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MyHuiunansHoe 06pazoBaHue
«IIlernoBckoe CEeNbCKOE MOCEICHUE
BceBonokckoro MyHULIMIAIBHOTO paioHa JIeHUHrpaackoit obaacTu

AJIMUHUCTPALIUS

ITOCTAHOBIJIEHUE

07.05.2024 Ne52.5/24-n
nioc. IllermoBo

O6 yTBepXKIEHUM aAIMUHUCTPATHUBHOTO
Permamenra aIMUHHUCTPALIUU MO
«IIlerIoBCKOE CEIBbCKOE ITOCEICHUE» 10
MPEIOCTABJIEHUIO MYHUIIUNIAIBHON YCIyTH
«Bplmaua BBEIMUCKHA W3 ITOXO3SMCTBEHHOU
KHUTH

B cootBerctBun ¢ denepanbubiv 3akoHoM 0T 06.10.2003 Ne 131-D3 «O06 06mmx

IPUHIUIIAX OPraHM3alMyd MECTHOTrO camoymnpasiieHHs B Poccuiickon denepannny,
YceraBom MO «lllernoBckoe cenbckoe noceneHue» BeeBonokeKoro MyHUIUIIAIbHOTO
paiiona JlenuHrpaackoi o0nacTH, ¢ UEIbI0 MPUBEACHHUS MYHHUIMIIAIBHBIX MPaBOBBIX
aktoB Aamunuctpaunn MO «lllernoBckoe cenbCkoe MOCeIeHne» B COOTBETCTBUE C
JNEeUCTBYIOUINM (peiepaIbHBIM 3aKOHOIaTEICTBOM

IHOCTAHOBJIAIO:

1. YTBepaute amMuaucTpatuBHbld Permament agmuuuctpanuun MO «lllermosckoe

CEJIbCKOE IOCEIICHUEY» BCEeBOI0KCKOr0 MyHULIMITAJIBHOTO parioHa JIeHuHrpaackou
o0JacT MO MpPeNOCTABICHUI0O MYHULMINAIbHON yciyru «Bblgaua BbIMUCKH U3
IIOXO3SIMCTBEHHOW KHUIM» B COOTBETCTBUM C IIPUIIOKEHHEM K HACTOALLIEMY
IIOCTAHOBJICHHUIO.

2. Ilpu3HaTh yTpaTUBUIMM CHIIy CIEAYIOIIME MOCTaHOBJIECHHs aaMuHucTpauuu MO

«IIlernoBckoe cenpcKoe IMOoceNeHne» BCeBONOKCKOTO MYHULHMIIAIBHOTO paloOHa
Jlenunrpaackoi o0IacTu:

- mocrtaHoBieHne amgMuHucTpaiuun MO «lllernoBckoe CeabCKoe IMOCEICHUE
BceBonoxkckoro  MyHunumnaibHOro paiioHa JlenuHrpaickod o0sacTd  OT
17.10.2022 Nel117.3/22-n «O06 yTBep>KIeHUU aIMUHUCTpATHUBHOTO Permamenta
agmuHuctpauni MO «IllernoBckoe CenbCKOe MOCENEHUE» MO MPEIOCTABICHHUIO
MYHHIUIIAIBHON yCIyTH « Bpjaya BBIMMCKYU U3 NOXO3UCTBEHHON KHUTHY;



- mocra”oBieHue agMuHucTpanuu MO «lllernoBckoe celbCKOE NOCEICHUE
BceBonoxkckoro MyHuunaibHoro paiiona Jiennnrpazackou odmnactu ot 02.10.2023
Nel15.4/23-n1 «O BHeceHMM UW3MEHEHUW U JONOJHEHHH B TOCTAHOBIICHUE
agmuaactpaun MO  «lllernoBckoe cenbckoe IoceneHue» BceBonokcKoro
MyHULIMNAIBHOTO paiioHa JleHunrpajackon obmactu ot 17.10.2022 Nell17.3/22-n
«O0 yTBEepXKICHUU aIMUHUCTPATUBHOTO Permamenra amvuamcTpanuu MO
«I1lernoBCcKOE CETBCKOE MOCEIECHUE) 0 MPEIOCTABICHUIO MyHUIIUTTAIIBHON YCIyTH
«Bplmauya BBIMKUCKHU U3 ITOXO3SIMCTBEHHOU KHUTH.

3. Hacrosimee mnocTaHOBIEHHE BCTymaeT B CHIy CO JHA O(UIMAIBHOTO
onyOauKoBaHus (0OHAPOI0BAHUS).

4. Hacrosiee NOCTAaHOBJIEHUE IIOJUICKUT HampasieHuro B [IpaBuTenscTBO
JlenuHrpaackoi 00MacTH IS BKIIOYEHHS] B PETUCTP MYHHUIIUNAIbHBIX
HOPMATHBHO-IIPABOBBIX aKTOB JIEHWHIpaICcKOi 00J1acTH.

5. KoHTpoJIb 3a HCITOJIHEHHWEM HACTOSIIErO MOCTAHOBJICHHUS OCTaBJISIO 32 COOOIA.

['maBa anmuHHCTpanuu
H.B.Ka3anies
MO «llIlernoBckoe CenbCKOE MOCEICHUE



[Ipunoxenue

K [IOCTAHOBJICHUIO aJIMUHUCTPAIUU
MO «IllernoBckoe cenbeKoe MOCEICHUE»
ot 07.05.2024 Ne52.5/24-nn

AJIMUHUCTPATUBHBINA PETJIAMEHT
AIMUHHUCTPAIIUU MYHULHUITAJIBHOI'O OBPA3OBAHMUSA «IIETJIOBCKOE
CEJIBCKOE ITOCEJIEHUE» BCEBOJIO’)KCKOI'O MYHUIIMITIAJIBHOT'O
PAHOHAJIEHUHT PAJICKOM OBJIACTH IO MPEJOCTABJEHHUIO
MYHHUIUIIAJBHOMR YCJIYTH

«Bblgaya BBINUCKU U3 MOX03IHCTBEHHON KHUTH
(naJjiee — aAMMHUCTPATUBHBIN PErJIaMeHT)

1. O0Me MoJI0KEeHUuA

1.1. PersaMeHT ycTaHaBIMBaeT IMOPSAOK M CTaHAAPT IPENOCTABIICHHUS
MYHUIUIAIBHON yCIIyTH.

1.2. 3asgBuTensiMu, UMEIOIIMMU IIPABO HA MOJIyYEHUE MYHUIMIIAIBHOW YCIIYTH,
SBIISIOTCA (PU3MUECKHE JIHUIIA:

1) sBHsIOMIMECS YiICHAMU JIUYHOI0 M0ACO0HOT0 X03siicTBa (Hanee — JITIX).

I'maBa JIIIX umeer mpaBo NOJIyYUTH BBIIACKY W3 KHUTH TOJBKO B OTHOLIEHUH
cBoero JI[IX B mobom o6beme, 1o T000My epeyHIO CBEACHUN U IS TIOOBIX HEIEH.

Nuonn unen JIIIX wmmeer mpaBoO IONYyYUTH BBIIUCKY W3 KHHUIW TOJIBKO B
otHoumieHuu cpoero JIIIX B m060M o0beMe, 10 AHOOOMY MEPEUYHIO CBEACHUN U IS
JTHOOBIX LENeH, 328 UCKITIOYEHUEM IEPCOHANIbHBIX JaHHbIX r1aBbl JITIX;

2) He SBJIAOLIMECS YIEHAMM JIMYHOIO MOJCOOHOIO XO3sMCTBAa IpakKIaHe,
oOpararoluecs: 3a BBIIUCKON M3 MOXO3AHCTBEHHOM KHUTU B LIEJSAX JAajJbHEHILIEro
odopMmIIeHHs TPAB HA 3eMEJIbHBIN y4acTOK B IOPSAKE HACIEAOBAHHUS.

[IpencraBiasTh MHTEpEChl 3asABUTENS OT HMEHM (U3MUECKUX JIHI[ MOTYT
OpeICTaBUTEINH, JEHCTBYIOIINE B CUIY MOJHOMOYUN, OCHOBAaHHBIX Ha JJOBEPEHHOCTHU
WIH JIOTOBODE.

1.3. Undopmarus 0 MecTax HaxOXKIACHHsSI OpPraHa MECTHOTO CaMOYIPaBJICHUS
(manee — OMCY), mpeaocTaBIIsIFONIET0 MYHHIIUTAIBHYIO YCIyTY, Tpadukax padboThI,
KOHTAKTHBIX TenedoHax W T.A. (Hamee — cBeleHUs MHPOPMAIMOHHOTO XapakTepa)
pa3MelarTCs:

Ha CTEHJAaX B MeECTaX MpPEJOCTaBICHUS MYHUIUNAIBHON YCIyIM W YCIYT,
KOTOpBIC SBJISIIOTCS. HEOOXOMMMBIMH W O0S3aTENbHBIMU JUISl MIPEIOCTABIICHUS
MYHUIUIATBHON YCIIYTH;

Ha caiite OMCY — www.sheglovo.ru;



Ha caiite [ocymapcTBeHHOTO OIOHKETHOrO YyupexkaeHus JIeHuHrpaackoi
ob0nactu «MHOTOQYHKIIMOHANBHBI LEHTP MNPEAOCTaBICHUS TOCYJapCTBEHHBIX W
MyHUIUNAIBHBIX yeayr» (manee — I'BY JIO « MOy, MOLI): http://mfcd7.ru/;

Ha [loprame rocygapCTBEHHBIX M MYHUIMNAIBHBIX YCIOyr ((QyHKIIHIT)
Jlennnrpanckoit obnactu (nanee — [II'Y JIO)/na EquHoM moprase rocy1apcTBEHHbBIX
yeayr (nanee — EINTY): www.gu.lenobl.ru / www.gosuslugi.ru;

B rOCYJapCTBEHHON MH(pOpMAIMOHHON cucteme «PeecTp rocy1apCTBEHHBIX U
MyHUIUNANBHBIX yeryT (pyHkumii) Jlenunrpaackoi odnactu» (nanee — Peectp).

2. CTangapT npeaocTaBJIeHUs TOCYIaAPCTBEHHOM YCJIyTrH

2.1. ITonHOo€ HaMMEHOBAaHME MYHHIIMNAIBHON yciIyru: «Bplgada BBINHCKUA U3
MTOXO3SMCTBEHHOW KHUTW.

CokpallleHHOe HAaUMEHOBAaHUE MYHUIIMIIAIBHON yciiyru: « Bpinaua BRIMUCKH U3
MOXO3SMCTBEHHOW KHUTW.

2.2. MyHununanbHyo YCIyTY IIPEOCTABIIACT aIMUHUCTpALIUA
MyHUIIUIaIbHOTO 00pa3oBanus «LLlermoBckoe cenbckoe nocenenne» BeeBoaokckoro
MYHULIMIAIBHOTO paiioHa JIenuHrpackoit odnactu (nanee — OMCY).

B npenocrapieHnn MyHUIUNAIBHON YCITYTH YY4aCTBYIOT:

I'BY JIO «M®ILy.

3asBIICHHE HA MOJIyYEHNE MYHHIIMIIAJIBbHON YCIYTU ¢ KOMIUIEKTOM JOKYMEHTOB
PUHUMAETCS:

1) mpu TUYHOI SIBKE:

B (prutmaiiax, oTenax, yIajJleHHbIX pabounx mectax M®II;

2) 0e3 JINYHOMU SIBKH:

B DJIEKTPOHHOU GopMme uepe3 nuuHb kabunet 3asButens na [1I'Y JIO/EITY
(Ipu TEXHUYECKOUN peann3alium).

3asBUTENIb UMEET MPaBO 3alUCaTbCsl Ha MpUEeM ISl [OJa4yu 3asiBICHUS
0 MPEIOCTABICHNUHN YCIYTH CIEAYIOMKUMHU CIOCOOaMH:

1) B MOI] (mpu TEXHUYECKON peaTnu3aiim);

2) no tenedony —8 MDII;

Jist 3anucu 3asiBUTENb BRIOMpAET JIt00ble CBOOOAHbIE IJIsl IpUEMa JaTy U BpeMsi
B npenenax ycranoieHHOro B OMCY unu M®I] rpaduka npuema 3assBuTesci.

2.2.1. B uensix mNpenocTaBiI€HUs MYHULUNAIbHOW YCIYTM YCTaHOBIICHHE
JIMYHOCTH 3asBUTENS MOYKET OCYILLECTBIISITECA B XOJI€ JINYHOTO MIPUEMA MTOCPEACTBOM
npeabsaBieHUsT Tnacnopra rpaxkaanuHa Poccuiickoit ®enepanuum aub60 HMHOIO
JOKYMEHTA, YJIOCTOBEPSIOIIEr0 JIMYHOCTh, B COOTBETCTBUHM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu WM MOCPEACTBOM HACHTU(PUKAINUA U ayTCHTHU(UKAINH B
OMCY, T'bY JIO «M®Il» c wucnonb3oBaHueM HH(POPMAIMOHHBIX TEXHOJOTHA,
ykazaHHbIX B yacTax 10 u 11 craren 7 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «O06 opraHuzanuu NpeAoCTaBICHUS FOCY/IaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT)
(Ipu HATMYUK TEXHUYECKON BO3ZMOKHOCTH).



