAPCTBEHHBIX WM MYHUIMIAIBHBIX YCIYT, 32 UCKIIOUEHHEM
JNOKYMEHTOB, YKa3aHHbIX B yacTh 6 crarbu 7 denepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHuzauuy MNPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHULIMIAIbHBIX
yciayr» (nanee — deaepanbHbiil 3akoH Ne 210-D3);

OCYUIECTBJICHUSI JIEUCTBUI, B TOM YHUCJE COIJIACOBAHMM, HEOOXOAMMBIX IS
MOJIYYCHHUS] MYHUILIMIIAJILHOM YCIYyTM U CBS3aHHBIX C OOpallleHueM B UHBIC
rOCYyZIapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIpaBJieHUs, OpraHu3auuu (3a
UCKJIIOYEHHEM IOJIy4YEHHUsl YCIIYT, SBJSIOUIMXCS HEOOXOJUMBIMU M 00s3aTeIbHBIMU



IJI.  TPENOCTABICHUS MYHHUIMIAIBHONW  YCIYyTH, BKJIIOYEHHBIX B IIEPEYHH,
MpeyCMOTpEeHHBIE YacThio 1 ctatbu 9 DenepanbHoro 3akoHa Ne 210-D3, a takxke
JIOKYMEHTOB U MH(OPMAITUH, MIPEIOCTABIISIEMBIX B PE3YyJIbTaTe OKa3aHUs TAKUX YCIIYT;

NpeACTaBICHUs] JOKYMEHTOB W HHGOpPMAlUM, OTCYTCTBHE H  (WJIM)
HEJI0OCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCH MPHU IIEPBOHAYAIBLHOM OTKA3€ B IIPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJISl MPEIOCTABIICHUS MYHHITUIIAILHON YCIyTH, JTHOO B
MPEIOCTABJICHUM MYHUIIMIIAJIBHON YCIYTH, MPEAYyCMOTPEHHBIX MyHKTOM 4 yactu |
cratbu 7 @enepanpHoro 3akoHa Ne 210-D3;

NPEICTAaBICHUS Ha OyMaXXHOM HOCHTENIe JOKYMEHTOB H HWH(oOpmaIuu,
AJIEKTPOHHBIE 00Pa3bl KOTOPHIX paHee OBLIN 3aBEPEHBI B COOTBETCTBUHU C ITYHKTOM 7.2
yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIN
HAHECEHUE OTMETOK Ha TaKue JIOKYMEHTHI JIMOO UX UBATHUE SIBJISICTCS HEOOXOAUMBIM
YCIOBHEM  MPEAOCTABICHUS MYHULMIAIBHOM  yCIyrM, W HWHBIX CIIy4aes,
YCTaHOBJICHHBIX (heJilepaTbHbIMU 3aKOHAMH.

2.7.3. [Tpu HACTYIUICHUU COOBITHH, SIBIISTFOIITUXCSI OCHOBaHHEM
Ui OpEeAOCTaBlIeHUsT MyHulMnaiapHou yciayru, OWNB, npenocraBigromuii
MYHUIUIIAIBHYIO YCIIYTY, BIIPABE:

1) mpoBOAWTL MEPONPHUSITHS, HAMPABICHHBIE HA IOJTOTOBKY pe3yJbTaTOB
MPEIOCTABJICHUS  MYHHMUUNAJIbHBIX  yCIYyr, B TOM  4YHCJIE€  HAIpPaBIATH
MEKBEJOMCTBEHHBIC 3aIPOCHI, MOJIy4aTh HA HUX OTBETHI, MOCJIE YEr0 YBEAOMIIATH
3asBUTENS O BO3MOXHOCTH MOJATh 3alpOC O MNPEAOCTABIEHUU COOTBETCTBYIOILIECH
YCIIYyTH JJIsI HEMEJIEHHOTO MOJIyYEHHUS PE3YJIbTaTa MPEI0CTABICHUS TAKON YCIIYTH;

2) Ipu yCIOBUYM HAJIMYUS 3aMPOCa 3aABUTENS O MPEIOCTABICHUN MYHULIMTIATBHOMN
YCIYyTH, B OTHOIIEHUH KOTOPBIX y 3ASIBUTENISI MOTYT MOSIBUTHCS OCHOBAHUS IJIS MX
NpeAoCTaBICHUsS €My B OyIylieM, MPOBOAUThL MEPONPUSITHS, HAMNpaBICHHbIE Ha
dbopmupoBaHue pe3ybTaTa MpeoCTaBICHUsI COOTBETCTBYIOIIEH YCIYTH, B TOM YHCIIC
HaIpaBJIATh MEXKBEJIOMCTBEHHBIE 3aMPOCHI, MOJy4YaTh HA HUX OTBETHI, POPMHUPOBATH
pe3ysbTaT MPENOCTABICHUSI COOTBETCTBYIOUIEH YCIYTH, a TAKXKE MPEAOCTABIATh €ro
3asBuUTeN0 ¢ wucnoib3oBanueM EIINY/IITY JIO u yBegoMmJIsITh 3asBUTENS O
MIPOBEICHHBIX MEPOIPHUSITHUSX.

2.8. HcuepnbiBaromivii IepeyeHb OCHOBAHUWM ISl  MPUOCTAHOBJIICHMS
MPEIOCTABJIEHUS MYHULIMIAIBHOW YCIYTd C YKa3aHWEM JIOMYCTHUMBIX CPOKOB
IIPUOCTAHOBJICHUS B CJIy4ae, €CJIA BO3MOXKHOCTh ITPUOCTAHOBJICHUS MPEIOCTABICHUS
MYHHIUIIAIBHON YCIYTH NPEAYCMOTPEHA IEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

OcHoBaHusl JJisI IPUOCTAHOBIICHUSI MPETOCTABICHUSI MYHHUIIUIIATBLHON YCIIyTH
HE MPETYyCMOTPEHBI.

2.9. lcuepnpiBarolinii nepeyeHb OCHOBAHUM ISl 0TKAa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JJIsSl MPEIOCTABICHUS MYHULIMTIAIBHON YCITyTH:

- 3asBJICHUE MOJAHO JIMIIOM, HE YIOJHOMOYEHHBIM Ha OCYILECTBICHUE TaKHX
JICUCTBUM;

- 3asgBJIEHHE Ha TOJy4eHHE YCIyrd O(OpPMIEHO HE B COOTBETCTBUH C
aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.10. McuepnbiBaroliuii IepeyeHb OCHOBAHMM 11 OTKa3a B MPEIOCTaBICHUU
MYHULUIIAJIBHOW YCIIYTH:



- MpEACTaBJICHHbIE 3asBUTEIEM JIOKYMEHTHl HEJCHCTBUTENIbHBI/'YKa3aHHbIE B
3asBJICHUH CBEJECHUS HETOCTOBEPHBI;

- TMPEJCTaBJICHUE HEIMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHHM C 3aKOHOJATEIbHBIMU UM UHBIMU HOPMAaTUBHBIMH IPABOBBIMU aKTAMHU
JUISL OKa3aHUs YCIYTH, MOUIeKAIINX PEICTABICHUIO 3asBUTENIEM;

- OTCYTCTBHE MpaBa Ha MPEJOCTABICHUE MYHUIUIIAIBbHON YCIYTH.

2.11. MynununangpHasi ycliyra nNpeoCcTaBiIseTcss AIMUHUCTpaIeld OeCIUIaTHO.

2.12. MakcUMaJIbHBIM CPOK OXMAAHUS B OYEPEIN NPHU MOJAYE 3AABJICHUSA O
NpPEJAOCTaBJICHUA MYHULMOAIBHON YCIYyrM MW 0OpU TOJYYEHUH pe3ysibTaTa
IPEIOCTABICHUS MyHULMIIATBHOM YCIYTH COCTaBIIAET HE Oosiee 15 MUHYT.

2.13. Cpok peructpanuu 3agBJICHUS O NPEAOCTABICHUM MYHUIUNAIbHON
YCIIYTH COCTaBJIsI€T B AJIMUHUCTPALIUU:

Opy JUYHOM OOpallleHUH 3asBUTENS] — B JE€Hb IMOCTYIUICHHS 3asiBJICHUS B
AJIMUHUCTpPALUIO;

Opy HampaBlIeHWH 3ampoca Ha OymaxkHoMm Hocutene u3 MOI[ B
AnMuHucTpanuio (Ipy HaJWYUKM COTJIAIIEHHWS) - B JIEHb MOCTYIUIEHHUS 3ampoca B
AJIMUHUCTpaLUIO;

IpU HaNpaBieHUH 3ampoca B GopMe 3JIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM
EIIT'Y wmu III'Y JIO (mpu HaIMYMM TEXHUYECKOM BO3MOXKHOCTH) - B JIEHb
noctyrenus 3anpoca Ha EIITY wmu [ITI'Y JIO wnm Ha cnenyromuii pabouunii n1eHb (B
Clly4yae HallpaBJEHUS JTOKYMEHTOB B HepaOouee BpeMs, B BBIXOAHbBIE, MPA3IHUYHBIC
JTHH).

2.14. TpeOoBanuss K TMOMEIICHUSAM, B KOTOPBIX MPEIOCTABIACTCA
MyHUIMOAIbHAS YCIyra, K 3ally OKHWJAHUs, MECTaM JJIi 3alOJHEHUs 3asBICHUS O
[PEIOCTAaBICHUN MyHUIUMIIATBHON YCIyry, UHHOPMAIIMOHHBIM CTEHJaM ¢ 00pa3laMu
UX 3alOJHEHUS M MEpPeYHEM JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABIICHUS
MYHULMUIIAIIbHON YCIIYTH.

2.14.1. TIlpepocTtaBiieHME€ MYHULMNAIBHOW YCIYyTM OCYIIECTBIISICTCS B
CIIELIMAJIBHO BBIICJICHHBIX JJISI 3THX LieJIel noMelmeHusx Agmuauctpauu 1 MOLI.

2.14.2. Hanuuue Ha TEppUTOpUHU, TNpHUJIETalomield K 3aaHui0, HE MeHee 10
IPOLIEHTOB MeCT (HO HE MEHEE OJHOr0 MeCTa) I IAPKOBKU CIELHAIBHBIX
aBTOTPAHCIIOPTHBIX CPEICTB HMHBAJIUJOB, KOTOpPHIE HE JOJDKHBI 3aHUMaThb WHbBIE
TPaHCIIOPTHbIE cpencTtBa. MHBamuMabl MOJB3YIOTCS MECTaMH Il  HApKOBKHU
CHeIMabHBIX TPAHCHIOPTHBIX cpeAcTB OecmiaTHO. Ha TeppuTopuu, mpuieraromei K
3MaHulo, B KoTopoM pa3meiieH MOII, pacnosaraercss OecruiaTHasi mapKOBKa Jist
aBTOMOOMJIHOTO TPAHCIIOPTA IOCETUTENIEN, B TOM YHUCJIE IPEAYCMATPUBAIOIIAS MECTA
JUISl CTIELIMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIUIOB.

2.14.3. llomemeHus pa3sMemIalOTC NPEUMYLIECTBEHHO HAa  HWXKHUX,
NPEANOYTUTENIbHEE Ha MEPBbIX, ATaXaX 3/aHHs C MPEAOCTaBICHUEM JOCTyINa B
MOMEUIEHNE UHBAIUAAM.

2.14.4. 3panue (moMeleHue) OO0OpyayeTcs HH(POPMAIMOHHON TaOIMYKOM
(BBIBECKOH), cojaepxallell TMOoJIHOE HauMEHOBaHUE AJIMUHHMCTpALMM, a TaKKe
uH(popMaIHIo 0 pexxumMe ee padboThl.

2.14.5. Bxoxg B 3maHme (TIOMEIICHHWE) M BBIXOJ M3 HETO O0OPYIYIOTCS



JIECTHUL[AMU C MOPYYHSIMU U MMAaHIyCaMu Uil IEPEIBUKEHUSI IE€TCKUX U MHBAIUIHBIX
KOJISICOK.

2.14.6. B nomernieHnu opraHu3yercs OeCIUIaTHBIA TyaseT JJIS MMOCETUTENICH, B
TOM YHUCJIE TyaJIeT, IPEHA3HAYEHHBIN AJIs1 THBAJIUOB.

2.14.7. Tlpu HEOOXOAUMOCTH PaOOTHUKOM AJMUHUCTpAINH, PaOOTHHUKOM
MOI] uHBanuay OKa3bIBa€TCs MOMOIL B MPEOOJICHUH OaphepoB MPHU MOIYYCHHUH
MYHHIMIIAIIBHON YCIYTH B UHTEPECAX 3asIBUTEIICH.

2.14.8. Bxon B moMemieHHuE M MECTa OXHAaHUS 00OPYIYIOTCS KHOMKAaMH, a
TaKXKe coaepkKaT HH(POpMAIMIO O KOHTAKTHBIX HOMepax Tene(dOHOB BBI30BA
pabOTHUKA JIJIs1 CONPOBOXKICHHSI HHBAJIH/IA.

2.14.9. lybnupoBanue HEOOXOAMMOM Uil UHBAJIUAOB 3BYKOBOUM U 3pUTEIBHOMN
uH(popmalMu, a TakkKe HaJnuced, 3HAKOB M HWHOM TEKCTOBOW M TIpaduueckoit
uH(poOpMaIMU 3HAKaMH, BBIIOJHEHHBIMU peibe(HO-TOUeYHbIM HipudToM bpaiins,
JIOIYCK CYpAOIEPEBOAUMKA U TUPIOCYPIOTEPEBOTUNKA.

2.14.10. OGopynoBaHHEe MECT IOBBIIICEHHOTO YJI0OCTBAa C JIOMOJHUTEIBHBIM
MECTOM ISl COOaKU-MPOBOJHUKA W YCTPOMCTB JUIsl TEPEABMKEHUS HHBAIUAA
(KOCTBUIEH, XOAYHKOB).

2.14.11. XapakTepucTUKHU MTOMEILIECHHUI TpPUEMa U BbIIA4YH TOKYMEHTOB B YaCTH
00BEMHO-IUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEILIEHUH, OCBEUICHMsS, MOKapHOU
0€3011acCHOCTH, UHKEHEPHOT'0 000PY10BaHUS JOJKHBI COOTBETCTBOBATH TPEOOBAHUSAM
HOPMAaTUBHBIX JOKYMEHTOB, IEHCTBYIOIMX Ha Tepputopun Poccuiickon denepannn.

2.14.12. ITlomemenuss mnpuemMa W  BbIJAYUM  JOKYMEHTOB  JIOJIKHBI
npeaycMaTpuBaTh MeCTa I OXKUIAHUS, THPOPMHUPOBAHUS U PUEMa 3asBUTEIICH.

2.14.13. Mecrta oxujgaHuss U MecTa Jyisi UHPOPMHUPOBAHUS OOOPYIYIOTCS
CTYJbAMH (KpECEJIbHBIMU CEKIUSIMH, CKaMbsIMH) M CTOJaMu (CTOMKaMu) JUis
opopMiieHUsT JOKYMEHTOB C pa3MEIIEHWEM Ha HUX OJaHKOB JOKYMEHTOB,
HEOOXOAMMBIX I  MOJYYEHUS MYHUUUNAIBHOM  YCIYrdM, KaHLEISIPCKUMHU
NPUHAIIICKHOCTSIMU, a Takke MHPOPMALMOHHBIMU CTEHAAMH, COJIEpPKAIUMHU
aKTyaJbHYI0 M HCYEPIbIBAIOIIYI0 HH(POpPMAILNIO, HEOOXOAUMYIO HJisi MOJTYy4YEHUs
MYHUIIMTIATBHON YCIIYTH, 1 MHPOPMALIUIO O Yacax MpueMa 3asiBICHH.

2.14.14. Mecra nis npoBeJeHUS JTUYHOTO TpHeMa 3asBUTEICH 000pYIyIOTCS
CTOJIaMH, CTYJbSIMH, OOECHEYMBAIOTCS KAHLEISIPCKUMHU NPUHAICKHOCTSIMHU JIs
HaIMCAaHMsI MMCbMEHHBIX OOpalleHu.

2.15. Iloka3arenu JOCTYITHOCTH M Ka4€CTBAa MyHULIUITAIBHOW YCIIyTH.

2.15.1. Tlokazatenn JOCTyHMHOCTH MYHULMINANBHOH yciuyru  (oOmiue,
IPUMEHUMBIE B OTHOIIEHUH BCEX 3asiBUTEIIECH):

1) TpaHcmopTHasi JOCTYHMHOCTb K MECTY MPEJOCTABICHHUS MYHULUNAIbHON
yCIIyTH;

2) HajnuuMe ykasarelield, o0ecleyuBalIIMX OecnpeniaTCTBEHHbI AOCTYI K
MOMELIEHUSIM, B KOTOPBIX MIPEAOCTABISAETCS YCIyTa;

3) BO3MOXHOCTb TMOJYYEHHS I[OJHOW U JOCTOBEPHOM HHPOpMALUU O
MYHUIIUNATBHON yCIIyre B AAMUHUCTPALIMH 110 TelePOoHy, Ha OPUIIMAIBHOM CalTe;

4) mpeaocTaBlieHHEe MYHUIUMTIATBLHOM YCIYTH JIFOOBIM JOCTYIHBIM CIIOCOOOM,
IIPELYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOJATEIBCTBOM.



2.15.2. Tloka3zaTtenu OOCTYNMHOCTH MYHHUIMOAIbHOW YCIYrd (CHelHUalibHbIE,
PUMEHUMBIE B OTHOIICHUH UHBAIHUIOB):

1) Hanuurie UHPPACTPYKTYPHI, YKa3aHHOH B 1. 2.17 periiaMenra;

2) ucroyiHeHue TpeOOBaHUM JOCTYITHOCTH YCIIYT JIJIsi MHBAJIUIOB;

3) oOecrnieueHne OeCHpENnATCTBEHHOTO JAOCTYNAa UHBAIUAOB K MOMEIIECHUSIM, B
KOTOPBIX NPEJOCTABIISIETCS. MyHULIMITAJIbHASL YCIIYTa.

2.15.3. Tlokazarenu kayecTBa MyHUIIUIIAJTIbHON YCIYTHU:

1) cobmoieHne cpoka npe1oCTaBICHUS MyHULUMIIAIBHON YCITyTH;

2) coOnroeHue BPEMEHU OXUAAHUS B OYEPENM MpU MOJA4e 3asiBICHHUS U
NOJIyYEHUH PEe3yJIbTaTa;

3) ocyuiecTBieHre HE Oosee OJHOTO OOpalleHus 3asiBUTENS K JOJDKHOCTHBIM
muiam AamuHucTpauuu uin padotaukam I'bBY JIO «M®IL» npu nogauye JOKyMEHTOB
Ha TIOJIYYCHHE MYHMIUIAIBLHOW YCIYrd W He 0oJjiee OJHOro OOpalleHus: Npu
NoJIy4yeHuH pesyJibrara B AnmMuauctpanuio wim ['bY JIO «M®PILly;

4) orcyrcTBue ano0 Ha ACHCTBUS WM Oe€31eMCTBUE MOKHOCTHBIX JIUI
AJIMUHUCTpaUUH, TOJAHHBIX B YCTAHOBIEHHOM MOPSAKE.

2.15.4. Tlocnme mnonydeHHWs pe3yibTaTa YCIYTd, NPENOCTaBIECHUE KOTOPOH
OCYIIECTBISIOCH B dnekTpoHHOU (opme uepes EITY wm I[T'Y JIO nubo
nocpeactsom MO®II, 3asButeno obecrieurBaeTCsl BO3MOXKHOCTh OIEGHKH KadecTBa
OKa3aHMs YCIYyTH.

2.16. [lonmyyeHus yciayr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U 00513aT€IIbHBIMU
JUIS IPEOCTABIICHHUS] MyHULIMITAJIBHOM YCITyTH, HE TpeOyeTcsl.

CoryacoBanuii, HEOOXOAUMBIX JUISl MOJYYEHUS MYHHUIMNAIbHOW YCIIyTH, HE
TpeOyercs.

2.17. WNuble TpeOoBaHUS, B TOM 4YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
[PEIOCTaBIECHUS MYHULUIIAIBHON YCIYyTd MO 3KCTEPPUTOPUAIBHOMY MPUHIMUIY (B
cllyyae, €clii MyHUUIUIAaJIbHasl ycllyra MpeJoCTaBISIETCS MO SKCTEPPUTOPUATIBLHOMY
MPUHIMITY) U OCOOEHHOCTH MPEAOCTABICHUS MyHUIIUTIATLHON YCIIYTH B 3JIEKTPOHHOM
dbopwme.

2.17.1. lIpepocraBieHue YCIyTH IO SKCTEPPUTOPUAIBHOMY MPUHLHIY HE
IPETYyCMOTPEHO.