2.2.2. Ilpu mpeAaocTaBiIeHU MYHHUIIMIAIBHOW YCIyTH B JIEKTPOHHOU (hopme
(Mpr  TEXHUYECKOW peanu3ainu) HACHTUPUKAIUS ¢ ayTeHTU(PHUKAIUA MOTYT
OCYILIECTBIIATHCS IIOCPEACTBOM:

1) emuHOW cucTeMbl UACHTUDUKANMN W AyTCHTH(PUKANNN VI HWHBIX
TOCYJapCTBEHHBIX HMH(GOPMAIMOHHBIX CHUCTEM, €CJIH TaKhe TOCYJapCTBEHHBIC
uH(OpPMAIMOHHBIE CUCTEMbl B YycTaHoBJIeHHOM IIpaButenbctBom Poccuiickoit
deneparnuu  MoOpsAJKE O0OECINEUMBAIOT B3aUMOJACHCTBUE C €IMHOM CHUCTEMOM
uaeHTUPUKAIMM W ayTeHTU(PUKAIMU, TpPU YCJIOBUU COBIAJCHHUS CBEICHUH O
(bU3UYECKOM JIUIIEC B YKA3aHHBIX HH(POPMAIMOHHBIX CUCTEMAX;

2) enauHOW CHUCTEMBbl UACHTUGUKAIMU U ayTEeHTUPUKALIUM U €IUHON
MH(OPMAIMOHHOW CHCTEMbI MEPCOHANBHBIX JAHHBIX, oOecrieunBaroen oopadoTKy,
BKJIIOYAast cOOp M XpaHEeHUe, OMOMETPUYECKUX NMEPCOHAIBHBIX IAHHBIX, UX MPOBEPKY U
nepenadyy uHGOpPMAIMM O CTENEHM HMX COOTBETCTBUA  MPEIOCTABICHHBIM
OMOMETPUYECKUM MTEPCOHAIBHBIM JaHHBIM (DH3UYECKOTO JIHIIA.

2.3. Pe3ynbTaToOM NpeIoCTaBICHUSI MyHULIMIAIBHOMN YCIIYTH SIBISETCS:

- BbIJ]a4a BBINMCKU U3 MOXO35UCTBEHHON KHUTH;

- OTKa3 B BbIJIAY€ BBIIUCKH U3 MMOXO35IMCTBEHHOW KHUTH.

Beinmucka w3 kHUTHM B (OpME DIIEKTPOHHOTO JOKYMEHTa IMOANUCHIBACTCS
YCUJICHHON KBaIM(UIMPOBAHHON SJIEKTPOHHOW TOAMUCHIO TJIaBbl MECTHOM
AIMUHUCTPALIMY WJIM YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIMLIOM.

Pe3ynbraT mnpenocTaBieHHUs MYHULMNAIBHOW YCIYTM IPEIOCTABISAECTCS
3asIBUTEII0 B COOTBETCTBHHM CO CIIOCOOOM, YKA3aHHBIM 3asBUTEJIEM IpU MOJaye
3asBJICHUS
U JOKYMEHTOB:

1) mpu nuunoil siBke mnepemaercs riase JIIIX wam wmHomy uneny JIIX mo
IIPEABABICHUN TOKYMEHTA, YIOCTOBEPSAIOLIETO JUYHOCTD, IO/ JINYHYIO ITOAIINCH:

B (hunmanax, otuenax, yaaJleHHbIX pabounx mectax MOILI.

2) 6€3 TUYHOM SIBKU:

B (hopMe 3JEKTPOHHOTO JOKYMEHTA MPEAOCTABISCTCS B JIMYHOM KaOMHETE Ha
EnuHoM mopTaiie B cilydae, €ciid 3asiBJICHUE HAIPaBJICHHO B 3JIEKTPOHHOU (opme ¢
ucronbp30BaHueM EnnHoro noprana.

3aKa3HbIM IMCHMOM Ha IOYTOBbIN ajapec riasbl JIIIX wnu unoro unena JIIIX,
yKa3aHHbIH B 3asBJICHUH, JTHOO.

B cinyuyae HeBO3MOXHOCTH (POPMHUPOBAHHUS BBIMUCKM W3 KHUTU B (opme
AJIEKTPOHHOTO JIOKYMEHTA BBINMKMCKA U3 KHUTH HA OyMa)KHOM HOCHTEJIE COCTaBIIAETCS
B JBYX 2k3eMIuigpax. O0a sk3eMIuigpa SBJSIOTCS MOMJIMHHBIMU, TOIMUCHIBAIOTCS
IJIaBOM MECTHOM aJMUHUCTPALIMH WIH YIIOJTHOMOYEHHBIM UM JAOJIKHOCTHBIM JIUIIOM U
3aBEPSIIOTCA TE€YaThbI0O OpraHa MECTHOTO CaMOYMpaBIEHUS C HW300paKeHHEM
['ocynapctBennoro repba Poccuiickoit @eaepannu (nanee - OTTUCK NIEYATH).

B ClIydac Koraa BBIITMCKA M3JI0KCHA Ha HECCKOJIBKHUX JIMCTAaX, OHU JOJI2KHBI OBITh
IMPOMIMUTHI U IMTPOHYMCPOBAHEI. 3anuch 0 KOJMYECTBE IMPOIIUTLIX JIUCTOB (HaanMep:



"Bcero npouuro, NpoOHyMEPOBAHO U CKPEIJIEHO MEYaThIO IECATh JIUCTOB' ) 3aBepseTcs
MNOAMUCHIO TOKHOCTHOTO JUIA U OTTUCKOM I1€YATH.

2.4. CpoK npenoCcTaBlIeHUsI MyHALIMIIAIbHON yCIIyTH.

Brinucka M3 KHUTH NPEAOCTABIISIETCS OPraHOM MECTHOTO CAMOYIIPABJICHUS B
TeueHue 3 pabouux JIHEH CO JHS PETUCTPALIMU 3asiBJICHUS O MPEIOCTABICHUH BBITTUCKU
W3 KHUTH.

2.5. [IpaBoBBIC OCHOBaHUS ISl TPEAOCTABICHUS MYHUIIUTIATBHON YCIIyTH.

[IpenocTaBneHre MyHUITUTIATLHON YCIIYTH OCYIIIECTBISETCS B COOTBETCTBUM CO
CJIEIYIOIMMUA HOPMATUBHBIMU MPABOBBIMU AKTAMM:

I'paxmanckuii konekc Poccurickon @enepanuu;

®denepanbHbiil 3ak0H 0T 7 utoisg 2003 roga Ne 112-D3 «O nuuHOM 1MOICOOHOM
XO3SHCTBEY;

Oenepanbubiii 3akoH ot 13.07.2015 Ne 218-®3 «O rocynapcTBeHHOM
perucTpaIuy HeABUKUMOCTI;

[Tpuxa3 Muncensxo3a Poccun ot 27.09.2022 Ne 629 «O6 yTBepxkaeHnu Gopmbl
U TIOPSIIKA BEJICHUS TOXO03IMCTBEHHBIX KHUDY;

[Tpuxa3 Pocpeectpa ot 25.08.2021 Ne I1/0368 «OO6 yctaHoBneHUH (QOPMBI
BBITIUCKH U3 MOXO03IMCTBEHHONW KHUTH O HAJTMYUU Y TpakJaHUHA ITpaBa Ha 3eMeIbHbIN
Y4acTOK».

2.6. UcuepnbiBatonuii nepeyeHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM HWHBIMM HOPMATUBHBIMHU INPABOBBIMU  aKTaMu IS
NPEAOCTABICHUS  MYHULMOAIBHOM  YCIAYTrH, TNOMIEKAIIUX  MIPEACTABICHUIO
3asiBUTEJIEM:

1) 3asBi€HME O MIPEAOCTABIEHNUHN YCIYT'H B COOTBETCTBHH C ITPUIIOKEHUEM.

3asBlIeHUE O MPEOCTABICHUU BBIUCKU U3 KHUTU MOXET OBbITh 3all0JIHEHO OT
PYKH, MAIIMHOINHUCHBIM CIIOCOOOM JMOO TMOCPEICTBOM AJIEKTPOHHBIX MEYATAIOIINX
YCTPOMCTB, a TakKe MOJrOTOBJIEHO B JJIEKTPOHHON (opme ¢ momompo EguHoro
noprana. 3asBJICHHE, HANpPABICHHOE B 3JEKTPOHHOW (QopMe € HCIOIb30BAHUEM
Enunoro moprana, MOXeT OBbITh MOAMHUCAHO YCHUJICHHON HEKBaTH(PHUIIMPOBAHHON
AJIIEKTPOHHOM TOJINUCHIO, CEepTU(PUKAT KIKOYa MPOBEPKHM KOTOPOM CO3MaH H
UCIIOJIb3yeTcsl B MH(QpacTpykType,  obOecrneuuBaromied  MHPOPMaLMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MH(DPOPMALMOHHBIX CUCTEM, UCIOIb3YEMBIX IS
MIPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHULIUIIAJILHBIX YCIIYT B 3JIEKTPOHHOU (hopme,
B ycTtaHOBJIeHHOM [IpaButenscTBoM Poccuiickon denepanuu nopsiake.

B 3asBiieHun o npenocTaBiieHUM BBINUMCKU U3 KHUTU 1i1aBoi JIIIX winm uHbM
yiienoM JIIIX ykasbiBaercs ¢opMar mnpenocTaBieHUs TaKOW BBIMHCKU (B (dopme
3JIEKTPOHHOT'O JOKYMEHTa UM Ha OyMa’kHOM HOCHUTEIIE);

2) JOKYMEHT, YAOCTOBEPAIOIIMNA JHUYHOCTb 3asBUTENSA:  JOKYMEHTHI,
YAOCTOBEPSIOIINE JMYHOCTh TpaxkaaHuHa Poccuiickon ®denepaunu, B TOM YHUCIIE
BOCHHOCITY>KAIllETO, a TAK)XKE JTOKYMEHTBI, YIOCTOBEPAIOIINE JIMYHOCTh HHOCTPAHHOTO
rpaX<JIaHKuHa, Jula 0e3 Tpa)X1aHCTBa, BKIIIOYasl BUJ] HA JKUTEIHCTBO U yIOCTOBEPEHHE
OeKeHIIa;



3) HOKYMEHT, YAOCTOBEPSIOMIUA TpaBoO (IIOJHOMOYHMS) MPEACTABUTEIIS
dbu3rueckoro WIM OPUAMYECKOr0 JIMIA, €CIW C 3asBIEHWEM OOpaiaercs
NpeACTaBUTEIIb 3asABUTENS (HEOOXOUMO yKa3aTh TUIT JIOBEPEHHOCTH: JOBEPEHHOCTD,
YAOCTOBEPEHHYIO HOTAPUAIBHO, JIMOO TJIaBOl MECTHOM aIMUHUCTPALIMU TOCEICHUS U
CIICIMAIBHO YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPaBIICHUS
IIOCEJICHUS WA TJIaBOM MECTHOM aJIMHUHUCTPALMM MYHULMIAIBHOIO panioHa W
CIICIMAIBHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MECTHOT'O CaMOYIPaBIICHUS
MYHULIMNIAIBHOTO pailoHa (B cliydae €CJIM B TOCEJICHUU WM PACION0KEHHOM Ha
MEKCEJICHHOU TEPPUTOPUU HACETIEHHOM MyHKTE HET HOTapuyca), MO0 10T KHOCTHBIM
JIMILIOM KOHCYJIBCKOTO yupexaeHus: Pocculickoit denepaunn, yrnoJHOMOYEHHBIM Ha
COBEpUIEHUE ATUX ACHUCTBHI; JOBEPEHHOCTh, YJIOCTOBEPEHHYI) B COOTBETCTBHUM C
nyHktoM 2 crtatbu 185.1 I'paxkmanckoro koaekca Poccuiickoin dPenepauuu u
ABJISIOUIYIOCS TNPUPABHEHHOM K HOTAapUallbHOM; JIOBEPEHHOCTb B  IPOCTOU
MUCBMEHHOH (hopme);

4) B cimyuae oOpaliieHus 3asiBUTENS B LIETSAX ajdbHENero opopmiieHus npas Ha
3eMENbHBI  y4acTOK B TOpPSAKE HacjleJoBaHUs — COpaBKa 00 OTKPBITUU
HACJIEJICTBEHHOTO JIeJia, BbIIaHHASI HOTAPUYCOM.

2.7. UcuepnbiBaronuii nepedeHb JOKYMEHTOB (CBEIEHUI), HEOOXOIUMBIX B
COOTBETCTBHUH C 3aKOHOJIATEIbHBIMU UJIM MHBIMH HOPMATUBHBIMU PABOBBIMU aKTAMHU
JUIS. TPENOCTABJIECHUS MYHULMNAIBHOM YCIYyTH, HAaXOASALIMXCSA B PaCHOPSHKEHUU
rOCyJApCTBEHHBIX  OPIaHOB, OpraHoB  MECTHOI'O  CaMOYNpAaBIECHHUSI U
[10JIBEJOMCTBEHHBIX UM OpPTaHU3aLNH (32 UCKIFOUEHUEM OpraHu3alui, OKa3bIBAIOLINX
yCIyTH, HEOOXOAMMBIE M 00s3aTeNIbHbIE JUIsl NPEAOCTaBICHUS MYHHUIMIAIbHON
yCIyrd) W MNOAJEXKAIUMX MPEICTaBICHHI0O B paMKax MEXBEIOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aUMOICHCTBUSL.

JIOKyMeHTBI (CBEIEHUSI) B PaMKaX MEXBEJIOMCTBEHHOI'O B3aUMOJIEHCTBUS HE
3anpaluBarOTCS.

2.7.1. 3asBuTEnb BOpaBEe MPEACTABUTH AOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.7
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PErJIAMEHTA, IO COOCTBEHHON MHULIMATUBE.