2.17.2. TlpenocraBieHre MYHUIIUTIAIBHOW YCIYTH B JJIEKTPOHHOU (opme
OCYIIECTBIISICTCS MPU TEXHUUECKOM peann3aruu yciayru nocpeactsom [I'Y JIO u/unm
EIT'Y.

3. CocraB, OCAEA0BATENBHOCTh U CPOKH BBITIOJTHEHHS IMUHUCTPATUBHBIX
npoieayp, TpeboBaHuUs K MOPSJIKY X BBIMOJHEHUSI, B TOM YHUCJIE 0COOCHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B AJIEKTPOHHOU (popme

3.1. CocraB, Mocien0BaTeabHOCTh U CPOKU BBIMOJIHEHUS! aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAIKY UX BBINOTHEHUS.

3.1.1. [IpenpocraBieHrne MyHUIIUTIATBHOM YCIYTH BKIIIOYAET B ce0s CIEAYIOIINe
aAMUHUCTPATUBHBIE TIPOLIEAYPHI:



1) npueM M perucTpauusi 3asiBICHUS U JOKYMEHTOB O NPEIOCTaBICHUU
MYHUIIMTIATBHON YCIIyTH — He OoJiee 1 pabouero qus;

2)  pacCMOTpeHHME 3asBJICHHS U JIOKYMEHTOB O TIPEIOCTaBICHUU
MYHUIIMTIATBHOM YCIIYTH — He OoJiee 3 pabouunx JHEi;

3)  mpuHATHE PEUIeHUs O MPEIOCTaBICHUH MYHUIIMIIAIBLHON YCIYTH WU 00
OTKa3e B MPEJOCTaBICHUN MyHUIIMTIIAIILHOHN yciyru — He Oosiee 1 pabouero qus;

4)  BwImaya pe3ysbrara — He Oosiee 1 pabodero nHS.

3.1.2. Ilpuem u peructpaius 3asBICHUS U JTOKYMEHTOB O IPEIOCTABICHUU
MYHULIUTAIBHON YCITyTH.

3.1.2.1. OcHoBaHue U1 HaYaIa AAMUHUCTPATUBHON MPOLEYPBI: OCTYILUICHHUE
B AJIMMHHCTpallUIO0 3asBJICHUA U JIOKYMEHTOB, MNPEAYCMOTPEHHbIX 1. 2.6
aJIMUHUCTPATUBHOT'O PErJIAMEHTA.

3.1.2.2. CopepxaHue aAMUHUCTPATUBHOIO JIEUCTBUS, NPOJOJKUTEIHHOCTD
U(WIM) MaKCUMaJIbHBI CpPOK €ro BBIIOJHEHUS: pPaOOTHUK AJMUHUCTpAILUH,
OTBETCTBEHHBIN 32 00pabOTKYy BXOMSIIUX IOKYMEHTOB, IPUHUMAET MPECTABICHHBIC
(HampaBlieHHbIE) 3asBUTENIEM 3asBJICHUE W JOKYMEHTbl U B Clly4ae OTCYTCTBUS
YCTAHOBJICHHBIX ITYHKTOM 2.9 aJIMHUHHCTPAaTUBHOIO pErJIaMEHTa OCHOBAHWM IS
0TKa3a B IPUEME PETUCTPUPYET UX B COOTBETCTBUU C MPABUIIAMHU JICJIONPOU3BOICTBA
B TeueHue He Oosee 1 pabodero JaHs.

I[Ipy Hanuuuu OCHOBaHMM I OTKa3a B I[pPUEME JIOKYMEHTOB,
NPEeIyCMOTPEHHBIX IMyHKTOM 2.9 agMUHUCTPAaTUBHOTO periaMeHTa, pabOTHUK
AJIMUHHCTpanuu, OTBETCTBEHHBIN 32 00pabOTKY BXOISALIUMX JOKYMEHTOB, B TOT K€
JI€Hb C TIOMOIIBIO YKA3aHHBIX B 3asBJICHUM CPEICTB CBSI3U YBEIOMIISIET 3asiBUTENS 00
OTKa3e B MpUEME JIOKYMEHTOB C YKa3aHWEM OCHOBAaHUI TaKOTO OTKa3a W BO3BpAIAET
3asIBJICHUE U JOKYMEHTBI 3asIBUTEIIIO.

3.1.2.3. JInuo, OTBETCTBEHHOE 3a BBINIOJHEHNUE AIMUHUCTPATUBHOM MPOLIETY PBI:
pabOTHUK AJAMUHUCTPALIMH, OTBETCTBEHHBIN 32 00pa0OTKY BXOJAUIUX JTOKYMEHTOB.

3.1.2.4. Kpurtepuii mpuHATHUS PEUICHUS: HAIUYNE/OTCYTCTBUE OCHOBAHUU IS
0TKa3a B MpUeMe JIOKYMEHTOB, HEOOXOUMBIX JIJIsl PEOCTABICHHS] MyHUIIUTIATBLHOM
YCIYTH, YCTAHOBJIEHHBIX TYHKTOM 2.9 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.1.2.5. Pe3ynbTaT BBINOJIHEHUS aIMUHUCTPATUBHON MPOLETYPHI:

- OTKa3 B IpUEME 3asBJIICHUS O MPEAOCTABICHWU MYHUIUIIAJIbHOW YCIYTU U
MpUJIaraéMbIX K HEMy JOKYMEHTOB;

- perucTpanusi 3agBJCHUS O NPEAOCTABICHUM MYHUIUINAIBHOW YCIYrd H
NpuiaraéMbiX K HEMYy JOKYMEHTOB.

3.1.3. PaccMmoTpeHue 3asiBIEHUs O NPENOCTABICHUN MYHUIIMIIAIBHON YCIYTH U
IPUJIaraeMbIX K HEMY JJOKYMEHTOB.

3.1.3.1. OcHoBaHue mJI1 HavajJla aAMUHUCTPATHUBHOM MPOLEAYPHI: IPUEM
3asBJICHUS] M JOKYMEHTOB pAOOTHUKOM AJMHUHUCTpPALMU, OTBETCTBEHHBIM 32
pPaccMOTpEeHHE TOKYMEHTOB U ()OPMHUPOBAHKE MTPOEKTA PEIICHUS.

3.1.3.2. CopepxaHue aAMUHUCTPATUBHOIO JIE€UCTBUS, MNPOJOJIKUTEIHHOCTD
1(WIM) MaKCUMAaJIbHBIN CPOK €ro (KMX) BBIIOJHCHUS:

1 JNEHUCTBUE: MTPOBEPKA TOKYMEHTOB HA KOMIUIEKTHOCTh U JJOCTOBEPHOCT,
IIPOBEPKA CBEJECHUMN, COJIEPKAIINXCS B MPE/ICTABICHHBIX 3aBJICHUU U JOKYMEHTAaX, B



HEeIsIX OLIEHKH UX COOTBETCTBUS TpeOOBaHUAM U YCIOBUSAM Ha TIOJy4YEeHHE
MYHULUNAIBHOUN YCITyTH;

2 newictBue: (OpMUPOBAHHE IMPOEKTA PEIICHUS [0 MTOraM PacCMOTPEHUS
3asiBJICHHS U JOKYMEHTOB.

OO0 CpoK BHITIOJHEHUS aIMUHUCTPATUBHBIX JEHCTBUI: HE OoJiee 3 pabounx
JTHEH.

3.1.3.3. JIu1o, OTBETCTBEHHOE 3a BBINOJIHEHUE aIMUHUCTPATUBHOMN MPOLIETYPbI:
pabOTHUK AJMHHHUCTpPAllUd, OTBETCTBEHHBIA 3a pPAacCMOTPEHUE JOKYMEHTOB H
dbopMupoBaHUE TPOEKTA PEIICHUSI.

3.1.3.4. Kputepuu npuHATHAS PEIICHUS: HATUYHE/OTCYTCTBUEC OCHOBAHHM IS
OTKa3a B MPEJOCTABICHUN MYHHULMIAIBHON YCIIyTH, EPEYUCICHHbIX B MyHKTE 2.10
aJIMUHUCTPATUBHOTO pErJIaMEHTa.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUS aAMUHUCTPATUBHON MMPOLELYPHI:

- MMOJITOTOBKA BBIMKUCKU U3 TTOXO35IUCTBEHHON KHUTH;

- IOATOTOBKA PEIICHHs 00 0TKa3€ B NMPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH.

Pemenue 06 oTkaze B Mpe0OCTaBICHUN MYHHUIIUTAIBHON YCIYTH AOJKHO OBITh
000CHOBaHHBIM U COJIEP>KATh BCE OCHOBAHUS OTKA3a.

3.1.4. [IpunsTre penieHus: 0 MPeIOCTaBICHUN MYHUITUTIATLHON YCIyTH WK 00
OTKa3€ B MPEJOCTABICHUH MYHHUIUIIAIbHON YCIYTH.

3.1.4.1. OcHoBanue s Hayaja QAJAMUHUCTPATUBHOM  MPOLEIYPHI:
IPEICTABIIEHUE MPOEKTA PELICHHUS, 3aBJICHHUS U JTOKYMEHTOB JIOJXKHOCTHOMY JIMILY
AJMUHHCTpAIMM, OTBETCTBEHHOMY 3a MOJMUCAaHUE BBIMHCKU JHOO MOAMUCAHHE
pelieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAJIbLHON YCITYTH.

3.1.4.2. CopepxaHue aJIMUHUCTPATUBHOIO JEUCTBUS (aJIMHHHCTPATUBHBIX
NEeNUCTBUN), MPOJOJIKUTEIIBHOCTD U (MJTM) MAaKCUMAJIbHBINA CPOK €ro (MX) BBIMOJHEHHUS:

pPacCMOTPEHHUE IMPOEKTa PEIIEHUs, a TaKXKe 3asBJIICHUS U JOKYMEHTOB O
[IPEIOCTaBICHUN MYHHUIIMIAILHOM YCIYTy B TeueHue He 6oiiee 1 pabodero JIHA ¢ J1aThl
OKOHYaHUs BTOPON aIMUHUCTPATUBHOMN MTPOLEAYPHI.

3.1.4.3. JIn1io, OTBETCTBEHHOE 3a BBIINIOJHEHNUE aIMUHUCTPATUBHOMN MPOLIETYPbI:
JOJDKHOCTHOE JIMLO AJIMUHUCTPALUM, OTBETCTBEHHOE 3a MPUHATUE U MOJANKMCAHUE
COOTBETCTBYIOILIETO PEIIEHUS.