2.7.2. Oprassl, NpeIOCTaBIAIONIME MYHULUIAIBHYIO YCIYry, HE BIIPaBE
TpeOOBATH OT 3aABUTEIIA:

IPEICTaBICHUS JOKYMEHTOB M MH(OpMAlUU WIH OCYLIECTBICHUS ACHCTBUH,
IPEACTABICHUE WIH OCYILIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMHU
IIPABOBBIMM AKTaMH, PETYJIMPYIOIIMMH OTHOLICHUS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABICHUEM MyHUIIMIIATIBHON YCIIYTH;

OpPEICTaBICHUS JOKYMEHTOB M MH(OpMAaIUM, KOTOpPblE B COOTBETCTBUU
C HOPMaTUBHBIMHM IIpaBOBBIMU akTaMu Poccuiickoil ®enepanyy, HOPMaTHBHBIMU
MPaBOBBIMH aKTaMu CyObekTOB Poccuiickoit deneparuun v MyHUIIUTATHHBIMH
IIPAaBOBBIMM aKTaMH HAaXOAATCS B PACHOPSDKEHUM TOCYJAPCTBEHHBIX OPraHOB,
IPENOCTABISAIOIINX MYHHULIMIIAIBHYIO YCIYTy, HHBIX TOCYJAapCTBEHHBIX OpIraHOB,
OpraHoB MECTHOT'O CaMOYNPAaBJICHUs U(HJIN) MOABEAOMCTBEHHBIX FOCYJapCTBEHHBIM
OpraHaM M OpraHaM MECTHOTO CaMOYNPABJICHUS OPraHU3allMii, Y4acCTBYIOIIUX B
[IPEIOCTABIECHUN TOCYJAAPCTBEHHBIX WM MYyHULUIAIbHBIX YCIYT, 32 UCKIIOYEHHEM
JNOKYMEHTOB, YKa3aHHbIX B yacTh 6 crarbu 7 @enepanbHoro 3akona ot 27.07.2010 Ne



210-®3 «O6 opranuzanuu MPeAOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHHUIIUITATBHBIX
ycayr» (nanee — @enepanbHsiil 3akoH Ne 210-D3);

OCYIIECTBJICHUSI JEUCTBUI, B TOM YHWCJIE COTJIACOBAHWM, HEOOXOMMMBIX IS
MOJIYYCHUSI MYHHUIMITAIGHOW YCIYTH W CBS3aHHBIX C OOpaimieHueM B UWHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OpraHu3alnuu (3a
UCKJIFOYEHUEM TOJYy4YeHUSI YCIYT, SBJISIIOIIUXCS HEOOXOAUMBIMU U 0053aTeIbHBIMU
UL TPENOCTABICHUS MYHHUIMIAIBHONW  YCIYyTH, BKJIIOYEHHBIX B IIEPEYHH,
npeaycMoTpeHHble 4acTeio | crateu 9 depepanbHoro 3akoHa Ne 210-D3, a taxxe
JIOKYMEHTOB U MH(POPMAITUH, IPEIOCTABIISIEMBIX B PE3YyJIbTaTe OKa3aHUs TAKUX YCIIYT;

NpEICTaBIICHUS JOKYMEHTOB M  HMHGOpMAlMH, OTCYTCTBUE U  (UJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIWCH MPU NEPBOHAYATBHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS MYHUIIMITAILHON YCIyTH, J1M00 B
NpPEAOCTaBICHUA  MYHUIUIIAJBHOW  YCIyTH, 32  HCKJIIOYEHHEM  CIy4Yaes,
peAyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctateu 7 @epepaiibHoro 3akoHa Ne 210-D3;

NpeICTaBlIeHUs Ha OyMaXXHOM HOCHTeNe JOKYMEHTOB M HH(OpmaIiuu,
AJIEKTPOHHEIE 00Pa3bl KOTOPHIX paHee OBLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOUEHUEM CITy4aeB, €CIIN
HAHECEHNE OTMETOK Ha TaKUE JOKYMEHTHI JIN0O UX U3BATHE SBISICTCS HEOOXOAMMBIM
YCIOBUEM  MPEAOCTABICHUS  MYHULMIAIBHOM  yCIyrM, H HWHBIX CIIy4aes,
YCTaHOBJICHHBIX (he/ilepaTbHbIMU 3aKOHAMH.

2.7.3. [Tpu HACTYIUICHUU COOBITHI, SABJISFOIUXCA OCHOBAaHUEM
Ui OpeAOoCTaBlieHUsT MyHunMnaibHou ycayru, OWNB, npenocraBigromuii
MYHULUNAIBHYIO YCIYTY, BIIPaBe:

1) mpoBOAWTH MEPONPUATHS, HANPABIECHHBIE HAa MOArOTOBKY pE3yJIbTATOB
NPEAOCTABICHUSA  MYHUIMIIAJbHBIX  YyCIyr, B TOM  4YHUCJE  HaIpaBIIATh
MEKBEJIOMCTBEHHBIE 3alIPOCHI, MOJIYy4aTh HA HUX OTBETHI, IIOCIE YEr0 YBEAOMIISATH
3asBUTENIA O BO3MOXKHOCTM NOAATh 3aIPpOC O MNPEAOCTABIEHUU COOTBETCTBYIOLIEH
YCIIYTH JJIs1 HEMEIJIEHHOTO MOJIyYEHHUS Pe3yJIbTaTa MPEI0CTABICHUS TAKON YCIIYTH;

2) Ipu yCIOBUY HAJIMUUS 3aMpOCca 3aABUTENS O MPEIOCTABICHUN MYHULIMTIATBHOMN
YCIIYTH, B OTHOILIEHUU KOTOPBIX Yy 3asIBUTEJII MOTYT MOSBUTHCS OCHOBAHUS JJIS UX
MPEIOCTaBICHUS €My B OyaymieM, MPOBOIUTH MEPONPHUATHS, HAIMpPaBICHHBIC Ha
dbopmupoBaHue pe3ybTaTa MPeoCTaBICHUsI COOTBETCTBYIOIIEH YCIYTH, B TOM YKCIIE
HaIPaBJIATh MEXBEJIOMCTBEHHBIE 3aMPOCHI, MOJy4YaTh HA HUX OTBETHI, POPMHUPOBATH
pe3yNbTaT MPENOCTABICHHUSI COOTBETCTBYIOUIEH YCIYTH, & TAKXKE MPEAOCTABIATh €ro
3asBuTeN0 ¢ wucnoib3oBanueM EIINY/IITY JIO u yBegoMJIsITH 3asiBUTENS O
IIPOBEJECHHBIX MEPONPUSITHUSAX.

2.8. HcuepnspiBaromiuii IepeyeHb OCHOBAaHUW Uil  [PUOCTAHOBIICHMS
NPEAOCTABICHNUS MYHULMNAIBHON YCIYTHM C YKa3aHUEM JIONMYCTUMBIX CpPOKOB
IIPUOCTAHOBJICHHS B CIIy4ae, €CJIIM BO3MOKHOCTbh ITPUOCTAHOBJICHUS IIPENOCTABICHUS
MYHHIUIIAIBHON YCIYTH NPEAYCMOTPEHA IEUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

OcHoBaHusl [Ji IPUOCTAHOBIICHUS MPEIOCTABICHUSI MYHHUIIUIIAIBHON YCIIyTH
HE MPETYCMOTPEHBI.

2.9. lcuepnpiBaromunii nepeyeHb OCHOBAHUM ISl OTKAa3a B IPUEME TOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH:



- 3asBJICHUE MOJAHO JIMIIOM, HE YIOJIHOMOYEHHBIM Ha OCYIIECTBICHUE TaKUX
JICUCTBUU;

- 3asiBJCHHE Ha TOJy4YeHUE YyCIyrn O(OPMIECHO HE B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.10. UcuepnpiBaronuid MepevyeHb OCHOBAHUM JJISI OTKa3a B MPEAOCTABICHUU
MYHULMIIAJIHOW YCIIYTH:

- MpEACTABJIICHHBIE 3asIBUTEIEM JIOKYMEHTbI HEICUCTBUTENIbHbI/YKa3aHHBIE B
3as1BJICHUH CBEJEHUS HETOCTOBEPHBI;

- MPEICTaBJICHUE HEIMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHHU C 3aKOHOJATEIbHBIMU UM UHBIMU HOPMAaTUBHBIMH IPABOBBIMU aKTAMHU
JUISL OKa3aHUs YCIYTH, MOUIEKAIINX MIPEICTABICHUIO 3aBUTENIEM;

- OTCYTCTBHE MpaBa Ha MPEJOCTABICHUE MYHUIUIIAJIBbHON YCIYTH.

2.11. MynununangpHasi ycliyra npeoCcTaBiseTcss AIMUHUCTpaIend OeCTUIaTHO.

2.12. MakcuMalnbHbId CPOK OKHMJIAHHUS B OUEpPEIU IpHU IOJaye 3asiBICHHS O
NpPEAOCTaBICHUA MYHULMNAIBHON YCIyrM M 0OpH [OJYYEHUU pe3ysibTaTa
IPEIOCTABIEHUS MyHULMIIATBHON YCIYTH COCTaBIIAET HE Oosiee 15 MUHYT.

2.13. Cpok peructpauuu 3adBJICHHUS O NPEAOCTABICHUN MYHULUNAIbHOU
YCIIyTH COCTABIISIET B AIMUHUCTPALIVN:

Opy HampaBJIEHWH 3ampoca Ha OymaxHoMm Hocutene u3 MOL[ B
AnMuHucTpanuio (Ipy HaJWYUM COIJIALLEHHUS) - B JI€Hb MOCTYIIEHUS 3ampoca B
AJIMUHUCTpPALUIO;

IpY HaIpaBJiIeHUH 3amnpoca B (opMe 3IEKTPOHHOIO JOKYMEHTa MOCPEICTBOM
EIII'Y wmu TII'Y JIO (nmpy HaIWMYMM TEXHUYECKOM BO3MOXKHOCTH) - B JICHb
noctyruieHus 3anpoca Ha EIITY wmm [II'Y JIO unu Ha ciepyronuii pabounii 1eHb (B
Cllyyae HaIlpaBJICHUSI IOKYMEHTOB B HepaOouee BpeMsi, B BBIXOAHbBIC, MMPA3IHUYHBIC
JTHH).

2.14. TpeOoBanuss K TMOMENICHUSM, B KOTOPHIX MPEIOCTABISAETCS
MYHULIMNAIbHAS yCIIyra, K 3al1y OXUJaHWsS, MEeCTaM JJIsl 3alOJHEHHUS 3asBJICHUS O
PeI0CTaBICHUN MYHULIUTIATBHON yCIyTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00paszlnaMu
WX 3aIlOJIHEHUS U TEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS
MYHULUTAIBHON YCITyTH.

2.14.1. IlpenocrtaBneHne MYHUUMIAIBHOW YCIyI'M OCYIIECTBISETCA B
cnenyaabHO BBIACICHHBIX IS 3TUX Lieaeu noMmemeHusx MO,

2.14.2. Hamnuue Ha TEeppUTOpPHUM, INPUJIETAIOIEW K 31aHUI0, HE MeHee 10
IPOLIEHTOB MeCcT (HO HE MEHee OJHOr0 MeCTa) I IMAPKOBKU CIEHHUAIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB HMHBAJUIOB, KOTOpPHIE HE JOJDKHBI 3aHUMaThb WHBIC
TPAHCIIOPTHBIE cpencTBa. MHBamuOpl MOJB3YIOTCS MECTaMHM Il  NApKOBKHU
CHenuaIbHBIX TPAHCIIOPTHBIX CpeACcTB OecmiatHo. Ha Teppuropun, npuieraroien K
3MaHUI0, B KOTopoM pasmerieH MO®II, pacnomaraercs OecriaTHas IMapKOBKa JIJis
aBTOMOOMJILHOTO TPAHCIIOPTA IOCETUTENIEH, B TOM YUCJIE MIPEAYCMaTPUBAOIIIAs MECTa
JUISl CIEHUAIIBHBIX ABTOTPAHCIIOPTHBIX CPEJICTB UHBAIIUIOB.

2.14.3. llomemeHus pasMEmalOTCs IPEUMYLIECTBEHHO HAa  HWKHUX,
IPEANOYTUTENIBHEE HA IIEPBBIX, J3TAXKAX 34aHUSA C IPEJOCTABICHHEM JOCTyIA B
IIOMELIECHNE NHBAIUAAM.

2.14.4. 3panue (momeiieHue) oO0OpyayeTcs HUH(POPMAIMOHHON TaOIMYKOMN
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(BBIBECKOI1), Coiep KaIleil MOJTHOe HAMMEHOBAaHUE, a TaAKKe MHPOPMAIIUIO O PEeKUME
paboTHI.

2.14.5. Bxon B 3manue (IOMENIEHHWE) M BBIXOJ M3 HEro O0OpYIyIOTCS
JIECTHULIAMU C MOPYYHSIMU U MaHAyCaMu JUIsl IEPEBUKEHUS IETCKUX U MHBAJIMIHBIX
KOJISICOK.

2.14.6. B nomenieHun opraHusyercsi OECIUIaTHBIM TyalleT ISl TOCETUTENEH, B
TOM YHCJIE TyaJleT, peIHa3HAYEHHBIN 1J1s1 THBAJIUIOB.

2.14.7. Tlpu neoOxoaumocTu pabotHukoM MODI[ wuHBanuAy OKa3bIBaeTCs
MOMOIIlb B MPEOJOJICHUH OaphbepoB NPHU TOJYYEHUU MYHUIUINAIBLHOW YCIYTd B
MHTEpeCcax 3asiBUTEIICH.

2.14.8. Bxoa B MOMEIICHUE U MecCTa OXHAaHUS O0OPYIYIOTCS KHOIKaMH, a
TaKXKe coJepXar WHOOPMAIMI0O O KOHTAaKTHBIX HOMeEpax Tele(OHOB BbI30BA
pabOTHHKA /IJIs1 COMPOBOXKACHUS MHBAIUA.

2.14.9. Iy6nupoBanue HeOOXOAMMOM AJIT MHBAJIUAOB 3BYKOBOM U 3pUTEIHHOMN
uHdopMaIMK, a TaKKe HaJNUCeH, 3HAKOB M HWHOM TEKCTOBOW M Tpaduueckoit
nH(OpMAIMU 3HAKaMH, BBHITIOJHEHHBIMHU peibedHO-ToueYHbIM MpudToMm bpaiins,
JIOMTYCK CYPAOIIePEBOUNKA B TH(IIOCYPIOTICPEBOTINKA.

2.14.10. ObopynoBaHre MECT MOBBIIMICHHOTO YAOOCTBA C JOIOJTHUTEIHHBIM
MECTOM JUIsi COOAKU-TIPOBOJHMKA W YCTPOMCTB [JIsi TEPEABMIKCHHS HHBAIWA
(KOCTBLIEH, XOAYHKOB).

2.14.11. XapakTepuCTUKX MOMEUIEHHUI MTPUEMA U BbIJAYU IOKYMEHTOB B YaCTH
00BEMHO-TUIAHUPOBOYHBIX M KOHCTPYKTUBHBIX PEIICHUN, OCBEHICHUS, MOXKapHOM
0€30MacHOCTH, HHXKEHEPHOTO 000pYA0BaHUS JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSM
HOPMAaTHUBHBIX JIOKYMEHTOB, JEUCTBYIOIINX HA TeppuTopun Poccurickon denepanuu.

2.14.12. IlomemieHuss nmnpueMa MW BbAAYM  JIOKYMEHTOB  JIOJKHBI
peaycMaTpuBaTh MeCTa JJIs OXKUAAHNS, HHPOPMUPOBAHUS U TIpHeMa 3asBUTEIICH.

2.14.13. Mecta oxupgaHus W MecTa s UHGOPMHPOBAHUS OOOPYAYIOTCS
CTYJbsIMU (KPECEIbHBIMU CEKUHUAMH, CKaMbiIMH) U CTOJamMu (CTOMKamu) Jyist
obopmiieHUSI JOKYMEHTOB C pa3MEIIEHHMEM Ha HUX OJIAaHKOB JIOKYMEHTOB,
HEOOXOJMMBIX  JUISl TOJYYEHHUS] MYHUUUNAIBHOM  YCIyrH, KaHIEISIPCKUMU
NPUHAIICKHOCTSIMU, a Takke WHPOPMAIMOHHBIMU CTEHAAMH, COJICP KAIUMHU
aKTyaJbHYI0 M HCUEPIBIBAIONIYI0 HH(pOpMAIMI0, HEOOXOAUMYIO ISl TOJyYEHUS
MYHULIUNATBHON YCIyTH, U HHGOPMAIIUIO O Yacax MprueMa 3asBJICHUH.

2.14.14. Mecra aJisi IpoOBEJICHUS TUYHOTO MpUeMa 3asgBUTEIEH 000pYIyIOTCS
CTOJIAMHU, CTYJIBSIMH, OOECIEUYMBAIOTCS KAHIEISIPCKUMU TPUHAICKHOCTIMH IS
HAIMMCAHUA MUCbMEHHBIX OOpaIIeHH.

2.15. IToka3aTenu AOCTYNHOCTH U KAYECTBA MYHHUIUITIAJbHON YCIYTH.

2.15.1. Ilokazatenu JAOCTYHHOCTM MYHMIMOAJIbHOW yciayru (oOinue,
MPUMEHHMbIE B OTHOLLIEHUH BCEX 3asiBUTEIIEH):

1) TpaHcmopTHas JOCTYMHOCTh K MECTYy NPEAOCTABICHUS MYHULMNAIbHOMN
YCIYTH;

2) HanuyMe ykasareie, 00ecneuMBaromUX OECHpPenATCTBEHHBIM IOCTYN K
MOMEIUIEHUSIM, B KOTOPBIX MPEAOCTABISAETCS YCIYyTa;

3) BO3MOXHOCTb TIOJy4Y€HHUsI TIOJHOW U JIOCTOBEpHOW UHPOpMAIUU O
MYHULUTAIBHON yclyre B AIMUHUCTPAIIMU 10 TesieOoHY, Ha O(PUITMaTLHOM CalTe;
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4) mpeaocTaBleHUEe MYHUIUMTIATBHOW YCIYTH JIFOOBIM JOCTYIMHBIM CIIOCOOOM,
pPEeAYyCMOTPEHHBIM JIEHUCTBYIOIIUM 3aKOHOIaTEILCTBOM.

2.15.2. Tloka3aTtenu OOCTYNHOCTH MYHHUIMNAIBHOW YCIYrd (CHelHalIbHbIE,
MPUMEHHUMBIE B OTHOILICHUHY UHBAJIUJIOB):

1) nanuuue nHPPACTPYKTYpPhI, YKa3aHHOH B 1. 2.17 pernamenTa;

2) ucroaHeHue TpeOOBaHUM JOCTYITHOCTH YCIYT JJIs1 MHBAJIUIOB;

3) obecnieueHne OecnpensaTCTBEHHOrO JAO0CTya UHBAJIUIAOB K MOMEIIEHUSM, B
KOTOPBIX MPEJOCTABIISIETCS MyHULIMITAJIbHAS YCIyTa.

2.15.3. Iloka3aTenu kayecTBa MyHULMIIAJIbHOW YCIYTH:

1) cobmoienne cpoka npeioCTaBICHUs MyHUITUTIATBHOM YCITYTH;

2) cobOmrofeHrue BpPEMEHU OXHUAAHHWS B OYEpeId MpHU Mojade 3asBICHUS U
MIOJIyYEHHUH pEe3yJIbTaTa;

3) ocymecTBieHHe He Oojiee OJHOTO OOpaIleHUs 3asBUTEISA K JOJDKHOCTHBIM
mutiaM A nmuHUCTpanuu uin padotaukaM I'BY JIO «M®L» npu mogaye T0KyMEHTOB
Ha TIOJy4YCHHE MYHUIIMIIAJIBHOM YCIyrd M He 0oJiee OJHOrO OOpalieHusi mpu
noyiyuyeHuu pesyisibrara B Aqmunuctparuio wid ['bY JIO «M®Ily;

4) orcyrcTBue >xamo0 Ha ACHCTBUS WM O€3ICHCTBUE JODKHOCTHBIX JIUIT
AJIMUHUCTpaIYH, TOJAHHBIX B YCTAHOBJIECHHOM MOPSIAKE.

2.15.4. Tlocnme mnosiydyeHHs pe3yJsibTaTa yYCIyTrd, MMPEIOCTABIECHUE KOTOPOM
OCYIIECTBIISIOCh B 3iekTpoHHOM ¢dopme uyepe3 EIINY wmu [II'Y JIO nubo
nocpeactBom MOII, 3asButento obecrieunBaeTcsi BO3MOXKHOCTb OIEHKH KauecTBa
OKa3aHus yCIyTH.

2.16. [Tony4yeHus yciayr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU U 00513aT€bHBIMU
JUTSI IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITyTH, HE TpeOyeTcsl.

CornacoBanuii, HEOOXOAUMBIX ISl MOJTYYEHUS MYHHUIMNAIbHOW YCIIyTH, HE
Tpedyerc.

2.17. HWupie TpeboOBaHHWS, B TOM YHCJIE YYHUTHIBAIOIINE OCOOEHHOCTH
NPEAOCTABICHUS MYHUIMIIAIBHOW YCIYyTH MO 3KCTEPPUTOPUATIBHOMY MPUHIUIY (B
cllyyae, €clii MyHULUIAJIbHasl yclIyra MpPeJOCTABISIETCS MO 3KCTEPPUTOPUATILHOMY
MNPUHIINIY) U OCOOCHHOCTHU MPEOCTABICHUSI MYHHUITUNIAIBLHON YCIYTH B QJIEKTPOHHOMN
dbopme.

2.17.1. IlpenocraBieHue YCIyrd IO SKCTEPPUTOPUATIBHOMY IPUHLMIYY HE
IPeTyCMOTPEHO.

2.17.2. llpenocrtaBiieHHe MYHUIIMIAILHONW YCIYTM B 3JEKTPOHHOU dopme
OCYIIIECTBIISETCS MIPU TEXHUUECKOH peanuzaiuu ycryru nocpenctsom [I'Y JIO w/unm
EIIT'Y.

3. CocraB, OCIE0BATENBLHOCTh U CPOKU BBITTOJTHEHUS IMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAIKY UX BBIMOTHEHUS, B TOM YUCJIE 0COOCHHOCTH
BBITIOJIHEHUS aIMUHUACTPATUBHBIX MPOIIEAYP B IEKTPOHHOU popme

3.1. CocraB, mocnen0BaTeNIbHOCTh U CPOKH BBIITOJIHEHUS aMUHHACTPATUBHBIX
npoueayp, TpeOOBaHUs K NOPSAJAKY UX BBIITOJTHEHUS.
3.1.1. TlpenocrapiieHuEe MyHUIIUITAIBHOW YCITYTH BKIIFOYAET B c€0s CIETYIONINE
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aAMUHUCTPATUBHBIE TIPOLIEAYPHI:

1) npueM u peructpanusi 3asBICHUS U JOKYMEHTOB O MPEIOCTABICHUU
MYHULUTAIBHON YCIYTH — B JIEHb OCTYILUICHHUS;

2)  paccMOTpeHUE 3asiBIE€HHUS U JOKYMEHTOB O MPEIOCTaBICHUU
MYHUITUTIATHHON yCIIyTH — | pabounii 1eHb;

3)  OpuHATHE PEIICHUS O MPEAOCTABICHUN MYHUIUMIIAIBHON YCIyTH WiId 00
OTKa3€ B NMPEJOCTABICHUH MYHULIUIIAILHOM yciyru — He Oosiee 1 pabouero nHs;

4)  BmlIaya pesyJibrata — He Ooisiee 1 pabouero JHS.

3.1.2. Ilpuem u peructpaius 3asiBJICHUS U JTOKYMEHTOB O MPEIOCTABICHUU
MYHULHUNAIBHON YCITyTH.

3.1.2.1. OcHoBaHue 1Jis HaYajIa aIMUHUCTPATUBHON MPOLEAYpPbl: HOCTYIJICHUE
B AJIMUHHUCTPAIMIO 3asBICHHUS U JOKYMEHTOB, IPEAYCMOTPEHHBIX 1. 2.6
aAMUHUCTPATUBHOTO PErJIaMEHTA.

3.1.2.2. CopnepxaHue aAMUHUCTPATUBHOTO JACHCTBHS, MNPOIOJIKUTEIBHOCTD
(W) MaKCUMaJbHBI CPOK €ro BBHINOJHEHUS: pPaOOTHUK AJMUHUCTpAINH,
OTBETCTBEHHBIHN 32 00pabOTKy BXOMSIINUX JTOKYMEHTOB, IPUHUMAET MPECTABICHHBIC
(HampaBJICHHbIE) 3asBUTENIEM 3asiBJICHUE U JIOKYMEHThI M B Clly4ya€ OTCYTCTBUS
YCTAHOBJICHHBIX IYHKTOM 2.9 aIMHUHHCTPATUBHOIO pErjlaMeHTa OCHOBAHWMN st
OTKa3a B [IPUEME PETUCTPUPYET UX B COOTBETCTBUU C MPABUIIAMHU JIETONPOU3BOJICTBA
B JICHb MMOCTYILJICHUSI.

[Ipy Hamuuuum  OCHOBaHMM  JJis OTKaza B MpUEME JIOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 2.9 aJAMUHUCTPATHUBHOTO perjamMeHTa, paOOTHUK
AJIMUHHCTpaAIMU, OTBETCTBEHHBINA 32 00pabOTKY BXOISALIUX JOKYMEHTOB, B TOT K€
JIEHb C TIOMOIIBIO YKA3aHHBIX B 3asBJICHUM CPEJICTB CBSI3U YBEIOMIISIET 3asiBUTENS 00
OTKa3€ B IIPUEME JOKYMEHTOB C YKa3aHUEM OCHOBAaHMI TaKOr0 OTKa3a U BO3BpalIacT
3asiBJICHUE U JIOKYMEHTHI 3aIBUTENIO.

3.1.2.3. JIu110, OTBETCTBEHHOE 32 BHITIOJHEHUE aIMUHUCTPATUBHON ITPOIIETYPHI:
pabOTHUK AJMUHUCTPAIIMH, OTBETCTBEHHBIN 32 00pa0OTKy BXOSAIINX TOKYMEHTOB.

3.1.2.4. Kpurtepuit npuHATHAS PEIICHUS: HATUYNE/OTCYTCTBUEC OCHOBAHHM IS
OTKa3a B MpUEMe JTOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHHS] MYyHUITUTIATEHOM
YCIIYTH, YCTAHOBJIEHHBIX MYHKTOM 2.9 aJIMUHUCTPATUBHOTO pPErIaMEeHTa.

3.1.2.5. Pe3ynbTaT BBINOJIHEHUS aAMUHUCTPATUBHON MMPOLELYPBI:

- OTKa3 B MpUEME 3asBJICHUS O MPEJOCTABICHUU MYHUIUIAIBLHONU YCIYyTU U
npujiaraéMbiX K HEMy JOKYMEHTOB;

- perucTpanus 3asBJICHUS O NPEAOCTABICHUNM MYHUUUIAIBHOW YCIYrd H
IIPUJIAracéMbIX K HEMY JOKYMEHTOB.

3.1.3. PaccMoTpeHue 3asiBJIEHUS O NPEIOCTABICHUN MYHULIMIIATBHON YCIYTH U
MIPUJIAraeéMbIX K HEMY JOKYMEHTOB.

3.1.3.1. OcHoBaHue nJi1 Hayajlla aJAMUHUCTPATUBHON MPOLEAYPHI: MpPUEM
3asBJICHUST M JOKYMEHTOB pa0OTHHKOM AJIMHUHHCTpPAllUU, OTBETCTBEHHBIM 3a
paccMOTpeHHE TOKYMEHTOB 1 (POPMHUPOBAHKE MTPOCKTA PEIICHUS.

3.1.3.2. Copnepxanue aaMUHHACTPATHUBHOTO JACHCTBHS, NPOAOJDKUTEIBHOCTD
Y(WIM) MaKCUMAaIbHBIN CPOK €ro (KMX) BBIOJIHEHUS:

1 JEeUCTBHUE: MPOBEPKA IOKYMEHTOB HA KOMIUIEKTHOCTh U JIOCTOBEPHOCTD,
MIPOBEPKA CBEJCHUM, COJIEPKAIIMXCS B MPE/ICTABICHHBIX 3as8BJICHUHU U JJOKYMEHTAaX, B
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HEIsIX OICHKA UX COOTBETCTBUS TpeOOBAaHUAM U YCIOBUSAM Ha TIONyYCHHE
MYHULIUNIAIBHON YCITyTH;

2 neiictBue: (popMHpOBaHME MPOEKTAa PEIICHUS MO HTOraM PacCMOTPEHUS
3asIBJICHUS U JIOKYMEHTOB.