3.1.4.4. Kputepuu npuUHSTHUS PELICHUS: COOTBETCTBUE 3aBJICHUS U JOKYMEHTOB
TpeOOBaHUAM JEHCTBYIOIIETO 3aKOHOJIATEIbCTBA, HAMYUE/OTCYTCTBUE Y 3asBUTEIIS
MpaBa Ha MOJYYCHUE MYHULIUTTAIBHOW YCITYTH.

3.1.4.5. Pe3ynprar BBITONIHEHUS aJMUHUCTPATUBHON MPOLEYPHI: ITOANNCAHNE
BBIIUCKA M3 MOXO3AWCTBEHHOW KHUIM JMOO MOJNMCAaHUE pelmeHuss o0 OTKa3e B
IPEIOCTAaBIECHUN MyHUIIUNIATBHOU YCITYTH.

3.1.5. Beinaua pe3yJibrara.

3.1.5.1. OcHoBanue s Hayana aIMUHUCTPATUBHOW MPOLEAYPHI: NOAUCAHNE
COOTBETCTBYIOIIETO PE3YJIbTATa MPEAOCTABICHUSI MyHUIUIIAIbHON YCIYTH.

3.1.5.2. CopepxaHue aAMUHUCTPATUBHOIO JIEUCTBUS, MHPOJOJIKUTEIHHOCTD
u(WIM) MaKCUMAaJbHBIA CpPOK €ro BBINOJHEHUS: PaOOTHUK AJIMUHUCTpAIUH,
OTBETCTBEHHBIN 3a JEJIONPOU3BOJICTBO, T€UEHHE | JTHS C JaThl OKOHYAHUS TPEThEM



aJIMUHUCTPATUBHOW MPOLIETypbl HANPABIISAET 3asIBUTEIIO PE3yJIbTAaT MPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUU.

3.1.5.3. JIn1o, OTBETCTBEHHOE 3a BBIINIOJHEHUE AJMUHUCTPATUBHOMN MPOLIETYPbI:
pabOTHUK AJMUHUCTPAIIMH, OTBETCTBEHHBIN 3a JIEIOMPOU3BOACTBO.

3.1.5.4. Pe3ynbTar BbINOJHEHUS aIMUHUCTPATUBHON MPOLEAYPhI: HAIIPABIICHHUE
3asBUTENI0 pe3yjbTaTa MPEJOCTAaBICHUS MYHHUIUIAIBHON YyCIyTd crocobom,
yKa3aHHBIM B 3a5BJICHUU.

3.2. OcOOEHHOCTH BBINOJIHEHUS IMUHUCTPATUBHBIX MTPOLIEAYP B JIEKTPOHHOM
dbopme.

3.2.1. IlpenocraBienne myHuuunaiabHou ycayru Ha EIII'Y un III'Y JIO
ocymecTBisiercs B coorBeTcTBUM ¢ DenepanbHbiM  3akoHOM Ne  210-D3,
®enepanbHbiM  3akoHOM  oT  27.07.2006 Neo  149-®3 "OO wuHpopmanuu,
MH(OPMAIIMOHHBIX TEXHOJOTUAX M O 3amuTe HH(popMauuu", MOCTAHOBIEHUEM
[IpaBurensctBa Poccuiickorn ®enepaunu ot 25.06.2012 Ne 634 "O Bumax
AJIEKTPOHHOM MOJIUCH, UCIOJIB30BAHNE KOTOPBIX JOMYCKAETCsS MPH OOpallleHUuU 3a
MOJIyYEHHUEM TOCYAapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIyT".

3.2.2. Ins nonydeHuss MmyHununaabHo yciyru uepes3 EINNY wim vepes TII'Y
JIO 3asBUTENI0 HEOOXOAMMO MPEIBAPUTENILHO MPONTH MPOLECC PETUCTPALUU B
Enunoii cucreme uaentudukanmu u ayrentuduxanuu (nanee - ECHUA).

3.2.3. MyHunumnaneHas yciyra MoxkeT ObITh monyueHa udepe3 [II'Y JIO mubo
yepe3 EIII'Y ¢ oOs3aTenpHON JTUYHOW SBKOW HAa MPUEM B AJIMUHUCTPAIUIO IS
NOJIyYEHHMSI pe3yJIbTaTa OKa3aHMsl YCIYTH.

3.2.4. lna nomaum 3assieHus depe3 EIINY nmm wepes III'Y JIO 3asBurens
JOJIKEH BBIMIOJHUTD CIEAYIOIINE JEHCTBUSA:

npoiTu uaeHTuukanuio u ayrenrupukannio B ECUA;

B quyHOoM KaOunete Ha EIII'Y wiu nHa TII'Y JIO 3anoHUTH B 3JIEKTPOHHOMN
dbopme 3asBIEHUE HA OKa3aHUE MYHULIUIIAJIBLHON YCIyTH;

OPWIOKUTh K 3asBJICHUIO DJICKTPOHHBIE JOKYMEHTHl W HAIPaBUTh IAKET
AJIEKTPOHHBIX JOKYMEHTOB B AJMUHHUCTpaIio nocpenctsoM ¢yukmuonana EITY
i [1I'Y JIO.

3.2.5. B pe3yinprare HampaBiI€HUs MaKeTa 3JIEKTPOHHBIX JOKYMEHTOB
nocpenctsoM III'Y JIO m6o gepes EIN'Y aBTomaTtu3upoBaHHOM MHPOPMAIIMOHHOM
CHCTEMOM MEXXBEJIIOMCTBEHHOI'O J3JIEKTPOHHOIO B3auMOJEUCTBUS JIeHMHIpaackou
obnactu (nmanee - AUC "Mexsen JIO") npou3BoaAUTCS aBTOMaTUYECKask PErUCTPALIUS
IOCTYIMBILErO0 IMAKEeTa JJEKTPOHHBIX JOKYMEHTOB M NPHUCBOCHHE IMAKETY
YHHKAJIBHOTO HOMepa Aena. Homep nena nocTyneH 3asBUTENIO B TUYHOM KaOWHETE
[I'Y JIO u(unm) EITY.

3.2.6. Ilpu npepocraBiieHnd MyHULMNAIbHOM yciyru yepe3 III'Y JIO nubo
yepes3 EIIT'Y noimkHOCTHOE M0 AAMUHUCTPALMY BBITIOIHSAET CIIEAYIOIINE JEHCTBUS:

- (opMHUpYyeT MNPOEKT pelIeHUS HAa OCHOBAaHUHU JOKYMEHTOB, MOCTYIUBIIUX
yepe3 [II'Y JIO nu6o yuepes EIN'Y, a Takke JOKyMEHTOB (CBEICHMI ), TOCTYTUBIITNX
MOCPEACTBOM MEKBEIOMCTBEHHOTO B3aUMOJCHCTBUS, U TEPENAET JOJKHOCTHOMY
JMILY, HAJIETICHHOMY (DYHKIMSIMU 1O MPUHSATHUIO PEIICHUS;



- MIOCJIE€ PACCMOTPEHHMSI IOKYMEHTOB U MPUHSTHUS PELIEHUSI O MPEJOCTABICHUU
MYHUIIUNAIBHOW ychnyru (OTKa3e B NPENOCTAaBICHUU MYHHULHUIAIBLHON YCIIyTH)
3anoJiasieT npeaycmorpennsie B AVIC "Mexsen JIO" ¢hbopMbl 0 TPUHATOM pPEIICHUN U
nepeBoauT aeno B apxuB AUC "Mexsen JIO";

- YBEJOMJIAET 3asBUTENS O NPHUHATOM PEUIEHUU C IOMOIIBK YKa3aHHBIX B
3asIBJICHUU CPEJICTB CBSI3M, 3aTE€M HAIpaBiII€T JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asBiaeHun: B MO®I] (mpu HAIMYMK TEXHUYECKOW BO3MOXXHOCTH) JMOO HANpaBIsieT
JIIEKTPOHHBI  JOKYMEHT, [OANHUCAHHBIA  YCHUJICHHOW  KBaIH(PHUIIMPOBAHHON
JIEKTPOHHOM MOJIMHUCHIO JIOJXKHOCTHOTO JIMIIA, MPUHSBILIErO PEHIEHUE, B JIMYHBIN
kabunet [1I'Y JIO wnu EIITY.

3.2.7. B cimy4yae mocTyIieHHs BCEX TOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6
HACTOSIIIEr0 aJMUHUCTPATUBHOTO PErjlaMeHTa, B (hOpME 3IEKTPOHHBIX JOKYMEHTOB
(2JIEKTPOHHBIX O00pa30B JOKYMEHTOB), JHEM oOpalieHus 3a MpeAoCTaBICHUEM
MYHUIUIIAJIIBHON YCIIYI'M CYMTAETCs Jara perucTpanuu npueMa J10KymeHToB Ha [1I'Y
JIO nmm EIIT'Y.

NudopmupoBanue 3asgBuTesnss O XOA€ U pe3ysibTare MNpPelOCTaBICHUS
MYHUIIMNIATBHOW YCIYyTd OCYIIECTBIISICTCS B JJCKTPOHHOU (opMe uepe3 JIMYHBIMN
kaOuHeT 3asBuTens, pacnonoxeHusii Ha [1T'Y JIO nu6o na EINT'Y.

3.3. IlopsioK McIpaBiIeHUs AOMYIIEHHBIX ONEYaTOK U OMKUOOK B BBIIAHHBIX B
pe3yibTaTe NPeJOCTABICHNS MyHUIIMIIAIBHON YCIIyTH TOKYyMEHTaX.

3.3.1. B caydae ecium B BBAAHHBIX B pE3yJabTaTe IPENOCTABICHUS
MYHHIIUTIATBHON YCIIYTH TOKYMEHTaX JOMYIIEHBI OMEYaTKH M OIIUOKH, TO 3asIBUTEIb
BIIpaBe mpenctaButh B Aamunuctpanuio/M®L] HemocpencTBeHHO, HamMpaBUTH
IIOYTOBBIM OTIIpaBieHueM, mnocpencrsoM EIIY noanucannoe 3asBUTENEM WA
opopmiieHHOE B (OpME BJIEKTPOHHOrO JOKYMEHTa W TOJIMNKCAHHOE YCUJICHHOU
KBTHU(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMNKUCHIO 3aBJIICHUE B IPOU3BOJILHON (popMe O
HEO0OXO0IMMOCTU UCITPaBIEHUS JOMYIIIEHHBIX OMEYaTOK U(WJIH ) OIIUOOK C U3JI0KEHUEM
CYyTH JOMYIIEHHBIX ONEYaTOK H(MJIM) OUIMOOK M MPUIOKEHUEM KOIMUU JOKYMEHTA,
CoJIep KalIero orneyaTky u(1in) OIIMOKy.