OO1mmii CpoK BBIIOJIHEHUS aIMUHUCTPATUBHBIX IEUCTBUI: 1 pabouuil 1eHb.

3.1.3.3. JInuo, OTBETCTBEHHOE 3a BBINOJIHEHNUE AJMUHUCTPATUBHOM MPOLIETYPBI:
pabOTHUK AJIMUHUCTpPAIIMKM, OTBETCTBEHHBIM 3a pPACCMOTPEHHE JIOKYMEHTOB U
(dbopMHpOBaHKE TPOEKTA PEIIEHUS.

3.1.3.4. Kputepuu npUHATUS PEUICHUS: HAIUYNUE/OTCYTCTBUE OCHOBAHUU IS
OTKa3a B MPEJOCTABICHUH MYHUUUIIAJIbHOW YCIYTH, IEPEUUCIECHHBIX B MMyHKTE 2.10
aAMUHUACTPATUBHOTO PETJIAMEHTA.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUSI aIMUHUCTPATUBHOW MPOLELYPHI:

- IOATOTOBKA BBIIMCKYU U3 NTOXO3IMCTBEHHOW KHUTH;

- IOATOTOBKA PEMICHUS 00 OTKAa3€ B MPEJOCTABICHUH MYHHUIIUTIAILHON YCITYTH.

Pemenune 06 oTka3e B mpe0CTaBICHUN MYHHUIIUTIAIBHON YCIIYTH JOJKHO OBITh
000CHOBaHHBIM M COJIEPKATh BCE OCHOBAaHUS OTKA3a.

3.1.4. [lpunstre penieHus: 0 NpeIoCTaBICHUY MyHULMIIAIBHON YCIyTH WK 00
OTKa3€ B MPEJOCTaBICHUN MYHUIUIIAIbHON YCIYTH.

3.1.4.1.  OcHoBanue Ui HayaJa AJAMHUHUCTPATUBHOM  MPOLEIYDPHI:
IIPE/ICTAaBIICHUE MPOEKTA PEIICHUs, 3aBJICHHUS U JTOKYMEHTOB JIOJXKHOCTHOMY JIMILY
AJIMUHUCTpaIMi, OTBETCTBEHHOMY 3a TMOJIMUCAHHWE BBIMUCKUA JHOO MOMANMKHCAHUE
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH.

3.1.4.2. CopepxaHue aaIMUHHCTPATUBHOTO JACHCTBUS (aIMUHHUCTPATHBHBIX
el CcTBUI), MPOJOJKUTEIBHOCTD U (MJTM) MaKCUMaJIbHBINA CPOK €T0 (MX) BBIMOJHECHHUS:

pacCMOTpPEHHUE MPOEKTa PELICHUS, a TaKKE 3asBJICHUS U JOKYMEHTOB O
MIPEIOCTaBICHUU MYHUIIMIIAIILHON YCITyTH B TeueHue He 6onee 1 pabodero JIHs C aThl
OKOHYAHUSI BTOPOW aAMUHUCTPATUBHOM MPOLIETYPHI.

3.1.4.3. JIu1io, OTBETCTBEHHOE 3a BBIINOJIHEHUE aIMUHUCTPATUBHOMN MPOLIETYPbI:
JOJDKHOCTHOE JIMIIO AJIMUHUCTPALUM, OTBETCTBEHHOE 3a MPUHSITUE U MOJANHCAHUE
COOTBETCTBYIOIIIETO PEIIEHUS.

3.1.4.4. Kputepuu npuHITHUS PELIEHNS: COOTBETCTBUE 3asIBJICHUS U JOKYMEHTOB
TpeOOBAHUSIM JIEHCTBYIOLETO 3aKOHOJATENbCTBA, HAJTUYNE/OTCYTCTBUE Y 3aABUTEIS
paBa Ha MOJy4YeHHE MYHULIUIIAIbHON YCIYTH.

3.1.4.5. Pe3ynprar BBITONHEHUS aJMUHUCTPATUBHON MPOLENYPHL: MTOANNCAHNUE
BBIITUCKA M3 TMOXO3AWCTBEHHOW KHUTH JMOO MOJNUCAaHWE peuieHusi o0 OTKaze B
MPEAOCTABIEHUN MYHULIUTIIATBHOMN YCIIyTH.

3.1.5. Beimaua pe3ynbTara.

3.1.5.1. OcHoBanMe s Hayana aIMUHUCTPATUBHOM MPOUEAYPHI: TOANUCAHUE
COOTBETCTBYIOIIETO PE3yJIbTaTa MPEJOCTABICHUSI MyHUIIUIIAIbHON YCIYTH.

3.1.5.2. CopnepxaHue aAMUHUCTPATUBHOTO JACHCTBHS, MNPOIOJIKUTEIbHOCTD
(W) MaKCUMaJbHBIH CPOK €ro BBHINOJHEHUS: PaOOTHUK AJIMUHUCTpAINH,
OTBETCTBEHHBIN 3a JIEJIONPOU3BOJICTBO, TEUEHUE | NHSA C JAaThl OKOHYAHHUS TPEThEU
aMUHUCTPATUBHOMN MPOLIETyPhl HAMPABIISIET 3aABUTEIIO PE3YIbTAT MPEAOCTABICHUS
MYHHUITUTIATHFHOU YCIIYTH CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUM.
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3.1.5.3. JIu1i0, OTBETCTBEHHOE 3a BHITIOJHEHUE aAMUHUCTPATUBHOM ITPOLIETYPHI:
pabOTHUK AJMUHUCTPAIIMH, OTBETCTBEHHBIN 3a JIEIOMPOU3BOICTBO.

3.1.5.4. Pe3ynbTar BBINOJHEHHS aIMUHUCTPATUBHON MTPOLEAYPHI: HAIIPABICHHE
3aABUTENIO pe3yibTaTa MPEAOCTaBICHUS MYHHIMIIAIBHOM YCIYyTH CIIOCOOOM,
yKa3aHHbIM B 3as1BJICHUU.

3.2. OcOOEHHOCTH BBINOJIHEHUS IMUHUCTPATUBHBIX MPOLIEAYDP B JIEKTPOHHOM
dbopwme.

3.2.1. IlpenocraBienne myHuuunaibHou ycayru Ha EIII'Y u III'Y JIO
ocymecTBisieTcs B coorBeTcTBUM ¢ @DenepanbHbiM  3akoHOM Ne  210-D3,
denepasibHbiM ~ 3akoHOM  oT  27.07.2006 Ne 149-®3 "O6 wundopmanmu,
MH(OPMAIIMOHHBIX TEXHOJOTUAX M O 3amuTe HH(popManuu", MOCTAHOBICHUEM
[IpaButenbctBa Poccuiickoit @Penepanuu ot 25.06.2012 Ne 634 "O Bupax
3JIEKTPOHHOM MOJMKUCH, UCHOIb30BAaHUE KOTOPBIX JOITYCKAETCs MPHU OOpalleHUH 3a
MOJIYYEHHUEM IOCYyJapCTBEHHBIX U MyHULIUIIAJIBHBIX yCIyT".

3.2.2. Ins nonydenuss MmyHuuunaibHou ycimyru uepe3 EIIIY wnm uepes III'Y
JIO 3asBUTENI0 HEOOXOAMMO MPENBAPUTEIHHO MPOMTH MPOLECC PETUCTPALUU B
Enunoii cucreme nnentudukannu u ayrentupukanuu (nanee - ECUA).

3.2.3. MyHunumnaneHas yciyra MokeT ObiTh momydeHa depe3 [II'Y JIO mmbo
yepe3 EIIIY ¢ o06s3aTenbHON JIMUHOW SBKOW Ha MpUeM B AJIMUHHUCTPAIUIO IS
IIOJIyYEHHUsI pe3yJibTaTa OKa3aHus yCIYyTH.

3.2.4. lna nomaum 3asBieHus depe3 EINNY wmm uepes III'Y JIO 3asBurens
JIOJKEH BBIMOJIHUTH CIIEAYIOIINE IEHUCTBHUS:

npoiTu uaeHTuuKanuio u ayreHtudukamnuio B ECUA;

B quyHOoM Kabunete Ha EII'Y wim nHa TII'Y JIO 3anoyiHUTE B AJIEKTPOHHOMN
dbopme 3asBIECHUE HA OKa3aHUE MYHUIIMIIAJIBLHON YCIyTH;

OPWIOKUTh K 3asBJICHUIO 3JICKTPOHHBIE JOKYMEHTbl W HAMpPaBUTh MAKET
AJIEKTPOHHBIX JIOKYMEHTOB B AJMUHHUCTpaIuio mnocpenctsoM ¢yukmuonana EITY
i [1I'Y JIO.

3.2.5. B pe3ynprare HamnpawiCHHUS IIAKETAa DSJIEKTPOHHBIX JOKYMEHTOB
nocpeacteoM III'Y JIO nmubo yuepe3 EII'Y aBromaTu3upoBaHHO#M HH(DOPMALIMOHHON
CHUCTEMOW MEKBEJOMCTBEHHOIO JJIEKTPOHHOTO B3aUMOACHCTBUS JIEHMHIpaICKON
obnactu (nanee - AUC "Mexsen JIO") mpou3BoIUTCS aBTOMATUYECKasi pETUCTPALIMS
NOCTYIHUBILETO TMAaKeTa JJEKTPOHHBIX JOKYMEHTOB M NPHUCBOCHHE IMAKETY
YHUKaJIbLHOTO HOMepa jaena. Homep aena J0CTyneH 3asBUTENO0 B JIUYHOM KaOWHETe
[I'Y JIO u(umm) EIITY.

3.2.6. Ilpu npenoctaBneHuu MyHuiunagabHou yciayru depes [II'Y JIO nu6o
yepes EINTY g0/KHOCTHOE U0 AJIMUHUCTPAIIMN BBITIOJIHAET CICIYIOIIUE NCHCTBUS:

- (opMHUpYyeT MNPOEKT pelIeHUS HAa OCHOBAaHUU JOKYMEHTOB, MOCTYHMUBIIUX
yepes [IT'Y JIO nu6o gepes EINI'Y, a Takke TOKYMEHTOB (CBEACHHI ), TOCTYMUBIINX
IIOCPEJCTBOM MEKBEJIOMCTBEHHOI'O B3aUMOJECHCTBHS, M NEPENAET JOJKHOCTHOMY
JUITY, HAJIETICHHOMY (DYHKIMSIMU TI0 IPUHSTHIO PEIICHHUS;

- MIOCJIE PACCMOTPEHHSI TOKYMEHTOB U MPUHSITHS PELIECHUS O MPEJOCTABICHUH
MYHULUNAIBHON yCayru (OTKa3e B NPEAOCTABICHUUM MYHUIMIAIBHOU YCIIYTH)
3anonHseT npexycmorpennbie B AVC "Mexsen JIO" ¢popMbl 0 TPUHATOM pELIEHUH U
nepeBoaut Aeno B apxuB AUC "Mexsen JIO";
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- YBEJOMJIAET 3asBUTENS O IPHUHATOM PEUIEHUU C IOMOIIBK YKa3aHHBIX B
3asIBJICHUU CPEJICTB CBSI3M, 3aTE€M HAIpaBJII€T JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
sasgieHnr: B M®I] (mpu HamW4Imm TEXHUYECKOW BO3MOXKHOCTH) JIMOO HAMPABIISICT
AIIEKTPOHHBI  JOKYMEHT, [OJANHUCAHHBIA  YCHUJICHHOW  KBaTH(PHUIIMPOBAHHOU
JIEKTPOHHOM MOJIKUCHIO JTOJXKHOCTHOTO JIMIIA, MPUHSBILErO PEHICHUE, B JIMYHBIN
kabunet [1I'Y JIO wnu EIITY.

3.2.7. B cimy4yae mocTyIieHHs BCEX JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIIEr0 aJMUHUCTPATUBHOTO PErjlaMeHTa, B (hOpME FIEKTPOHHBIX JOKYMEHTOB
(2JIEKTPOHHBIX 00pa30B JIOKYMEHTOB), JHEM oOpalleHus 3a MpeAoCTaBICHUEM
MYHULUNAIBHON yCIYTH CUMTAETCS aTa PETMCTpALMU puemMa JoKyMeHToB Ha [II'Y
JIO nmm EIIT'Y.

NudopmupoBanue 3asgBuTesss O XOA€ U pe3yibTare MpPelOCTaBICHUS
MYHUITUTIATBHOW YCIYTH OCYIIECTBIISCTCS B SJCKTPOHHOU (opMe uepe3 JUYHBIN
KaOuHeT 3asBuTes, pacnonoxeHusii Ha [1T'Y JIO nu6o na EINT'Y.

3.3. IlopsioK KcIpaBiIeHUs AOMYIIEHHBIX ONEYaTOK U OIIHUOOK B BBIAAHHBIX B
pe3ysbTaTe NPeJOCTABICHHUS] MyHULIMITAIBHON YCIyTH JTOKYMEHTaX.

3.3.1. B cmydae ecium B BBAAHHBIX B pE3yJabTaTe IPENOCTABICHUS
MYHHIIUTIATHHON YCIIYTH TOKYMEHTaX JOMYIIEHBI OMEYaTKH M OIIUOKH, TO 3asIBUTEIb
BIIpaBe MpeacTtaBuTbh B Aamunuctpanuio/M®L[ HenocpencTBEeHHO, HANpaBHUThH
IIOYTOBBIM OTIpaBieHueM, mocpeacrsoM EIINY noanucannoe 3asBUTENEM WA
opopmiieHHOE B (OpME 3JIEKTPOHHOIO JOKYMEHTa W TOJIMNUCAHHOE YCUJICHHOU
KBUTU(QUIIUPOBAHHON JIEKTPOHHOU MOAMKUCHIO 3aBJIICHUE B IPOU3BOJILHON (popMe O
HEO0OXOIMMOCTH UCTIPABIICHUS IOMYIIEHHBIX OTIEYaTOK H(UJITK) OIHUOOK C U3JI0KEHUEM
CYyTH JOMYIIEHHBIX ONEYaTOK H(MJIM) OMIMOOK M MPUIOKEHUEM KOIUU JOKYMEHTA,
coJiepKallero orneyaTku u(1in) ONIMOKy.

3.3.2. B Teuenne 3 (Tpex) pabouux AHEH CO JHS PETUCTpAIUU 3asBICHUS 00
UCIPABJIEHUH ONeYaTOK M(WIN) OMMOOK B BBIIAHHBIX B PE3yJIbTAaTe MPEIOCTABICHUS
MYHHULMIAIBHOW YCIYI'M JTOKYMEHTaX OTBETCTBEHHBIN CIIEHHUATUCT AJIMUHUCTPALMH
yCTaHABIUBACT HadWuue omnedaTku (ommOku) U odopMIsieT  pe3ysbTar
[PENIOCTABICHUS MYHULMNAIBHOM yCIyrd (JOKYMEHT) C  HUCIpaBICHHBIMU
oreyaTkaMu (OIIMOKaMu) I HAIIPABIISIET 3asIBUTEIIO YBEIOMIIEHHE C 000CHOBAaHHBIM
O0TKa30M B O(GOPMIICHUHU TOKYMEHTa C MCHpPABJICHHBIMU OleyaTkaMu (OlrOKamu).
Pe3ynpTaT npeaoctaBiieHUs MYHULIMOAIbHOW YCIYrH (JOKYMEHT) AJIMHHHUCTpPALIUS
HaIpasisieT crnocoOOM, YKa3aHHbIM B 3asiBJIEHUM O HEOOXOIMMOCTH HCHPABIICHUS
JOMYIIEHHBIX OMEYaTOK U(WJIH) OIITUOOK.

4, cDOpMI)I KOHTPOJIA 3a UCIIOJIHCHHUCM a/IMUHUCTPATHBHOI'O PCTIIAMCHTA

4.1. TlopsimoK OCYIIECTBICHHUSI TEKYIIEro KOHTPOJS 3a COOJIOJACHUEM U
WCIIOJIHCHUEM OTBETCTBEHHBIMHU JIOKHOCTHBIMH JIMIIAMH TTOJI0KEHUM perjlaMeHTa U
WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHHS K
NPEAOCTABICHUIO MYHUIMIIAIBHOW YCIYTd, a TakkKe MPUHATHEM PEIICHUN
OTBETCTBEHHBIMHU JINIIAMH.

Texymmuii KOHTPOJIb  OCYIIECTBISIETCS OTBETCTBEHHBIMH  PabOTHUKAMU
AJIMUHUCTpallMd 1O KaXJIOW MpoLEeaype B COOTBETCTBUM C YCTAaHOBJICHHBIMU
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HACTOSIIUM PETJIAMEHTOM COJICP>KAHUEM JICUCTBUUA U CPOKAMH UX OCYIIECCTBIICHUS, a
TaK)K€ TIyTeM IIPOBEACHUA PYKOBOJMUTEIEM (3aMECTUTEEM  PYKOBOJIUTEIIS,
HAYaJIbHUKOM OTJeNa) AJMUHUCTPAUM MPOBEPOK UCIOIHEHUS MOJOKEHUMN
HACTOSIIETO PETJIAMEHTA, UHBIX HOPMATUBHBIX IPABOBBIX aKTOB.

4.2. Ilopsnok U NEPUOANYHOCTDh OCYIIECTBICHUS IJIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJHOTHI M KAYE€CTBA NPEAOCTABICHUS MYHULIUIATLHON YCIYTH.

B nensix ocyiiecTBieHUss KOHTPOJIS 3@ IMTOJHOTOM U Ka4€CTBOM MPEA0CTABICHUS
MYHHIUIIAIBHON YCIIYyTH NPOBOAATCS MJIAHOBBIE M BHEIIAHOBBIC POBEPKH.

[i1anoBbIE TPOBEPKU MPEIOCTABICHUS] MyHULIMIIATIBHON YCIIYTH TPOBOJATCS HE
yaiie OJJHOr0 pasza B TPHU Tojia B COOTBETCTBHMU C IIJIAHOM IIPOBEICHUS MPOBEPOK,
YTBEPKJACHHBIM PYKOBOAUTEIEM AMUHUCTPALIUH.

I[Ipu mnpoBepke MOryT paccCMaTpUBATLCA BCE BOIPOCHI, CBSI3aHHBIE C
MPEIOCTABJICHUEM MYHHUIIUNAIBHONW YCIyrd (KOMIUIEKCHBIE TIPOBEPKH), WIIH
OTJEJIbHBIA BOIPOC, CBS3aHHBIM C TPEIOCTABICHUEM MYHHUIUMIIAIBHON YCIyTH
(TemaTUyecKue MPOBEPKH).

BHemianoBele  IPOBEPKM  MPEIOCTABICHUS ~ MYHULMNAIBHOW  YCIIyTd
MIPOBOJIATCS TIO OOpameHusIM (PU3NICCKUX, FOPUIAYECKAX JIUI U UHANBUIYATBHBIX
npeAnpuHUMaTesield, OOpallleHUsIM OpPraHOB TOCYJApCTBEHHOUN BJIACTH, OPraHOB
MECTHOT'O CaMOYIIPABJIEHUS, UX JIOJDKHOCTHBIX JIMI[, & TAKXKE€ B LEISAX IMPOBEPKU
YCTpaHEHUs HAPYIICHUH, BBISIBICHHBIX B XOJI€ TPOBEICHHON BHEIJIAHOBOU IPOBEPKH.
VYkazanHble o0OpalieHus MoJIeKaT PerucTpaluu B JICHb UX MOCTYIUJICHUS B CHUCTEME
AIIEKTPOHHOTO JJOKYMEHTOO0O0pOTa U JEIOMPOU3BOACTBA A IMUHUCTPAIIUH.

O 1npoBeneHUH TIPOBEPKHM HM3HACTCS MNPAaBOBOM aKT AJMHUHUCTPAIUUA O
MPOBEICHUNA TPOBEPKU  MCIIOJIHEHUS  aJMUHUCTPATUBHOIO  pErjlaMeHTa  IIo
MPEIOCTABICHUI0 MYHUIIUTTAILHON YCITYTH.

ITo pe3yJsibTaTam MpoBEICHUS TPOBEPKHU COCTABIISIETCS AKT, B KOTOPOM JIOJIXKHBI
OBITh YKa3aHBI JOKYMEHTAIBHO IOJTBEPKICHHBIC (DAKTHI HAPYIICHUH, BHISIBIICHHBIC B
XOJI€ TIPOBEPKH, UM OTCYTCTBHE TAKOBBIX, @ TAKKE BBIBOJbI, COACPHKAIIUE OLECHKY
MIOJHOTHI M Ka4yeCTBAa NPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH U MPEIIOKECHUS T10
YCTPAHEHUIO BBISBJICHHBIX NpPU MpOBEpke HapyuweHud. I[lpm mnposeaeHun
BHCIJIAHOBOM TIPOBEPKH B aKTE€ OTPAKAIOTCS PE3yJIbTaThl MPOBEPKU (HAKTOB,
W3JIOKEHHBIX B OOpAIllCHUHM, a TaKXK€ BBIBOJLI W MPEIJIOXKEHUS MO YCTPAHEHUIO
BBISIBJICHHBIX IPHU NPOBEPKE HAPYIIECHUM.

[To pe3ynbraTam paccMOTpeHHsi oOOpalieHuid oOpaTHUBIIEMYCS  J1aeTCs
IMMCbMEHHBINA OTBET.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII 3a PELICHUs MW JIeUCTBUS
(6e3neiicTBue), TpUHHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ IPEIOCTaBICHUS
MYHHUIUIIAIBHON YCITyTH.

JIOKHOCTHBIE JIMIA, YIIOJJHOMOYEHHBIE HA BBIIOJHEHUE aAMHHUCTPATUBHBIX
JIEVUCTBUI, MPEAYCMOTPEHHBIX HACTOAIIMM PETIIAMEHTOM, HECYT OTBETCTBEHHOCTH 3a
cobirroieHre TpeOOBaHMM JECHCTBYIOIIMX HOPMATUBHBIX ITPABOBBIX AKTOB, B TOM YHCJIE
3a COOJIIOJICHUE CPOKOB BBIMOJHEHUSI aJIMUHUCTPATUBHBIX ACHCTBHI, MOJHOTY HX
COBEpIICHHUS, COOJIIOJICHNE TPUHIUIOB IOBEACHUS C 3aABUTEISIMH, COXPAHHOCTh
JIOKYMEHTOB.

PykoBoautenb AIMHHUCTpAlid HECET OTBETCTBEHHOCTb 3a OO0O€CIeUYCHUE
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MPEIOCTABJICHUS] MyHUILIUIIAIbHOW YCIIYTH.

PaboTHUKM AAMUHHCTpAlMM TPU TPEJAOCTABICHUN MYHHUIUIIATBHONW YCIIYTH
HECYT OTBETCTBEHHOCTA:

- 32 HEWCIIOJHCHHE WM HEHAQJIeKallee HCIOJIHCHUE AaJIMUHHCTPATUBHBIX
MPOLEYp IIPU MPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

- 3a pgeictBusa (Oe3deiicTBUE), BIIEKYIME HAapyLIEHUWE IpaB W 3aKOHHBIX
MHTEPECOB buznyecKux WIIH IOPUANYECKUX JINIL, WHIMBUYJIbHBIX
IIpEAIIPUHUMATEIIEH.

JIOJDKHOCTHBIE JIMIa, BHUHOBHBIC B HEHUCIIOJHCHUM WM HEHaJICKAIEM
UCIIOJTHEHUH  TpeOOBaHUW  HACTOSIIETO  aJIMUHUCTPATUBHOTO  PErJIaMEHTa,
MIPUBJICKAIOTCS K OTBETCTBEHHOCTU B TMOPSJAKE, YCTAaHOBJICHHOM JE€UCTBYIOIIUM
3aKOHOJATENLCTBOM Poccuiickon denepanni.

5. locyne6nblii (BHECYA€OHBIN) MOPSAIOK 00KATOBAHUS PEIICHUN
u jeiicTBuil (0e31eicTBHS) OpraHa, MPeA0CTaBISIONIET0 MYyHUIIUTIAIBHYIO
YCIYTY, TOJKHOCTHBIX JIMI] OPraHa, MPeI0CTABISIOIIEr0 MyHUIUIIAIBHYIO YCIIYTY,
100 MyHUITUTIATBHBIX CITYXKAIINX, MHOTO()YHKIIMOHAILHOTO IIEHTPa
MPEAOCTAaBICHUS IOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT, pa0OTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MPEAOCTABICHUS I'OCY1apCTBEHHBIX U
MYHULIMTATBHBIX YCIYT

5.1. 3agButenun nuOO HX MPEACTABUTENIM HMEIOT NPaBO Ha J0CyleOHOe
(BHECYIeOHOE) OOKaJloBaHWE pelieHud W JelcTBui (0e3AeiCTBUsI), TPUHSATHIX
(ocylIeCTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS MYHHUIIUTAIBHON yCIIYTH.

5.2. Tlpeamerom pocynebHOTO (BHECYIeOHOIr0) OOKAJIOBaHUS 3asiBUTEIIEM
pereHuit u aeicTBui (0e31eiCTBUSA) OpraHa, MPeAOCTaBIAIONIET0 MyHUITUTATHHYIO
yCIIYTY, JOHKHOCTHOTO JIMIA OpPTraHa, MPeI0CTaBISIONIEr0 MyHUITUIIAIBHYIO YCIYTY,
100 MYHHUITMTIAIBHOTO CITY’)Kalllero, MHOTO(YHKIIMOHAIIBHOTO IIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHATILHOTO TIEHTPA SBIISIFOTCS:

1) HapymeHue cpoka perucrpaluy 3ampoca 3asBUTENS O NPEIOCTaBICHUU
MYHULANIAIBHON YCIYTH, 3aIpOca, YKa3aHHOIO B cTatbe 15.1 PenepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3;

2) HapylUEHUE CpOKa MpPeIOCTaBICHUS] MyHULIMIIAIbHON yciayru. B ykazaHHoM
ciydae gocyneOHoe (BHecyAeOHOoe) 00KaloBaHUE 3asBUTEIEM PEIICHUN U JeHCTBUIN
(Oe3nmeiicTBUS) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIEHOTO IIEHTpa  BO3MOXHO B  cllydae, eclii  Ha
MHOTO(YHKIIMOHAJBHBIN LEHTP, pEIIeHUs U AeicTBus (0e31eicTBUE) KOTOPOIo
00XKayloTcs, BO3JIOKeHa (YHKIMS 10 MPEJOCTAaBICHUIO COOTBETCTBYIOIIUX
rOCYJapCTBEHHBIX WM MYHHIIMIAIBHBIX YCIYT B TOJHOM OObEME B TOPSJIKE,
onpenaesieHHOM 4yactbio 1.3 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-
d3;

3) TpeOoBaHWe y 3adBUTENS JOKYMEHTOB WIM HHpOpMauuu JHOO
OCYLUECTBJIECHUS JIEMCTBHUM, NPEICTABIECHUE WM OCYIIECTBIEHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMAaTUMBHBIMU MpPaBOBbIMM akTamMu Poccuiickorn dDenepanuu,
HOPMATHBHBIMH TPABOBBIMU akTaMu JICHHMHTpaACKON 001acTH, MyHUIUTIATbHBIMH
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IIPABOBBIMM AKTaMU IS IPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIyTH;

4) oTka3 B IpUeME JOKYMEHTOB, IPEACTABICHHE KOTOPBIX IPELYCMOTPEHO
HOpPMaTUBHBIMM MNpaBOBbIMM akTamu Poccuiickonn ®Penepanuy, HOPMAaTUBHBIMHU
IPaBOBBIMM aKTaMH JICHMHIpaJCKOM 00J1acTh 1711 MPEJOCTABICHHS] MyHULUITIAIbHOM
YCIIyTH, Yy 3asBUTEIIS;