3.3.2. B teuenue 3 (Tpex) pabouyux AHEH CO JIHS PETHCTPAIMH 3asBICHUS 00
UCIPABJICHUH ONeYaTOK H(MWIN) OMMOOK B BbIIAHHBIX B PE3yJIbTATE MPEIOCTABICHUS
MYHHULUIAIBHOW YCIYI'M JTOKYMEHTaX OTBETCTBEHHBIN CIIEHHUATUCT AJIMUHUCTPALMU
yCTaHAaBIMBAaET HaJIuyue onedaTtku (omubOku) U  opopMisieT  pe3ysbTar
IPENIOCTABICHUS MYHULMNAIBHOW yCIyrd (JOKYMEHT) C  HCIpaBICHHBIMU
oreyaTkaMu (OIIMOKaMu) I HAIIPABIISIET 3asIBUTEIIO YBEIOMIIEHHE C 000CHOBAaHHBIM
0TKa30M B O(GOpPMIICHHH OKyMEHTa C HMCIPABICHHBIMU ONE€YaTKaMu (OIIMOKaMu).
Pe3ynpTaT npeaocraBiieHUs MYHULIMOAIBHOW YCIYrd (JOKYMEHT) AJIMHHHUCTpPALIUS
HaIpaBisieT crocoOOM, YKa3aHHbIM B 3asiBJIEHUM O HEOOXOJMMOCTH HCHPABIICHUS
JOMYIIEHHBIX ONEeYaTOK M(WJn) OMHOO0K.

4, cDOpMI)I KOHTPOJIA 3a UCITIOJIHCHHUCM a/IMUHUCTPATHBHOI'O PCTIIAMCHTA

4.1. Tlopsaok OCYIIECTBIEHUS TEKYIIEro KOHTPOJsS 3a COOJIIOJCHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMIAMHU TOJO0KEHUN perjiaMeHTa u



WHBIX HOPMATHBHBIX TMPABOBBIX aKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUS K
MPEIOCTABICHUI0 MYHUIUNAIBHOM YCIyTM, a TakKXe IPUHITUEM PEIICHUM
OTBETCTBECHHBIMH JIUI[AMH.

Tekymuii  KOHTPOJb  OCYIIECTBIISIETCS  OTBETCTBEHHBIMU  PAaOOTHUKAMH
AJIMUHHUCTpallUM 10 KaXJIOW IMpoleaype B COOTBETCTBUM C YCTAaHOBJICHHBIMU
HACTOSIIUM PETJIAMEHTOM COJICP>KAHUEM JICUCTBUUA U CPOKAMH UX OCYIIECCTBIICHUS, a
TaK)K€ TyTeM IIPOBEACHUA PYKOBOJMUTEIEM (3aMECTUTEIEM PYKOBOJIUTEIIS,
HAYaJIbHUKOM OTJeNa) AJMUHUCTPAUUM MPOBEPOK UCIOIHEHUS IOJOKEHUIN
HACTOSIIIETO PETJIAMEHTA, UHBIX HOPMATUBHBIX IPABOBBIX aKTOB.

4.2. Ilopsnok U NEPUOAUYHOCTDh OCYIIECTBICHUS IJIAHOBBIX M BHEIUIAHOBBIX
MPOBEPOK MOJHOTHI M KAYE€CTBA NPEAOCTABICHUS MYHULIUIATLHON YCIYTH.

B nensix ocyiiecTBieHuss KOHTPOJIS 3a IMTOJIHOTOM U Ka4€CTBOM MPEI0CTABICHUS
MYHHIUIIAIBHON YCIIYyTH NPOBOAATCS MJIAHOBBIE M BHEIIAHOBBIC MPOBEPKH.

[i1anoBBIE TPOBEPKU MPEIOCTABICHUS] MyHULIMIIATIBHON YCIIYTH TPOBOJATCS HE
qalie OJHOr0 pasza B TPHU Tojia B COOTBETCTBHMU C IIJIAHOM IIPOBEICHUS MPOBEPOK,
YTBEPKJACHHBIM PYKOBOAUTEIEM AMUHUCTPALINH.

I[Ipy mnpoBepke MOryT pacCMaTpUBATLCA BCE BOIPOCHI, CBSI3aHHBIE C
MPEIOCTABJICHUEM MYHUIIUNAJIBHOW YCIyrd (KOMIUIEKCHBIE TIPOBEPKH), WIIH
OTJEJIbHBIA BOIPOC, CBS3aHHBIM C TPEIOCTABICHUEM MYHHUIMIIAIBHON YCIyTH
(TemaTuyecKue MPOBEPKH).

BHertanoBele  TPOBEPKM  MPEIOCTABICHUS ~ MYHULMNAIBHOW  YCIIyId
MIPOBOJIATCS TIO OOpameHussM (PU3NICCKUX, FOPUIAYECKAX JIUI U UHANBUIYATBHBIX
npeAnpuHUMaresield, OOpallleHUsIM OpPraHOB TOCYJapCTBEHHON BJIACTH, OPraHOB
MECTHOT'O CaMOYIIPABJIEHUS, UX JIOJDKHOCTHBIX JIMI[, & TAKXKE€ B LEISAX IMPOBEPKU
YCTpaHEHUS HAPYILICHUH, BBISIBICHHBIX B XOJI€ MTPOBEICHHON BHEIJIAHOBOU IPOBEPKH.
VYkazanHble oOpalieHus MoJIeKaT PerucTpaluy B JICHb UX MOCTYIUJICHUS B CHUCTEME
AIIEKTPOHHOTO JJOKYMEHTOO0O0pOTa U JEIONPOU3BOACTBA A IMUHUCTPAIUU.

O 1npoBeneHUMU TIPOBEPKU H3HACTCS MPAaBOBOM aKT AJMHUHUCTPAIUUA O
MPOBEICHUUA TPOBEPKU  MCIIOJIHEHUS  aAMUHUCTPATUBHOIO  pErjlaMeHTa Io
MPEIOCTABICHUIO MYHUIIUTIAILHON YCITYTH.

[To pe3ysibTaTam MpoBEICHUS TPOBEPKHU COCTABIISIETCS AKT, B KOTOPOM JIOJIXKHBI
OBITh YKa3aHBI JOKYMECHTAIBHO IOJITBEPKICHHBIC (DAKTHI HAPYIICHUH, BBISIBIICHHBIC B
XOJI€ TIPOBEPKHU, WUJIN OTCYTCTBHE TAKOBBIX, & TAKXKE BBIBOJbI, COACPHKAIIUE OLECHKY
MIOJIHOTHI M Ka4yeCTBa MPEAOCTABICHUS MYHULIMIAIBHOW YCIYTH U MPEIIOKECHUS 10
YCTPAHEHUIO BBISIBJICHHBIX MpPU TMpOBEpke HapyumeHud. Ilpm mnposeaeHun
BHCIIJIAHOBOM TIPOBEPKH B aKTE€ OTPAKAIOTCS PE3yNbTaThl MPOBEPKU (HAKTOB,
W3JIOKEHHBIX B OOpAIllCHUHM, a TaKXK€ BBIBOJALI W MPEIJIOXKEHUS MO YCTPAHEHUIO
BBISIBJICHHBIX [PHU NPOBEPKE HAPYIIECHUM.

[To pe3ynbraTam paccMoOTpeHHUsi oOparieHuid oOpaTHUBIIEMYCS  J1aeTCs
IMMCHbMEHHBINA OTBET.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII 3a PELICHUsS MW JIeUCTBUS
(6e3neiicTBue), TpUHHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ IPEAOCTaBICHUS
MYHUIUIIAIBHON YCITYTH.

JIOKHOCTHBIE JIMIA, YIIOJJHOMOYEHHBIE HA BBIITOJHEHUE aAMHHUCTPATUBHBIX



JNENUCTBUH, MPETYCMOTPEHHBIX HACTOSIIMM PETJIaMEHTOM, HECYT OTBETCTBEHHOCTh 3a
coOroieHne TpeOOBaHUM JEHCTBYIOIMX HOPMATUBHBIX IIPABOBBIX AKTOB, B TOM YHUCJIE
3a COONIOZICHUE CPOKOB BBIIIOJIHEHUSI aJIMUHUCTPATUBHBIX AECUCTBUMN, MOJHOTY HUX
COBEpUIEHMSI, COONIOICHUE NPUHIUIIOB IMOBEACHUS C 3asBUTENSMU, COXPAHHOCTH
JIOKYMEHTOB.

PykoBonuTenb AJIMUHUCTpAallUM HECET OTBETCTBEHHOCTh 3a oOecredyeHue
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH.

PaboTHUKM AJAMUHUCTpAalMM TPU NPEAOCTABICHUU MYHULIMIIAIBHON YCIYTH
HECYT OTBETCTBEHHOCT:

- 32 HEUCIIOJIHEHWE WJIM HEHaJJIekKaAllee HCIOJIHEHHE aJIMHHHCTPAaTUBHBIX
IpoLEeIyp MPHU NPEeIOCTaBICHUN MYHUIIMIAIILHON YCIIYTH;

- 3a pgeictBusa (Oe3deiicTBUE), BIEKYILME HAapyLIEHUE IpaB W 3aKOHHBIX
UHTEPECOB  (PU3MYECKUX  WIM  IOPUAUMYECKUX  JIML,  WHAUBUAYAJIbHBIX
IIpEAIIPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMLA, BUHOBHBIE B HEHUCIOJHEHHHM WIH HEHAJICKALIEM
UCIIOJJHEHUM  TpeOOBAaHUN  HACTOSIIET0  aJMUHHCTPATUBHOIO  pErjaMeHTa,
IIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B IIOPAJKE, YCTAHOBJICHHOM JIEHCTBYIOIIHUM
3akoHomarenbcTBoM Pocculickon denepanuu.

5. locynebnblii (BHECYA€OHBIN) MOPSAIOK 00KATOBAHUS PEIICHUN
U ericTBuil (0e31eicTBuUS) Oprana, MpeoCTaBISIONIEr0 MyHUIIUTATBHYIO
YCIYTY, JOJDKHOCTHBIX JIMIl OPTraHa, MPEIOCTaBIIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY,
A100 MyHUIIUTAIBHBIX CIYXaIlIUX, MHOTO(QYHKIIMOHAFHOTO IEHTPa
IPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT, pA0OTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA NMPEAOCTABICHUS TOCYIaPCTBEHHBIX U
MYHULUNATbHBIX YCIYT

5.1. 3agButenu MO0 HX MPEACTABUTENIM HMEIOT MPaBO Ha J0cyleOHOe
(BHECYyIeOHOE) OOKaJloBaHWE pelieHn W JelcTBui (0e3AeiCTBUsI), TPUHSATHIX
(ocyIIeCTBIISIEMBIX ) B XOJI€ MPEIOCTABICHUS MYHHUIIUTAIBHON yCIIYTH.

5.2. Tlpeamerom npocyaeOHOrO (BHECYIEOHOTr0) OOKAJIOBAHUS 3asBUTEIIEM
perieHuit u aeicTBui (0e31eiCTBUS) Oprana, MPeA0CTaBIAIONIET0 MyHUITUTATHHYIO
yCIIYTY, JOHKHOCTHOTO JIMIA OpPTraHa, MPeI0CTaBISIONIEr0 MyHUITUIIATBHYIO YCIYTY,
a1M00 MYHHUITMTIATBHOTO CITY’)Kalllero, MHOTO()YHKITMOHAIBHOTO IIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHATILHOTO TIEHTPA SBJISTFOTCS:

1) HapymieHue cpoka pETrHCTpaldy 3ampoca 3asBUTENS O TPEIOCTaBICHUHU
MYHULUNAIBHON YCIYTH, 3alpOca, YKa3aHHOIO B cTrathbe 15.1 DenepanbHOro 3aKoHa
o1 27.07.2010 Ne 210-D3;

2) HapylieHHue CpoKa MPEIOCTaBICHUS MYHHUIIMITAILHON yCayru. B ykazaHHOM
ciydae gocynedHoe (BHecyeOHoe) 00KaloBaHUE 3asBUTEIEM PEIICHUN U JeHCTBUI
(6e3nericTBUN) MHOT'0(YHKIIHOHAIBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa  BO3MOXHO B CIydae, eciii  Ha
MHOTO(YHKIIMOHAJBHBIN LEHTP, pElIeHUs U AeicTBus (0e31eicTBUE) KOTOPOIo
00XKaTyroTCs, BO3JIOKEHa (YHKIMS 10 MPEJOCTABICHUIO COOTBETCTBYIOIINX



rOCYJIapCTBEHHBIX WM MYHUIMINAIBHBIX YCIyr B TOJHOM O00ObEME B TOPSJIKE,
onpeaeneHHoM dacTeio 1.3 crateu 16 deaepanpHoro 3axkoHa ot 27.07.2010 Ne 210-
P3;

3) TtpebGoBanue Yy 3asBUTENS JIOKYMEHTOB WM HWHOpMauM JUOO
OCYILIECTBJIEHUSI JCHCTBUI, NPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
IIPEIyCMOTPEHO HOPMAaTUMBHBIMU IpPaBOBbIMU akTamMu Poccuiickon ®enepanuu,
HOPMATUBHBIMHU TIPABOBBIMU akTaMu JIEHHMHrpajcKol 001acTH, MyHUIIUTATHHBIMH
MPaBOBBIMH aKTaMH JJIs IPEIOCTABICHHS] MyHUIIUIIAIbHOW YCIYTH;

4) oTka3 B IpUEME JIOKYMEHTOB, IPEACTaBICHUE KOTOPBIX MPEIYyCMOTPEHO
HOpPMaTUBHBIMM MNpPaBOBbIMU akTamu Poccuiickonn ®Penepanuy, HOPMaTUBHBIMHU
MPaBOBBIMU aKTaMu JIGHUHTpaJICKOM 00JIacTH ISl IPEIOCTABICHUS] MYHUIIUTIATBLHOMN
YCIIYTH, Yy 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHULIUIIAJLHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a
HE MPEyCMOTPEHBI PeepaibHbIMU 3aKOHAMU U MPUHITHIMU B COOTBETCTBUU C HUMU
VHBIMM  HOPMAaTUBHBIMM  IIpaBOBbIMM  akTtamu  Poccuiickon — depepauuu,
HOPMAaTHUBHBIMU IIPABOBBIMH akTamu JIeHMHTpajackoi obnactu. B ykazaHHOM ciiydae
nocyneOHoe (BHecyneOHOe) oO)KaJloBaHWE 3asBUTENIEM pEIICHUH | JeWCTBUM
(6e3nericTBU) MHOT'0(YHKIIHOHAIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJTLHOTO  IIEHTpa  BO3MOXHO B CIiydae, eclIM  Ha
MHOTO(YHKIIMOHAJLHBIN LEHTP, PEHIeHUS U AcHcTBUs (0e31eMCTBUE) KOTOPOTO
00XamyroTCs, BO3JIOKEHa (YHKIHUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIIUX
TOCYJapCTBEHHBIX WA MYHHUIIUNAIBHBIX YCIYT B TOJHOM OOBEME B TOPSJIKE,
onpeneseHHoM 4JacTbio 1.3 craten 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-
d3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU NPEJOCTABICHUN MYHULUIAIBHOU YCIIyTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBBIMHU aKTaMu Poccuiickoiu
®denepauuy, HOPMATUBHBIMU TMPaBOBbIMH akTamu JleHuHrpajackoi obnactu,
MYHUIIMTATbHBIMU ITPABOBBIMU aKTAMH;

7) oTKa3 opraHa, NpeJOCTABISIIONIEr0 MyHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
auna oprasa, IPEI0CTABIISIOIIETO MYHUIIUTIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, PaOOTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa B
WCIIPABJICHUH JOMYIICHHBIX MMM ONEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTATE
MPENIOCTABICHUS  MYHHUIMIAIBHON  yCIYrH JOKYMEHTaxX Ju0O0  HapylICHHE
YCTAaHOBJICHHOI'O CpOKa TAaKHUX HCIpaBieHuil. B yka3aHHoM ciydae nocyneOHoe
(BHECymeOHOE) O0O’KamoBaHWE 3asBUTENIEM PEIICHWA W JCUCTBUI (Oe3meicTBHS)
MHOTO()YHKIIMOHATLHOTO IIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IICHTPA
BO3MOJKHO B clly4ae, €CJIi Ha MHOTO(YHKIIMOHATBHBIN LEHTP, PEIICHUS U ACHCTBUS
(Oe3nmeiicTBUE) KOTOPOrO OO0XKAIYIOTCSA, BO3JO0KE€HA (DYHKIMS MO IPEIOCTaBICHUIO
COOTBETCTBYIOIIMX IOCYJAapPCTBEHHBIX WM MYHULIMIAIBHBIX YCIYT B MTOJTHOM 00beMe
B MOPSIIKE, ONIpeAeIeHHOM YacThio 1.3 crathu 16 deaepanbHoro 3akona ot 27.07.2010
Ne 210-P3;

8) HapyllleHHe CpoKa WJIM MOpSJKa BbIJIAYM JOKYMEHTOB IO pPe3yJibTaTam
IPEIOCTaBICHUSI MYHUIIUIIATLHON YCIYTH;

9) npuocTaHOBJIEHHWE MPEAOCTABICHUS MYHHIIMIAIBHON YCIYyrH, €ClH



OCHOBaHHUsSI TPHUOCTAHOBJICHUSI HE MPEIyCMOTpeHbl ¢eepalbHbIMU 3aKOHAMHU U
INPUHATBIMU B COOTBETCTBMU C HUMHM WHBIMH HOPMATHUBHBIMHU IPAaBOBBIMU aKTaMH
Poccuiickoii @enepanun, 3aKOHAMU ¥ MHBIMA HOPMATHBHBIMHU IPABOBBIMU aKTaMU
Jlenunrpaackoit 00JacTH, MYHUIMIIAIBHBIMU TPABOBBIMU akTaMu. B ykazaHHOM
ciaydae gocynedHoe (BHecyAeOHoe) 00KaloBaHUE 3assBUTEIEM PEIICHUN U JeHCTBUI
(6e3nericTBUN) MHOT'0()yHKIITHOHAIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHATEHOTO LEHTpa BO3MOKHO B ciyvae, eclu Ha
MHOTO(QYHKIIMOHATbHBIA LIEHTP, pEUICHUS W JeHcTBUs (Oe3aeiicTBHE) KOTOPOTro
00XaTyroTCs, BO3JIOKEHa (YHKIHUS 10 TMPEJOCTABICHUIO COOTBETCTBYIOIIUX
TOCYJapCTBEHHBIX WA MYHHUIIUNAIBHBIX YCIYT B TOJHOM OOBEME B TOPSJIKE,
onpeaeneHHoM vacTteio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
d3;

10) TpeboBaHue y 3asBUTEINSI MPU MPEAOCTABICHUN MYHULMNAIHHON YCIyTH
JIOKYMEHTOB WU MH(POPMAIMU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCH MIPU IEPBOHAYATLHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHULIUIIAILHON YCIIyTH, MO0 B IPEIOCTABICHUU MYHUIIUTIATLHOM
YCIYTH, 32 UCKIIFOYEHUEM CITy4aeB, IPEAYyCMOTPEHHBIX MYHKTOM 4 yactu 1 cratbu 7
denepanpHOro 3akona ot 27.07.2010 Ne 210-®3. B yka3zaHHOM ciydae JocyacOHOe
(BHecyneOHOE) O0O’kamoBaHWE 3asBHUTENIEM pEIICHUA W AeUcTBUil (Oe3/mercTBHs)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA
BO3MOKHO B Clly4ae, €CJIi Ha MHOTO(DYHKIIMOHATbHBINA LEHTP, PEIICHUS U ACHCTBUS
(Oe3meiicTBUE) KOTOPOTO OOXKAIYyIOTCS, BO3NOKEHA (DYHKUHUS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHIUIAIBHBIX YCIyr B TIOJHOM OObEME€ B TOPSJIKE,
onpeaeneHHoM JacTteio 1.3 crateu 16 @enepanpHoro 3axkoHa ot 27.07.2010 Ne 210-
3.