5) oTka3 B NpeJOoCTaBICHUN MYHULIMIIAJBLHON YCIYTH, €ClIM OCHOBAaHUS OTKa3a
HE IPe1yCMOTPEHbI (heepaIbHBIMU 3aKOHAMHU U IPUHITHIMU B COOTBETCTBUM C HUMHU
VHBIMM  HOpPMAaTUBHBIMM  IIpaBOBbIMM  akTtamu  Poccuiickonn ~ dDepepauuu,
HOPMAaTHUBHBIMU IIPABOBBIMH akTamu JIeHMHrpajackoi obnactu. B ykazaHHOM ciiydae
nocynebHoe (BHecyneOHOe) oO)KaJloBaHWE 3asBUTENIEM pEIICHUH | JIeWCTBUM
(Oe3nericTBUA) MHOTO(YHKIIMOHAIBHOI'O LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAIBHOTO LEHTpa  BO3MOXXHO B  Cllydae, €ClIi  Ha
MHOTO(YHKIIMOHATBHBIN [EHTP, PEHIeHUS U AcicTBUs (0e31eCcTBHE) KOTOPOTO
00XaJIylOTCSl, BO3JOK€Ha (YHKUUS [0 MPEIOCTABIEHUIO COOTBETCTBYIOLIUX
rOCy/IapCTBEHHBIX WJIM MYHHMIMIAJIbHBIX YCIyr B IOJHOM OObEME B MOpSIKE,
onpenesieHHoM 4JacTbio 1.3 craten 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-
D3;

6) 3aTpeboBaHUE C 3aABUTENS MPH MPEIOCTABICHUU MYHHUIMIIAIBLHON yCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPAaBOBBIMU aKTamMu Poccuiickoiu
®denepanuy, HOPMATUBHBIMU TNPaBOBbIMM akTamu JleHuHrpajackoi obOnactu,
MYHUIMIATbHBIMUA MPABOBBIMU aKTAMH;

7) OTKa3 opraHa, pe0CTaB/ISIFOIIEr0 MyHUIIUIAIBHYIO YCIYTY, JOJKHOCTHOTO
auna oprasa, [IPEIOCTABISAIOLIETO MYHULUIIAIBHYIO yCIIyry,
MHOTO(QYHKIIMOHAJIBHOI'O LEHTPa, pPabOTHMKA MHOTO(YHKIMOHAJIBHOIO LEHTpa B
UCIPABJIECHUHU JOIYIIEHHBIX MU ONEYAaTOK U OHMIMOOK B BBIJIAHHBIX B pe3yjbTaTe
IOpPEJOCTaBICHUS MYHHULMIAIBHOW  yCIyrM JOKYMEHTax JuOO0  HapylleHHe
YCTaHOBJIEHHOIO CPOKa TaKWUX HchpaBieHui. B ykasanHoMm ciydae nocyaeOHoe
(BHecyneOHOE) O0O’kamoBaHWE 3asBHUTENIEM pEIICHUA W JeUcTBUil (Oe3mencTBHs)
MHOTO(QYHKIIHOHATBHOTO LEHTPa, pabOTHHUKAa MHOTO(PYHKIIMOHAIBHOTO LEHTpPA
BO3MOYHO B CIIy4ae, €CJIM Ha MHOTO(YHKIMOHAJIBHBIA LEHTP, PEIICHUS] U JEHCTBUS
(Oe3meiicTBUE) KOTOPOTO OOKAIYyIOTCSA, BO3NOKEHA (DYHKUHUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX FOCYJAPCTBEHHBIX WM MYHUIIMIAIbHBIX YCIYT B IOJIHOM 00bEMeE
B IOPSAJIKE, OIPENEIICHHOM 4acTho 1.3 cratbu 16 denepanbHoro 3akona ot 27.07.2010
Ne 210-D3;

8) HapylLleHME CpOKa WM IOps/iKa BbIayd JOKYMEHTOB II0 pe3yJibTaTaM
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH;

9) [pPUOCTAaHOBIIEHWE MPEAOCTABICHHUS MYHULUNAIBHOM YCIyIH, €Clu
OCHOBaHUSl TPUOCTAHOBJIEHUS HE NPEIyCMOTPEHbl (enepaJbHbIMU 3aKOHAMHU U
IPUHATBIMA B COOTBETCTBUM C HUMH WHBIMU HOPMATHUBHBIMHU IIPABOBBIMH AKTaMH
Poccuiickonn @enepanuuy, 3aKOHAMU M MHBIMM HOPMATUBHBIMHM MPABOBBIMU AKTaMHU
JlenuHrpanckoit 00JacTH, MYHHUIIMIIAIBLHBIMH TMPABOBBIMU aKTaMHu. B ykazaHHOM
cimydae mocynebHoe (BHecyaeOHOe) 00KaloBaHUE 3assBUTEIIEM PEIICHUA U JIEHCTBHMA
(Oe3nericTBUA) MHOTO(YHKIIHOHATHHOTO LEHTpA, paboTHUKaA
MHOTO(QYHKIIHOHATBHOTO  IIEHTpa  BO3MOXHO B  CIydae, €ClIM  Ha
MHOTO(YHKIIMOHAJBHBIN LEHTP, peleHus U AeicTBus (0e31eicTBUE) KOTOPOIo
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00XKamyroTCs, BO3JIOKEHa (YHKIMS 10 MPEJOCTABICHUIO COOTBETCTBYIOIINX
TOCYapCTBEHHBIX WM MYHHIIMIAIBHBIX YCIYT B TOJHOM O0O0bEME B TOPSJIKE,
onpeneseHHoM 4JacTbio 1.3 crareu 16 ®@enepansroro 3axkona ot 27.07.2010 Ne 210-
D3;

10) TpeGoBaHue y 3asBUTEINA MPU NPEIOCTABIECHUM MYHUIMNAIBHOW YCIyrd
JIOKYMEHTOB WU MHGOpPMAIMU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIUCh IIPHU IEPBOHAYATILHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIUMBbIX IS
NpEeAOCTaBICHUS MYHUITUIIAILHON YCIYTH, JIMOO B MPEIOCTABICHUU MYHUIIUTIATBHOMN
YCIIYTH, 32 UCKIIFOUEHHEM CIIydaeB, IPEAyCMOTPEHHBIX MMyHKTOM 4 yacTu 1 cratbu 7
denepanpHOro 3akona ot 27.07.2010 Ne 210-®3. B ykazaHHOM ciydae JocyAcOHOe
(BHECYZIeOHOE) O00KaJoBaHWE 3asBUTENIEM pelIeHU U JedcTBuil (Oe37eicTBUA)
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, paOOTHUKAa MHOTO(PYHKIMOHAIBHOTO IIEHTpa
BO3MOYKHO B CITy4ae, €CIM Ha MHOTO(YHKITMOHAIbHBIN IIEHTP, PEIICHUS U JIEHCTBUS
(6e3nericTBUE) KOTOPOTO OO0XKAIYIOTCS, BO3JIOkKEHAa (DYHKIHS IO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYyr B TIOJHOM OOBEeME B TOPSJIKE,
onpeneseHHOM 4dacTbio 1.3 craten 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-
@3.

5.3. XKanobGa momaercs B mHCbMEHHOM (opme HA OyMaKHOM HOCHTENE, B
3JIEKTPOHHOM (hOpMe B Opras, NpeJoCTaBISIONINN MyHULIIMTANIbHYO yeiyry, ['BY JIO
«MO®DI» muéo B KoMHUTET SKOHOMHUYECKOTO pa3BUTHUSI W HMHBECTUIIMOHHOM
nestenbHocTu JlenuHrpaackoi oOnactu, sBiswonuiics yupenutenem ['BY JIO
«MO®DL» (nanee - yupeaurens I'BY JIO «M®ILIy»). )KanoOwl Ha perieHus U A1eUCTBUS
(Oe3meiicTBUE) PYKOBOJIUTENS OpraHa, MpeoCTaBIISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY,
nonatoTcss rnaBe anMuHuctpanuun MO  «lllersnoBckoe cenbCKOE IMOCEICHUE
BceBonoxkckoro myHuinunaibHoro paiona Jlenunrpajackoit o6mactu. XKamoObl Ha
pemenuss u gewctBus (6e3neiictBue) padorauka ['BY JIO «M®Il» mnonmarotcs
PYKOBOJMUTEIN0 MHOTO(PYHKITMOHAIBHOTO IeHTpa. JKanoObl Ha pelIeHus U NeUCTBUS
(6e3netictBue) I'BY JIO «M®L» nonarorcs yupeaurtento I'BY JIO «MDIL»

XKanoba Ha permeHust u nercTBus (0e3MEUCTBUE) OpraHa, MPEIOCTABIISIIONIETO
MYHULUNAIBHYIO YCIYTYy, JOJDKHOCTHOIO JMIAa OpraHa, HpeaoCTaBIISIIONIETO
MYHULUNAIBHYIO YCIYTy, MYHULUIAIBHOTO CIIyXallero, PyKOBOAUTENS Oprasa,
IPEIOCTABISAIOIEr0 MyHUIUIIATIBHYIO YCIYTy, MOXET ObITh HalpaBlieHA IO IOYTe,
yepe3 MHOrO(QYHKIMOHAJIBHBIM LIEHTP, C MCIOJb30BaHUEM HH(GOPMAIIMOHHO-
TeIEKOMMYHUKAIIMOHHON cetu «UHTepHeT», odunMaibHOrO calTa opraHa,
MPEAOCTABIAIONIET0 MyHUIIMNIANTbHYO0 yeiyry, EIITY nu6o II'Y JIO, a Takxke MoxeT
ObITh MPHUHATA MPU JTUYHOM IpueMe 3asButTens. JKanoba Ha peuieHust U ACUCTBUS
(6e3neiicTBHE) MHOTO0(YHKIIMOHATHBHOTO IIEHTpa, paboTHUKa
MHOTO(QYHKIIMOHAJLHOTO LIEHTpa MOXET ObITh HampapiieHa [0 [o4YTe, C
UCIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW cetn  «MHTepHeTY,
oduimanbHOro caiita MHOroGyHKIHOHAIBHOTO 1eHTpa, EITY mu6o IIT'Y JIO, a
TaK)Ke€ MOXKET ObITh IPUHSTA MPU JTUIHOM MIPUEME 3aIBUTEIS.

5.4. OcHoBanmeM yisi Hadaja MPOIEAYPhl TOCYAeOHOTO (BHECYIEOHOTO)
o0xayloBaHUSI  SIBISIETCS  TOJa4ya  3asdBUTENEM  JKaloObl, COOTBETCTBYIOIIEH
TpeboBanusM 4. 5 cT. 11.2 denepansroro 3akona ot 27.07.2010 Ne 210-D3.

B nuceMenHoit jxaiobe B 0053aTeIbHOM MOPSIIKE YKa3bIBAIOTCSL:
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- HAuMMEHOBAaHHWE OpraHa, MPEeAOCTaBIAIOIIEr0 MYHULHUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYTy, JIHOO
rocyJapCTBEHHOI0 MM MYHHULMIIAIIBHOTO CIIYXallero, (puinana, oTAelna, y1aJeHHOro
pabouero mecta I'BY JIO «M®Ly, ero pykoBoautens u(win) paboTHUKA, PELICHUS U
neiicTBus (6e31eiiCTBIE) KOTOPHIX 00XKATYIOTCS;

- ¢damuusi, UMs, OTYECTBO (TOCIEAHEE - MPU HAJIWYUHU), CBEICHUS O MECTE
KUTEJIbCTBA 3asIBUTENS - (PU3NYECKOT0 A TMOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKJEHUS 3asBUTEIS - FOPUANYECKOTO JIUIIa, a TAK)Ke HOMEp (HOMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) 3JIeKTPOHHOM MOYTHI (ITPU HAIMYKUK) U TIOUYTOBBIN aJpec, Mo
KOTOPBIM JIOJDKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

- cBeZIcHUsI 00 o0XallyeMbIX PEIICHUsX U JeUcTBUAX (Oe3aeiicTBUM) OpraHa,
IIPEIOCTABIAOIIEI0 MYHUIUIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMLA Oprasa,
IPEIOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIyry, JHMOO TroCyJapCTBEHHOIO WU
MYHUIIMIIAIBHOTO CyXallero, (uianana, oTiena, yJajieHHoro padouero mecta I'bY
JIO «M®L1y», ero paboTHHKA;

- JIOBOJIbI, HA OCHOBAaHHMHM KOTOPBIX 3asBUTEJb HE COIJIACEH C PELICHUEM H
nercTBueM (0e31eiCTBUEM) OpraHa, MpeaoCTaBISAIOIIEr0 MYHHIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJoCTaBISIOIIEr0 MYHULHUIAIBHYIO YCIyTy, JIHOO
rocyJapCTBEHHOT0 UM MYHUILIMIIAJIBHOTO CIIyXallero, puinana, oTAena, y1aJieHHOro
pabouero mecta I'bBY JIO «M®Ll», ero paboTHuka. 3asBUTENEM MOIYT OBITh
IPEICTABIICHbl JOKYMEHTHI (IPU HAJIWYUH), MOATBEPKIAIOIINE TOBOAbI 3asIBUTEINS,
100 UX KOTHH.

5.5. 3asBUTENH MMEET MpPaBO Ha IOJyyeHUE HH(POPMaLUU U JIOKYMEHTOB,
HEOOXOUMBIX JUIsl COCTAaBIEHUSI U 00OCHOBAHUS )Kal00BbI, B CIIy4yasix, yCTAaHOBJICHHbIX
ct. 11.1 ®@enepanbHoro 3akona ot 27.07.2010 Ne 210-D3, npu ycliOBUH, YTO 3TO HE
3aTparuBaeT Mpasa, CBOOOABI U 3aKOHHBIE MHTEPECHI JPYIHX JIMI U €CJIM yKa3aHHbIE
uHpopManusi M JOKYMEHTbl HE  COJep)KaT  CBEACHHUH,  COCTaBJISIOLINX
roCyJapCTBEHHYIO WIH HHYIO OXPaHIEMYIO TaliHY.