5.3. XKanoba nopaercs B muUchbMEHHOH (opme Ha OyMa)KHOM HOCHUTEIE, B
3JIEKTPOHHOM (hOpME B Opras, NpeJoCTaBISAIONINN MyHULIIMTANIbHYO yeiyry, ['BY JIO
«M®PIly mmbo B KomHUTET SKOHOMHUYECKOTO pa3BUTUSA W HHBECTULMOHHOM
nestenbHocTH JleHuHrpaackoi obOnactu, sBiswonuiics yupenutenem ['BY JIO
«MO®DIL» (manee - yupeaurens ['BY JIO «M®ILIy»). XKanoOwl Ha perieHus U AeUCTBUS
(Oe3meiicTBUE) PYKOBOJIUTENS OpraHa, MPeoCTaBIISIONIETO MyHUIIUIIATBHYIO YCIYTY,
noaatorcss rnaBe aamuHuctpauuu MO  «lllernoBckoe cenbCKOe MOCEICHUEY
BceBonoxkckoro myHurnunainbHoro paniona Jlenunrpajackoit obmactu. XKamoObl Ha
pemienuss u geiictBus (6e3peiictBue) pabotHuka I'BY JIO «M®Ly» mnomarotcs
PYKOBOJMTEI0 MHOTO(PYHKITMOHATBHOTO IeHTpa. JKanmoObl Ha penieHs U ICUCTBUS
(6e3meiictBue) I'BY JIO «M®Ily» momarotcs yupeautento ['BY JIO «MDIIy»

XKanoba Ha pemieHust u aerctBus (0e3neCTBUE) OpraHa, MpeaoCTABISIIOIIETO
MYHULUNAIBHYIO YCIYTYy, JOJDKHOCTHOIO JIMIIAa OpraHa, MpeaoCTaBIISIONIEro
MYHULUNAIBHYIO YCIYTY, MYHUIUNAIBHOTO CIIyXallero, PyKOBOAUTENS OpraHa,
MPEIOCTABISIONIET0 MYHHUIIUMIIAIBHYIO YCIYTy, MOXET ObITh HamlpaBlieHa MO IMOYTe,
yepe3 MHOTrOQyHKIMOHAIbHBIM LEHTP, C HCIOJIb30BaHUEM HMHPOPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu «VHTepHeT», oQuUUUaIBLHOTO caiiTa oprasa,
MPEAOCTABIAIONIET0 MyHULIIMNIANTbHYO0 yeiyry, EIITY nu6o II'Y JIO, a Takxke MoxeT
OBITH TIPUHSATA TPU JTUYHOM mNpueMe 3asButens. JKamoba Ha pemieHus U JACUCTBUS



(Oe3neiicTBHe) MHOTO()YHKIIMOHAJILHOTO LEHTpa, paboTHUKa
MHOTO(QYHKIIMOHAJILHOTO LIEHTpa MOXET ObITh HampapiieHa [0 [o4YTe, C
UCIOJIb30BaHUEM HMHGOPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOW cetn  «MHTepHeT»,
obunHrabHOrO caiita MHOTOPYHKIIMOHANBbHOTO HeHTpa, EITY mmbo III'Y JIO, a
TaK)Ke MOXKET ObITh IPUHSTA MPU JTUIHOM MIPUEME 3aIBUTEIS.

5.4. OcHoBaHWeM i1 HavaJla TPOLEAYPHhl JOCYIAeOHOTO (BHECYIAEOHOIO)
oOkajoBaHUsl  ABJISIETCS  TOjJada  3asBHUTENIEM  JKajloObl, COOTBETCTBYIOIICH
TpeboBanusM 4. 5 cT. 11.2 denepansuoro 3akona ot 27.07.2010 Ne 210-D3.

B nuceMenHoit xxanobe B 0053aTeIbHOM MOPSIIKE YKa3bIBAOTCS:

- HAMMEHOBAaHHWE OpraHa, MPEeAOCTaBIAIOIIEr0 MYHULHUIAJIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeAoCTaBISIONIEr0 MYHULUNAIBHYIO YCIYTy, JIHOO
rocyJapCTBEHHOTO UM MYHULIMIIAJIBHOTO CIIyXallero, puinana, oTAena, y1aJieHHOro
pabouero mecta ['BY JIO «M®IIy, ero pykoBoautens u(uin) paboTHUKA, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;

- gamunus, uMs, OT4eCTBO (TIOCIEIHEE - MPU HATMYUH), CBEJCHHUS O MECTE
KUTEJIHCTBA 3asIBUTENS - (PU3NYECKOTO JKIa MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKJCHUS 3asBUTEIIS - FOPUANUECKOTO JIHIa, a TAK)Ke HoMep (HOMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) SMEKTPOHHOM MOYTHI (MPU HATMYUH ) U TIOYTOBBIH aJipec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIO;

- cBenleHus 00 o0OKadyeMbIX pelieHusX U ACUCTBusAX (Oe3neicTBUM) opraHa,
NPEIOCTABISAIOIIEr0 MYHUIMNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMLA Oprasa,
IPEIOCTABISAIOIIEr0 MYHUIMNAIBHYIO YCIyry, JIMOO TOCYAapCTBEHHOIO WM
MYHHIIMIIAIBHOTO CyXalero, (uianana, oTaena, yJaleHHoro padouero mecta I'bY
JIO «M®I1», ero paboTHUKA;

- JIOBOJIbI, HA OCHOBAHHMM KOTOPBIX 3asBUTEJb HE COIJIACEH C PEUICHUEM H
nerctBueM (0e3neiCTBUEM) OpraHa, MpeaoCTaBISAIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAOoCTaBISIOIIEr0 MYHULUNAIBHYIO YCIyTy, JIHOO
rOCyAapCTBEHHOT'0 MJIM MYHHULIMIIAILHOTO CITy:Kalllero, uiuania, oTaena, yaaleHHOro
pabouero mecta I'BY JIO «M®Ll», ero pabGoTHuka. 3asBUTEIEM MOTYT OBITh
MPE/ICTAaBIICHbl JOKYMEHTHI (IIPU HAJIWYUH), MOATBEPXKIAIOIINE TOBOABI 3asIBUTEINS,
100 UX KOTIHH.

5.5. 3asgBuTenh MMEET MPABO Ha MOJy4YeHHWE HHPOPMAIMH U JTOKYMEHTOB,
HEOOXOMMBIX JIJISl COCTABIICHUS 1 00OCHOBAHMSI KATOOBI, B CIIydasiX, yCTAHOBIEHHBIX
ct. 11.1 ®@enepanbroro 3akona ot 27.07.2010 Ne 210-D3, npu yclioBUH, YTO 3TO HE
3aTparuBaeT MpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI APYIUX JIMI] U €CJIM YKa3aHHBIE
uHpopMalusi M JOKYMEHTBl HE  COJEp)KaT  CBEACHMH, COCTaBJISIONINX
roCyJapCTBEHHYIO WJIM UHYIO OXPaHIEMYIO TaliHYy.

5.6. XKanoba, nocrynuBiiasg B OpraH, MpPeAOCTaBIAIONIMN MYHUIMIAIbHYIO
yeayry, 'BY JIO «M®Lly, yupenurento ['BY JIO « MDL» rnase anmunuctpauuu MO
«IIlernoBckoe CEeNbCKOE TOCENEHUE» BCEBOIOKCKOr0 MYHULIMNAIBHOTO palioHa
Jlenunrpaackoi o0IacTH, MOICKUT PACCMOTPEHUIO B TEUCHHE MATHAALATA pabouuX
JHEH CcO [JIHA €€ perucrpalud, a B Cciy4ae OOXKaJlloBaHMs OTKa3za oprasa,
MPEIOCTABIAIONIEr0 MyHUlIMnanpbHyro yeayry, I'BY JIO «M®L» B npueme
JIOKYMEHTOB y 3asiBUTEJISI JTMOO B UCIIPABJICHUH JOMYIIICHHBIX OMEYaTOK U OIIMOOK WIIH



B Cilyyae 00XaJOBaHMs HAPYIIEHHS] YCTaHOBJIEHHOTO CPOKA TAaKMX MCIpPaBICHUH - B
TE€YEHUE NATU padouuX JHEH CO HS €€ PEeruCTpaLuu.

5.7. Tlo pe3ynpTaTam paccMOTpPEHHUS >KajloObl TPUHUMAETCS OJHO W3
CIIEIYIOIUX PELICHUN:

1) xamoOa yJoBIETBOpSETCA, B TOM uucie B (OpMe OTMEHbI MPHUHSITOrO
pelIeHus1, UCTIPaBICHMSI JOMYIIEHHBIX OIeYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
IIPEAOCTABICHUS MYHULMIAIBHOM YCIyI'M JIOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
JNEHE)KHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM akTamu Poccuiickor denepanyy, HOPMATUBHBIMU IPABOBBIMU aKTAMH
Jlenunrpaackoi 00JacTi, MyHHLIIMIAIBHBIMU TPABOBBIMU aKTaMU;

2) B yJIOBJIIETBOPEHUU KaJIOObI OTKA3bIBACTCS.

He no3nnee ans, cienyromero 3a JHEM INMPUHATHUS PELICHHUs IO pe3yJibTaram
PaccCMOTpPEHHUs KaJI0O0bI, 3aBUTEIIO B MUCbMEHHOU (POpPME U IO KEJIAHUIO 3asIBUTEISA
B DJIEKTPOHHOW (opMe HalpaBisieTCss MOTHMBUPOBAaHHBI OTBET O pe3yJbTaTax
paccMOTpEHMS KaT00bI.

B cinydae npusHaHus kamoObl MOAJEXKALIEH YAOBIETBOPEHUIO, B OTBETE
3asBUTENIO JaeTcsi HH(opMmanus O JAEUCTBUAX, OCYILIECTBISEMBIX OpIraHoM,
IPEIOCTABIAIONIUM MYHHUIMIIAIbHYIO YCIYTy, MHOTO(QYHKIMOHAJIbHBIM LIEHTPOM B
LEIAX HE3aMEUINTEIBHOTO YCTPAHEHMs BBISABICHHBIX HAPYLIECHUH IPU OKa3aHUHU
MYHULIANIAIBHOW YCIyI'M, a TakXe IPHUHOCIATCA W3BUHEHUSA 3a JOCTABJICHHBIC
Heyno0CcTBa M yKasbIBaeTcsl HMH(OpManusg O AaTbHEHIIMX JEHCTBUAX, KOTOPBIC
HEO0OXOMMO COBEPILUTD 3asIBUTEIIO B LIEISAX MOJYUYEHHS] MyHULIMIAIBHON YCIIyTH.

B ciyyae nmpusHaHus KaoObl HE MOJUIEKAIIEH YJOBJIETBOPEHUIO, B OTBETE
3aSBUTEIII0 JAKOTCS APTyYMEHTUPOBAHHBIE PA3bSICHEHHUS O IPUYMHAX MPUHATOTO
pelieHus, a Takxke HHPopMalus 0 IOopsAJIKe 00>KaIOBaHUS IPUHSATOTO PEILICHHUS.

B cinyuae ycraHOBIIEHHUS B XOJI€ WIH IO pe3yJibTaTaM PacCMOTPEHHMS KanoObl
IIPU3HAKOB COCTaBa AJMHWHUCTPATUBHOIO NPABOHAPYLICHUS WIM NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PAa0OTHHUK, HAJEJICHHBIE IOJHOMOYHUSMHU IO PacCMOTPEHUIO
&Kajio0, He3aMEeIUIMTEIbHO HANpaBislOT HMEIOLIMECS MaTepuaibl B OpraHbl

IPOKYpaTyphI.

6. OcOOEHHOCTHU BBHITIOJIHEHHSI AIMUHUCTPATUBHBIX MPOIETYDP
B MHOTO()YHKITMOHAJIbHBIX IIEHTPaX.

6.1. IlpemocraBieHue MyHUUHUNAIBHOW yciayru nocpeactsoM  MOI]
ocymiectBisieTcs B moapasaeneHusax I'bY JIO « MPL» npu HAIMYUU BCTYIIUBIIETO B
cuiy cornamenus o B3aumozaeicTsuu mexay I'bBY JIO «MODIL» u AnMuHuCTpaIiuei.
[IpenocraBneHne MyHULMIAIBHOW yciayru B MHBIX MOIL] ocymecTBusercs npu
HaJIMYMM BCTYNUBIIErO B CHIIy COIVIalleHus O B3aumonenctsuu Mmexnay ['bBY JIO
«M®I» 1 napiv MOII.

6.2. B cnyyae nogauu IOKyMEHTOB B AJAMUHMCTpauuio nocpeactsom MOI]
crneruanuct MOILI, ocymecTBAsSIONMNA MPUEM JOKYMEHTOB, IMPEICTABICHHBIX I
MOJYy4Y€HU MYHULIMIIATbHOW YCIIYTH, BBITIOJIHSIET CIAEAYIOIINE JEHCTBUS:

a) yA0CTOBEPSIET JINYHOCTH 3asBUTEIISL WM TUYHOCTD U TIOJIHOMOYHUS 3aKOHHOTO
MPE/ICTaBUTEIIS 3asIBUTENIS - B Cllydae oOpaiieHust PU3nyeckoro jJuna;



YAOCTOBEPSIET JUYHOCTh U MOJTHOMOYHMS MPEACTABUTENS HOPUANYECKOIO JTULA
WIM WHIUBUIYAIBHOIO MPEANpPUHUMATENS - B cliydae oOpaiieHusi FpHIUYECKOro
JMLA WY UHIWBUAYAJIBHOTO NPEANPUHUMATES;

0) omnpeenseT mpeaMeT 00paIleHHS;

B) IPOBOJIUT MPOBEPKY MPABMIHHOCTH 3aIOTHEHUS O0OpaIeHus;

') IPOBOJUT MPOBEPKY YKOMILIEKTOBAHHOCTH IMAKETa TOKYMEHTOB;

J1) OCYIIECTBJISIET CKAaHUPOBAHHUE MPEJACTABICHHBIX JOKYMEHTOB, (hopMHUpyeT
AIIEKTPOHHOE JIeJI0, BCE JOKYMEHTBI KOTOPOTO CBSI3bIBAIOTCS €IMHBIM YHUKAIbHBIM
UACHTU(DUKAIIMOHHBIM ~ KOJIOM, TIO3BOJISIFOIIIUM ~ YCTAaHOBUTH  IPHHAIICKHOCTD
JOKyMEHTOB KOHKPETHOMY 3asiBUTEII0 M BUAY OOpaIieHUs 3a MYyHUIUTATBHOU
yCIIyTOH;

€) 3aBepsieT KaXIbld JTOKYMEHT Jejla CBOEH SJIEKTPOHHOU MOJIMUCHIO (1ajee -
Oll);

) HampaBJIsieT KOMUU JOKYMEHTOB U PEeCTp JOKYMEHTOB B KOMUTET:

- B JJIGKTpOHHOM ¢opme (B COCTaBE IMAKETOB DJIEKTPOHHBIX JeEll) B JICHb
obpaienus 3asButensi B MOI];

- Ha OYMaXHbIX HOCUTENsX (B ciaydae HEOoOXOAMMOCTH 00S3aTEIbHOTO
MPEICTABIICHUS] OPUTHHAJIOB JOKYMEHTOB) - B TeueHHWe 3 paboumx JTHEH CO JHS
oOpamenust 3asBurenss B M®I[ mocpencTBoM KypbepcKoil CBA3M C COCTABICHUEM
ONHUCU TMEpEaBaEMbIX JIOKYMEHTOB, C YyKa3aHHEM JaThl, KOJMYECTBA JIHCTOB,
(dbaMuuu, TOKHOCTH U TIOIIMMCAHHBIE YIIOJTHOMOYEHHBIM crieramctoM MO,

[To oxoHuanum npuema JOKyMEHTOB cnennanuctT MOL[ BwimaeT 3asaBUTEINIO
PaCIIMCKy B IpUEME TOKYMEHTOB.

6.3. Ilpu yka3aHuu 3asBUTEIEM MecCTa IMOJy4YeHUs OTBeTa (pe3yibTara
IPEIOCTaBIEHUSI MyHULUNIAIBLHON yciyru) nocpeactBoM M®I nomkHOCTHOE JUI0
AJIMUHUCTpAIMU, OTBETCTBEHHOE 3a BBHIMIOJIHEHUE aJMUHUCTPATUBHOU MPOLETYPHI,
nepenaer crenuanucrty MOIL[ mig nepenaun B coorsercrByrommin MOL] pesynbrar
MPEAOCTABJIEHUS YCIYTH JIJIsl €0 MOCIEAYIONIEH BbIIaun 3asBUTEINIO:

- B DJIGKTPOHHOI hopme B TeueHue 1 paboyero qHs CO AHS TPUHITHUS PEIICHUS
0 MPEJ0CTABICHUH (OTKa3€ B MPEIOCTABICHIHN ) MYHULIUNIAILHON YCITyTH 3asBUTEIIO;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK He OoJiee 3 pabounx JHEH CO THS MPUHATHS
pelIeHusl O MPEIOCTaBICHUH (OTKa3e B MPEJOCTaBICHUHM) MYHMIIMIAIBHOM YCIYyTU
3asIBUTEJNIO, HO HE MO3/IHEE ABYX paO0uuX JIHEW 1O OKOHYAHUS CPOKA MPEIOCTABICHUS
YCIIyTH.

Cnenmanuct M®II, OTBETCTBEHHBIN 3a BbIJAYy JOKYMEHTOB, ITOIYYECHHBIX OT
AJIMUHUCTpalMd MO pe3yJbTaTaM pacCMOTPEHUSI MPEJACTABICHHBIX 3asgBUTEIEM
JIOKYMEHTOB, HE TO3JIHEE JIBYX JHEH C JaThl MX MOJIYyYEeHHUS OT AJIMHHUCTpaIUU
cooOIIaeT 3asiBUTENI0 O MPUHATOM pelieHuu no TenedoHy (C 3amuchlo AaThl U
BpEMEHU TeNe(OHHOTO 3BOHKA WM OCPEJCTBOM CMC-UH(POPMUPOBAHUS), & TAKXKE O
BO3MO>KHOCTH TTOJyYEHUS TOKyMEeHTOB B M DI,

6.4. Ilpu BBoge 0e30yMa)XHOrO BJIEKTPOHHOTO  JOKYMEHTOOOOpOTa
aIMUHUCTPATUBHBIE MTPOLEAYPHI PENIAMEHTUPYIOTCSI HOPMATUBHBIM ITPABOBBIM AKTOM
JleHuHrpaackou o0racTy, yCTaHABJIMBAIOIINM HNOPSIAOK  DJIEKTPOHHOIO
(6e30yMaxHOTO) TOKYMEHTO000pOTa B chepe MyHUITUTIATHHBIX YCIYT.



[Ipunoxxenue
K AIMUHHCTPaTUBHOMY pPEIJIAMEHTY

['maBe agMuHUCTpauuu
MYHUITMIIATEHOTO 00pa30BaHUs

oT

[acnopr Ne

KEM U KOTI'Zla BbIIaH
MECTO POXKACHUS
JlaTa pOKIACHUS
aZipec MECTa XKUTEIbCTBA
TenedoH

3asBlIcHUE
[Ipomry mpenocTaBUTh BHIMTUCKY M3 TOXO3SHCTBEHHONW KHUTH (HyXHOE yKa3aTh):

1. JUIT TOCYJAapCTBEHHOW pErucTpalMi TpaBa COOCTBEHHOCTH TpaKIaHMHA Ha

3€MEJIbHBIN YYaCTOK (o opme, yTBepxkaeHHON nprkazoM Pocpeectpa ot 07.03.2012r. Ne I1/103
«O0 yTBepkaeHUH (HOPMBI BHITUCKH U3 MTOX03SHCTBEHHOW KHUTH O HAIMYUM y TPaXKJaHMHA [TpaBa Ha
3eMeJIbHBIH YUacToK»);

2. U

(YKa3pIBaeTCs LeJIb MOIYyYESHHUS BBIITMCKU U3 IOXO3SMCTBEHHOW KHUTH)
- B pOopMe JTUCTOB TTOXO3IMCTBEHHON KHUTH;

3. st

(yKaSLIBaeTC}I 1EJIb MOJYYCHHUSI BBIITUCKU U3 TMOXO03SIICTBEHHON KHI/IFI/I)

-B HpOI/I3BOJ'H>HOI71 Q)opMe, C YKa3aHHUEM
(yKa3biBaeTca o6bem v nepeyeHb cBeeHUIM, HE0BXOAUMbIX 3aSBUTEIO U3 NOXO3ANCTBEHHOM KHUIM);

JMYHOE MOJICOOHOE XO3SMCTBO PACIIONIOKEHO 10 aapecy:

[Toamuck 3asBUTEIS: / (pacmudpoBka)
naTa:

[Ipunoxenue:

PesynbTaT paccMoTpeHus 3asABICHUS IPOLLY:

BbIIaTh HAa pyku B OUB/A nmunuctparuu/ Opranuzanuu

BBIJIATh HAa pyKH B MOIL]