5.6. XKanoGa, mocTynuBIIas B OpraH, MPEAOCTABISIOMINNA MYHHUIIUIAIBHYIO
yeayry, I'BY JIO «M®Ly, yupeaurento ['BY JIO « M®PL» rnase anmuauctpauuu MO
«IllernoBckoe cenbCKOe MOceaeHue» BCeBONI0KCKOro MYHHLHMIIAIBHOTO paiioHa
Jlenunrpaackoi o0aacTH, MOIEKUT PACCMOTPEHUIO B TEUCHHE MATHAALATA Pab0OYnX
JHEH cO JIHA €€ perucrpaudd, a B ciy4yae OOKajlloBaHMs OTKa3za oprasa,
MPEIOCTABISAIONIEr0 MyHUlIMnanbHyo yeayry, ['BY JIO «M®L» B npueme
JIOKYMEHTOB Yy 3asBUTEJIS JTMOO0 B UCIIPABICHUHM JIONYILIEHHBIX ONIEYaTOK U OIIUOOK WU
B cily4ae 00kaJlOBaHUsl HapyILIECHUs YCTaHOBJIEHHOI'O CPOKA TaKUX HCIPABJICHUH - B
TE€UYEHHE IATU padouuX JHEH CO HS €€ PerucTpaluu.

5.7. Tlo pe3ynpTaTaM paccMOTpPEHHUsS >KaloObl TPUHUMAETCS OJHO W3
CIICIYIOIINX PEIICHUM:

1) xanmoba yJoBIETBOpPSETCA, B TOM uucie B (OpMe OTMEHbI MPHUHAITOrO
pelIeHus1, UCTIPaBICHMSI JOMYIIEHHBIX OIeYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
IPENIOCTABICHUS MYHHMIMNAIBHONW YCIyTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JNEHEXHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMM akTamu Poccuiickort denepanyy, HOPMATUBHBIMU IPABOBBIMU aKTAMH
Jlenunrpaackoi 00JacTi, MyHULIMIAIIBHBIMU MTPABOBBIMU aKTaMU;
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2) B yAOBIIETBOPEHUH KAJIOOBI OTKA3BIBACTCS.

He no3nnee aHs, cieayromiero 3a JHEM MPUHATHUS PELICHUS MO pe3yJibTaTam
paccMOTpEHUs KanoObl, 3asIBUTEIII0 B TUCbMEHHON (POPME U IO JKEIAHUIO 3asiBUTEIS
B DJIGKTPOHHOM (¢opMe HaMpaBisIeTC MOTHUBUPOBAHHBIA OTBET O pe3yjiabTaTax
PacCMOTPEHUS JKAJIOOBI.

B cayuyae npusHaHus >kamoObl MOJJIEXAallleld YJIOBIETBOPEHHUIO, B OTBETE
3asBUTENIO jJaeTcsa wuHbopManus O JACHCTBUSIX, OCYLIECTBIISIEMBIX OpPraHOM,
MPEAOCTABISIONIMM MYHULIMNAIBHYIO YCIYTy, MHOTO(GYHKIIMOHAIBHBIM IIEHTPOM B
HEeJIsX HEe3aMEIJIUTENIbHOTO YCTPAHEHUsI BBISIBICHHBIX HAPYIICHWNA TPU OKa3aHUU
MYHUIIMNAIBHOW YCIYTH, a TaKXkKe TMPUHOCATCS W3BUHEHHUS 3a JIOCTaBJICHHBIC
HEy/I0OCTBA M YyKa3bpIBaeTCs HHGOpMALMS O JadbHEHUIIUX JEHCTBUSX, KOTOPHIE
HEO0OXOMMO COBEPIIUTD 3aIBUTEIIO B LIEIISAX MOTYUYSHHUS] MyHUIIMITAIIBHON YCIIYTH.

B cinywae mpusHaHus kanoObl HE TOJJICKAIIEH YOBJIETBOPEHUIO, B OTBETE
3asBUTENII0 JAIOTCSl apryMEHTHPOBAHHBIE PA3bsICHEHUS O MpPUYMHAX MPUHSITOTO
penieHus, a Takke HHPopMaIus 0 OPsAIKEe 00>KaTIOBAaHUS MPUHSATOTO PEIICHHUS.

B ciydae ycraHOBIEHUS B X0JI€ WU IO pe3yJbTaTaM PacCCMOTPEHHUS >KajJo0bl
NPU3HAKOB COCTaBa AJMHUHUCTPATUBHOTO NPABOHAPYIICHUS WIM MOPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PA0OTHUK, HAJICJICHHBIC MOJHOMOYHUSIMU MO PaCCMOTPEHUIO
kKano0, He3aMeUIUTEILHO HAMPAaBISIIOT UMEIOIIUMECSs MaTepualibl B OpraHbl

IIPOKYpaTyphl.

6. OcOOEHHOCTH BBITIOJIHEHHS AIMUHUCTPATUBHBIX NPOLELYP
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPaX.

6.1. IlpemocraBieHue MyHUUMNAIBHOW yciayru nocpeactsoM  MOI]
ocymiectBisieTcs B moapasaeneHuax I'bY JIO « MPL» npu HAIMYUK BCTYIIUBUIETO B
cuiy cornamenus o B3aumoaencTsuu mexay I'bY JIO «MO®IL» u AnMuHuCTpaIuei.
[IpenocraBieHne MyHHIUNAIbHOM yciyrn B HMHbIX MOIL[ ocymecTBisiercs npu
HaJU4YUU BCTYIUBILETO B CWIYy COTJIallleHus o B3aumozeicteuu mexay ['BY JIO
«M®L» u uapim MOII.

6.2. B ciyyae nmojauu IOKYMEHTOB B AJMHUHHUCTpauuio nocpeactsom MOI]
crenquanuct MOLI, ocymecTBiasOIMNA MPUEM JOKYMEHTOB, IPEICTABICHHBIX IS
MOJYy4YE€HUS MyHULIMIIAIBHOW YCIIYTH, BBITIOJHSET CIACAYIOIINE JEUCTBUS:

a) YIOCTOBEPSIET TUYHOCTH 3aABUTENS UM JIMYHOCTh U MTOJTHOMOYHSI 3aKOHHOTO
MIPEICTABUTEIIS 3asIBUTEIS - B CIIydae oOpameHust Pu3ndeckoro Juia;

YAOCTOBEPSET JIMYHOCTh U MOJHOMOYHMS MPEACTABUTENS IOPUANYECKOTO JIMIA
WM UHAUBUIYATBHOTO TPEANPUHUMATENS - B Clydae OOpalleHus FOPUIUYECKOTrO
JIMLA WIK UHIUBUYAJIbHOTO MPEAIPUHUMATEIIS;

0) omnpeenseT mpeamMeT 00paIleHHUs;

B) IPOBOJUT MPOBEPKY MPABUILHOCTH 3aI0JHEHUST 0OpaleHUs;

') IPOBOJUT MPOBEPKY YKOMIUIEKTOBAHHOCTH IMAKETA TOKYMEHTOB;

J1) OCYIIECTBJISIET CKAaHWPOBAHHUE MPEJACTABICHHBIX JOKYMEHTOB, (hopMHUpyeT
AJIEKTPOHHOE JEN0, BCE JOKYMEHTBI KOTOPOrO CBSI3BIBAIOTCS €IUHBIM YHUKAJIbHBIM
UACHTU(GUKAIIMOHHBIM ~ KOJIOM, TIO3BOJISIFOIIIMM  YCTAaHOBUTH  IPHUHAJICKHOCTD
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JOKyMEHTOB KOHKPETHOMY 3asiBUTEII0 M BUIY OOpalieHus 3a MYyHUIUNATIbHOU
YCIIyTOM;

€) 3aBepsieT KaXAbld JIOKYMEHT Jejia CBOEH 3JIEKTPOHHOW MOJIUCHIO (1ajee -
oll);

K) HAIpaBJIE€T KOMUU JOKYMEHTOB U PEECTP TOKYMEHTOB B KOMUTET:

- B DJIGKTpOHHOU (opMe (B coCTaBe MAKETOB SJIEKTPOHHBIX JEJ) B JICHb
oOpaienus 3asButensi B MOI];

- Ha OyMaXHbIX HOcUTENsX (B ciaydae HEOoOXOAMMOCTH 00s3aTeNbHOTO
IPEICTABIICHUS] OPUTMHAJIOB JOKYMEHTOB) - B TeueHUe 3 padouumx JHEH cO JHS
oOpamienus: 3asBurenss B M®I[ nmocpencTBoM KypbepcKoil CBSA3M C COCTaBICHUEM
ONUCU TMEpPEaBaEMbIX JIOKYMEHTOB, C YyKa3aHHEM JaThl, KOJMYECTBA JIMCTOB,
dbaMuuu, 10KHOCTU U TIOJIIKMCAHHbIE YIIOJTHOMOYEHHBIM crierinaiuctom MOLI.

[Io okoHuaHnuu npuemMa JTOKyYMEHTOB creruainuct M®I] BblmaeT 3asBUTEINIO
pacnucKy B IpueMe JOKYMEHTOB.

6.3. Ilpu ykazaHuu 3asBUTEIEM MeCTa MOJy4YeHUsT OTBeTa (pe3yJibTara
IPEIOCTABIEHUSI MYHULUIIAIBHON yciyru) nocpeactBoM M®I] nomKHOCTHOE JUI0
AJIMUHHCTpaUU, OTBETCTBEHHOE 32 BBIIOJHEHHE aIMUHHUCTPATUBHOM HPOLIETYPHI,
nepenaer crnenuanucty MOL[ nnsa nepenaun B coorBercTByromuin M®I pesynbrar
IPEIOCTABIEHUS YCIIYTH JJIsl €ro MOCJIEIYOUEN BbIIaun 3asiBUTENIO:

- B DJIEKTPOHHOI (opme B TeueHue 1 padboyero JHs cO AHS TPUHITHUS PEILICHUS
0 MPEJOCTABICHUH (OTKA3€ B MPEIOCTABICHUHN ) MYHULIUIIAILHON YCITyTH 3asIBUTEIIO;

- Ha OyMa)XHOM HOCHTEJIE - B CPOK He OoJiee 3 pabounx JHEH CO IHS MPUHATHS
pelIeHus] O MPEJOCTABICHUH (OTKa3€e B MPEJAOCTABICHWN) MYHHUIIMNAIBHOW YCIyTU
3asIBUTEJNIO, HO HE MO3/IHEE ABYX paO0uuX JIHEW 10 OKOHYAHUS CPOKa MPEAOCTABICHUS
YCIYTH.

Cnenuanuct M®II, OTBETCTBEHHBIN 32 BbIJauy JOKYMEHTOB, MOJIYUYEHHBIX OT
AJIMUHUCTpaUMd N0 pe3yJbTaTaM pPAacCMOTPEHUSI MPEICTABICHHBIX 3asgBUTEIEM
JOKYMEHTOB, HE IO3/IHEE€ JIBYX JHEH C JaThl MX MOJIYYEHHUS OT AJMHHUCTpalUU
coOoOIIaeT 3asiBUTENI0 O MPUHATOM pelieHuUu no TenedoHy (C 3amuchio AaThl U
BpeMeHH Tele(hOHHOTO 3BOHKA MITU MOCPEACTBOM CMC-UH()OPMHUPOBAHMS), a TAKXKE O
BO3MOKHOCTH MOJIy4eHUsI JOKyMEeHTOB B M®DILI.

6.4. Ilpu BBojme 0e30yMaXHOrO  BJEKTPOHHOTO JOKYMEHTOOOOpOTa
aJIMUHUCTPATUBHBIE MTPOIIEAYPHI PErIAMEHTUPYIOTCSI HOPMATHUBHBIM MTPABOBBIM aKTOM
Jlenunrpaackomn 0o0JacTH,  YCTAHaBIMBAIOUIUM  TOPSJOK  BJIEKTPOHHOTO
(6e30yMaxHOTO) JOKYMEHTO000pOTa B c(pepe MYHHUITUTIATBLHBIX YCIIYT.

[Ipunoxenue
K AZIMUHUCTPATUBHOMY PETJIaMEHTY

I'maBe anMuHMCTpanUK
MYHUIIUNAIBHOTO 00pa30BaHUs

oT
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[acmnopr Ne

KEM U KOrJa BbIIaH

MECTO POXKICHUS

JaTa POXKIACHUS

aapec MECTa KUTCIILCTBA

tenedoH

3asBiEHUE
[Ipomy npenocTaBuTh BBIMUCKY U3 TOXO3MCTBEHHOW KHUTH (HyXHOE yKa3arh):

1. JUIsL TOCYJapCTBEHHOM pPETUCTpallMd MpaBa COOCTBEHHOCTH TIpa)<IaHWHAa Ha
3eMeNbHBIN y4acTok (1o opme, yTBep:kaeHHoM npuka3zoM Pocpeectpa ot 25.08.2021
Ne T1/0368 «O6 ycrtaHoBieHUM (POPMBI BBIIMCKH W3 TMOXO3SMCTBEHHOW KHUTU O
HAJIMYMU y TPakJaHUHA IpaBa Ha 3eMeJbHBIN y4acToK»);

2. I

(YKa3bIBaeTCs LeJIb MOIYyUYESHUs! BBITUCKU U3 IOXO3SIHCTBEHHOW KHUTH)
- B (hopMe JTUCTOB MOXO3IUCTBEHHOIN KHUTH;

3. I

(yKa3bIBaeTcs LielIb IOIyYeHHs BBITICKH U3 HOXO035HCTBEHHOH KHUTH)

- B IPOU3BOJILHOM (popme, ¢ yKazaHuEM
(yka3biBaeTca o6bem v nepeyeHb cBeAeHNM, HEOBXOAUMbIX 3aSBUTEIO U3 NOXO3ANCTBEHHOM KHUIMM);

JMYHOE TIOJICOOHOE XO03SICTBO PACIIOIOKEHO O apECy:

[Toamuck 3asBUTENS: / (pacmudpoBka)
nara:

[Ipunoxenue:

Pesynprar paccMOTpeHus 3asBJIEHUS POLLLY:

BbLIaTh HA pyKu B M DI

HaIlpaBUTbH B BHCKTPOHHOﬁ (bOpMG C HUCIIOJIB30BAHUCM EI[I/IHOFO mopraja




